PECITYBJIMKA KPbIM
HVKHEI'OPCKM PAVIOH
AIMHAHUCTPALIAS] EMEJIBSIHOBCKOT'O CEJILCKOTO IOCEJIEHHSA

TIIOCTAHOBJIEHUE N9

ot 06 depans 2025 rona , ¢. Emenbsnoska

06 yrBep:xaennn aaMuHHCTPaTHBHOTO perjiamMeHnTa npeaocraBJIeHHs
MYHMUHIIAILHOH yc/1yry ""Bbl1aua apxuBHbIX cipaBok, APXHBHBIX BbINHCOK U
APXHBHBIX KONHH N0 COUMATLHO-NIPABOBBIM 3anpocam"

B cootsercTBHE ¢ DenepatbHBIM 3aKOHOM OT 06.10.2003 Ne 131-®3 "O6 06mmx
TIPUHLHAIIAX  OpPraHU3allid  MECTHOTO CamOyIpaBlIeHus", DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "O6 OpraHHu3alliy TMPEJOCTABIEHUS TOCYNAPCTBEHHBIX M
MYHUIHIIATBHBIX  YCIYT", PYKOBOACTBYSACH Y CTaBOM MYHHLUTIAIBHOTO  00pa3zoBaHUs
EmenbsHOBCKOE cembckoe mocerenuie Hwxneropckoro paitona Pecybnuku Kpeim,
aIMUHHUCTpalys EMeNbSHOBCKOrO CenbCcKOro IoceseHms Hwxreropckoro paitona
Pecry6muku KppivnnocTanoBnse T

1. VrBepaute npunaraemsrit aIMUHUCTPATUBHBIA PETJIAMEHT [PeNOCTaBIEHHUS
MYyHULHUNANbHOM yCayru "Beiiada apxuBHBIX CIIpaBok, apXMBHBIX BBIITMCOK ¥ apXHMBHBIX
KOIIUH 110 COLMATbHO-IIPABOBBIM 3ampocam".

2. TlpusHats - yTpaTHBIIUM CHITY ITOCTaHOBJIEHHE aIMUHUCTPALIUN
EMenbsaHOBCKOro  cenmpckoro  mocemends ot 08.10.2020r. Nel148 06 YTBEPXKACHUHU
aIMHHHCTPAaTUBHOI'O PeTrJIaMeHTa 10 IIPEROCTABIEHHIO MYHUIUTIATHHON yenyru «Beimaga
dPXUBHBIX CIPABOK, apXMUBHbBIX BBITHCOK M ApXUBHBIX KOMHUI M0 COLIMaIbHO-TIPaBOBEIM
3arpocam»

3. PasmecTuTs HacTosINee MOCTaHOBIEHHE B enepampHOi rocynapcTBeHHOM
UH(DOPMALIMOHHOH CHCTeMe "ExuHbll mopran FOCYapCTBEHHBIX U MYHHUIUIIAIHHBIX
yeayr (QyHxiuit)" (https://www.gosuslugi.ru/).

4. Hacrosuee mnocranosnenme BCTYIIaeT B CHIY CO IHS €ro obHuIHaTEHOrO
OMyO/IMKOBAHMS IIyTeM pasMelIEHHS B CeTEBOM m3ganund  "OQUuManbHBIN  caiiT
EMelbsHOBCKOro cebekoro nocenenus HI/ISKHeI“OpCKOFO pariona PecrryGmuku Kpeim" DJ1
Ne ©C 77-86947 ot 22.02.2024 (https://emel-sovet.ru/).

5. Kontpons 3a ucnonuennem Ha ITOCTAaHOBJICHHS OCTaBJISIIO 33 COOOIA.
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YTBEPX/IEH
MTOCTAHOBJICHUEM aJIMUHUCTPALINH
EMenbsSHOBCKOTO CENbCKOTO MOCEICHUS
Hwuxneropckoro paiiona Pecniyonuku
Kpbim
ot 06.02.2025 1. Ne 9

AIMUHHMCTPATHBHBIN perjiaMeHT
IPeIoCTABJCHU MYHHIMIIAJIBHOM YCIyru « Beliaya apXuBHBIX CIIPABOK,
APXMBHBIX BBIIMCOK M APXUBHBIX KOIMH M0 COLMATBHO-IIPABOBBIM 3aIIPOCaM))

1. O01mue nmoj1oKeHUA

1. IlpeameT peryJiMpoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AQMUHHUCTPATUBHBIA pErjaMeHT NPEAOCTaBICHUS MYHULUINAIbHON YCIyTU
«Bpljaya apXMBHBIX CIPaBOK, APXMBHBIX BBIIMCOK M APXUBHBIX KOIMHU II0 COLUAIBHO-
IPaBOBBIM 3ampocam» (aanee — AAMUHUCTPATUBHBINA PETJIAMEHT) ONpPENEseT MOPAI0K U
CTAHJApPT IPEIOCTABICHUS MYHMIUIIAIBHON YCIYyIH, CPOKA U IIOCJIEI0BATEIBHOCTD
JNEUCTBUH 110 €€ UCIOJHEHUIO aJMUHUCTpalne EMENbIHOBCKOIO CEJIBCKOIO MOCEICHUS
Hwuxueropckoro paitona Pecniyonuku Kpeim (manee — Opran).

Hacrosimmii AZAMUHUCTPAaTUBHBIA pErjlaMEHT pa3pad0TaH B LEJIAX MOBBIILICHUS
Ka4yeCTBa MPEAOCTABICHNS U UCIIOJIHEHUSI MyHULIUIIAIIBHON YCIIYTH, B TOM YHCIIE:

- YOOPSI0YEHHS aIMUHUCTPATUBHBIX TpoLeayp (AecTBUiN);

- COKpalleHHs KOJUYECTBA JOKYMEHTOB, MPEIOCTABISIEMBIX TPaKIaHAMM IS
MIPENOCTABICHNS] MyHULIUMITAJIbHON YCIIYTH;

- YCTaHOBJIGHHSI  OTBETCTBEHHOCTM  JOJDKHOCTHBIX Jjui  Oprana  sium6o
MYHUIMOAIBHBIX CIY)KallMX, a Takxke crennanuctoB OpraHa, MNpegoCTaBISIOMIMX
MYHULIMNAJIBHYIO YCIyTy, 3a HecOONIoIeHHe UMM TpeOOBaHUM AJIMUHUCTPATUBHOTO
perylaMeHTa IpH BBINOJIHEHUHU aIMUHUCTPATUBHBIX NpOLENyp (IeHCTBUI).

1.2. TemaTuka 3apOCOB COLIMATIBHO-TIPABOBOTO XapaKTepa, 0XBAaThIBAET BOIIPOCHI: O
IPaX/IaHCKOM COCTOSIHUM, MOJTBEPXKJIEHUU TPYAOBOIO CTaxa, pa3Mepax 3apaboTHOM
IJIaThl, TPOXOXKICHUH CchoykObl B BoopyxkeHHbIX cunax, ydactun B Benukoii
OtevectBeHHO# BoMHEe 1941 - 1945 rr. u Apyrux BOEHHBIX KOH(IMKTaX, HECUACTHBIX
Cly4yasgX Ha MPOU3BOACTBE, HATPAXKIAECHUU TOCYIAPCTBEHHBIMH W BEJOMCTBEHHBIMU
HarpajaMy, NPUCBOCHUM TOYETHBIX 3BaHUM, MOJYYEHUH OOpa30BaHHsA, ONEKYHCTBE,
NaTPOHUPOBAHUH, O  PENpPECCHUsiX, JAENOpPTALMH, HACHUIBLCTBEHHOM  BBICEJIICHUH,
npeObIBaHUU B KOHIIArEPSIX, O MOATBEPKICHUH UMYIIECTBEHHBIX U APYTUX MPaB.

Nudopmanusi coumanbHO-IPABOBOrO XapakTepa IO 3ampocaM TpaxIaH M
opraHu3anuii BbIaeTcss B (OpMe apXWBHOW CIpPABKU, ApPXWBHOW KOMHH W apXUBHOU
BBIITMCKHU.

ApXuBHas crIpaBKa - JOKYMEHT, COJEpKaIINi apXUBHYIO HH(OPMALIHIO O MTpeIMETe
3ampoca, ¢ yKa3aHWEM ITOMCKOBBIX JAHHBIX JOKYMEHTOB, Ha OCHOBAaHHHM KOTOPBIX OHa
COCTAaBJICHA.



ApXvBHasg KOINHUS - JOKYMEHT, BOCHPOM3BOJSIIMIA TEKCT WIM H300paKeHUEe
apXMBHOTO JOKYMEHTA, C YKa3aHHEM €r0 MOMCKOBBIX TaHHBIX.

ApxuBHasi BBIIHCKA - JOKYMEHT, JOCIOBHO BOCIPOM3BOASIIMN 4YacTh TEKCTa
apXMBHOTO JIOKYMEHTA, OTHOCSIIYIOCS K OIpPEAEICHHOMY BOMPOCY, (DakTy WiIW JUILY, C
yKa3aHUEM MOMCKOBBIX JAHHBIX JTOKYMEHTA.

NudopmanmonHoe n1ucbMo — MUCHMO, COCTABIIEHHOE Ha OJIaHKE apXuBa I10 3alpocy
MOJIb30BATEINIsl, CcojepXkaliee HWHPOpMaAlMI0O O XpaHSAIIMXCS B apXHWBE aApPXUBHBIX
JOKYMEHTaxX IO OMpeIeJICHHON mpobieme, TeMe.

2. Kpyr 3asiBuTeJieil Npu npe1ocTaBJIeHNH MyHUIIMNIAJILHOH YCIyTrH

2.1. 3asBUTENSIMH Ha TMPEJOCTABICHHE MYHUIMNAIBHON YCIYTH SBISIOTCSA
(¢u3nyUecKre U IOPUINYECKHE JUIA (32 HUCKIOYEHUEM TOCYAapCTBEHHBIX OPraHOB U UX
TEPPUTOPHAIIBHBIX OPraHOB, OPraHOB T'OCYJAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB U UX
TEPPUTOPUAIBHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIpaBJIeHUs) (J1ajiee — 3asiBUTEIIN).

OT wuMeHM 3asgBUTEN C 3asBICHHEM (3allpOCOM) O  MPEAOCTaBICHUU
MYHULIUNIATIBHON YCIYTM MOKET OOpaTUThCS IMPEACTABUTEIb 3asBUTENS, HAJCJICHHBIH
3as1BUTEJIEM IOJHOMOYMSAMHU BBICTYNIATh OT MMEHHU 3asBUTEN IIPU B3aUMOJCHCTBUU C
COOTBETCTBYIOLIUMU rocyJapCTBEHHbIMU opraHamy, opraHamu MECTHOTO
CaMOYIIPABJICHUS,  YYPEKJICHUAMM W  OpPraHU3alMsIMU  IpU  IPEIOCTaBICHUU
MYHULIMINIATIBHON YCIYTH (Jlajnee — IpeACTaBUTENb 3assBUTENS).

B kauecTtBe mpencTaBUTENs 3asABUTENS MOXKET OBITh JIMIO, YKAa3aHHOE B 4YacTu 2
ctatbu 5 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
MPEAOCTABIICHUS TOCYJApPCTBEHHBIX U MYHHUIIMNANBHBIX ycIyr» (naiee - denepanabHbIi
3akoH No 210-®d3), TO ecTb 3aKOHHBII MPEACTaBUTEIb HECOBEPUIEHHOJIETHETO,
ABJISIOIIMICS 3asIBUTENIEM, MPU DTOM PEATU3YETCS NPaBO Ha IMOJYYEHHE pe3yJbTara
MPENOCTABICHUS MYHULHNAIBHOW YCIYTM B OTHOLIEHWH HECOBEPIIEHHOJIETHETO,
3aKOHHBIM IPEJCTABUTEIEM HECOBEPIICHHOJIETHETO, HE SBISAIOIIMMCS 3asBUTENIEM, C
yuyeToM TpeOoBaHMsI, MPEIyCMOTPEHHOTO 4acThio 3 craThu 5 DepepanbHOro 3aKkoHa
Ne 210-@3.

3. TpeOGoBanus K MOPAIAKY MHGOPMUPOBAHNS 0 MTPEAOCTABJIEHUH
MYHUIUNAJIbHON yCIyTH

3.1. Tlopsimox mnonydeHus wuHPOpPMAIMKM TIO BOMNpPOCAM  MPEJOCTABICHHUS
MYHUIIUTAIBHOU YCIYTU U YCIYT, KOTOPBIE ABJISIIOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMU
JUTSl IPEIOCTABJICHHUS] MYHULIMITAIbHON YCITYTH:

1) nyOnuyHO€ THMCHMEHHOE KOHCYJbTUPOBAaHUE (IMOCPEACTBOM pa3MEIlECHUS
uH(pOpMaIIIN):

- Ha odummansHOM BeO - caiite Oprana u ['ocymapCTBEHHOIo OOJIKETHOTO
yupexaenuss Pecryomuku KpeiM  «MHOTOGYHKIIMOHANBHBIA TIEHTP MPEAOCTABICHUS
roCyAapCTBEHHBIX U MyHHUIIMNAIBHBIX yciayr» (nanee — ['BY PK «M®L»);

- B (efepanbHON rocyaapcTBEHHON MH(OpMaImoHHol cucteme «ExuHbI mopTan
TOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX ycuyr (pyHkmuid)» (manmee — EITY) u B
rocygapctBeHHoi — wHpopmarmonHo — cucteme  «llopram  TOCYmapCTBEHHBIX U
MyHULUNAIbHBIX yeiyr Peciyonuku Kpemmy» (nanee — PIITY);



- Ha MHQOPMAIIMOHHBIX CTEHJAaX, B MECTax MPEIOCTABICHUS MYHHUIIUIIAIbHOM
yciyru OpraHa 1 MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPEeI0CTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (asiee — MHOTO(GYHKIIMOHATIBHBIN LIEHTP);

2) MHAMBUIYaJTbHOE KOHCYJIBTUPOBAHHUE IO CIPABOYHBIM TelIePOHHBIM HOMEpPAM
Oprana u MHOTO(pYHKIIMOHAJIbHBIHN IEHTP;

3) uUHAMBHUAYalbHOE KOHCYJIHTUPOBAHUE IO TMOYTE, B TOM YHCIE MOCPEACTBOM
AJIEKTPOHHOM MOYTHI (B Ciyyae MOCTYIJIEHUS] COOTBETCTBYIONIETO 3ampoca B Opran wiu
MHOTO(YHKITHUOHATIBHBINA LEHTP);

4) mocpeICTBOM UHANMBUIYaTbHOTO YCTHOTO HH(POPMUPOBAHUS.

3.2. IlybnuyHO€ TNHCHMEHHOE KOHCYJIBTHPOBAHHE OCYIIECTBISICTCS MyTeM
pa3MelleHrns MH()OPMAMOHHBIX MaTepHUaloB Ha MH(MOPMALMOHHBIX CTEHAAX B MECTax
MPEA0CTABICHUS MYHULIMITAIBHON YCIIYTH, MyOIMKalud HHPOPMALIMOHHBIX MaTepUajIoB B
CpeACTBax MaccoBOM wuHOpMalUM, BKIOYas NyOJUKalMI0 Ha OQUIMAIBHOM CailTe
Oprana u I'bY PK «M®lly, EIT'Y, PIII'Y. KoncynsTupoBaHue MyTeM MyOIHKAIIUU
MHPOPMAIIMOHHBIX MAaTepuajoB Ha OQUUUAIBHBIX CcalTaXx, B CpEACTBaX MAacCOBOM
MH(POpPMAIIMU PErMOHAIBHOIO YPOBHS OcyilecTBisieTcs: OpraHom.

Ha undopmanmonneix crengax OpraHa, B  MecTax IpPeAOCTaBICHHUS
MYHULIMINIATIBHON yCIYTH, pa3MeIaeTcs clieAyromnias nHhopMarus:

- ucuepnbiBaromas MHGOpMaLUs O MNOPAAKE MPENOCTABICHUS MYHHUIMIAIbHOM
YCIIyTH;

- BBIJICPKKU U3 AJIMUHUCTPATUBHOTO PETjaMeHTa U MPUJIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISACTCA MYHHMIMNAIbHAS YCIyTa;
(aMuuu, UMeHa, oT4ecTBa (MOCIEAHEE - TPU HAIMYUU) U JOJKHOCTH COOTBETCTBYIOIIMX
JOJKHOCTHBIX JIULI, PEXKUM MPUEMa UMHU 3asiBUTETIEH;

- anpec ouimanbHoro caiita 'bY PK «M®IIy», Ha KOTOpoM MOXKHO y3HAaTh aJpec U
rpaduky padoThl MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB;

- BBIICPKKM M3 HOPMATHBHBIX NPABOBBIX AKTOB IO HaWOoOJiee YacTO 3aJlaBa€MbIM
BOIIPOCAM;

- HCYEpIbIBAIOIINM MepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHM C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl TPEAOCTABICHUS MYHULIUIIATBLHON YCIIyTH;

- (hopMBbI 3as1BIICHNUN;

- IepeYeHb OCHOBAHMM ISl OTKa3a B MMPEAOCTABICHUA MYHULIMIIAJIBHON YCIyTH;

- TIOPSITIOK 00’KAJIOBAHMS PEIICHUMN, TSUCTBUN MM O0e3ACHCTBHS JOJDKHOCTHBIX JIHII,
PEIOCTABISAIOMINX MYHUIIUTAIBHYIO YCIYTY.

3.3. Cextop uH)OPMUPOBAHHS U OXHUAAHUS MHOTO(PYHKIIMOHAJIBHBIX IICHTPOB
BKJIIOYAET B ce04:

a) UH(pOpPMAMOHHBIE CTEHAbl WJIM HWHbIE MCTOYHUKA UHOOPMHUPOBAHUS,
colepKallie akTyalbHYI0 W MCUEpIBbIBAIOIIYI0 HHGOPMAIMIO, HEOOXOIUMYIO s
MOJIYYE€HHS TOCYTapCTBEHHBIX U MYHULIMIIATBHBIX YCIIYT, B TOM YHUCJIE:

IIEPEUYEHb TOCYAAPCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYT, MPEJOCTABICHUE KOTOPBIX
OpPraHU30BaHO B MHOTO()YHKIIMOHAIBHOM LIEHTPE;

CPOKM MPEJOCTABJICHHS TOCYJaPCTBEHHBIX 1 MyHULUMIIATBHBIX YCIIYT;

pa3Mepbl TOCYJIapCTBEHHOM TOLUIMHBI M HHBIX IUIATEXKEH, YIUIAYUBAEMBIX
3asIBUTEJEM IPHU MOJYYEHUH TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT, MOPSIOK HX
yILIaThI;



UHGOPMAIIUIO O TOMOJHUTENBHBIX (COMYyTCTBYIOLIUX ) YCIIyTax, a TakXKe 00 yciIyrax,
HEOOXOAUMBIX M 00s3aTeldbHBIX [  IPEJOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHMIUIAIBHBIX YCIIYT, pa3Mepax ! MOPSIKE UX OIIATHI;

MOPSAAOK O0XajoBaHUs ACHCTBHM (O€3MEeUCTBUA), a TakKe pEIICHUH OpraHoB,
OPENIOCTABIAOIINX T'OCYHAapCTBEHHBIE  YCIYTM, MW  OPraHoB, IPEAOCTABIIIFOLIUX
MYHUIUNAIbHBIE  YCIYIM, TOCYJApPCTBEHHBIX W  MYHUUUIAIBHBIX  CIIyXKallUX,
MHOTO(QYHKIIMOHAIBbHBIX LIEHTPOB, pA0OTHUKOB MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB;

uH(OPMAITUIO O TIPETYCMOTPEHHON 3aKOHOAATENbCTBOM Poccuiickoit denepanuu u
PecniyOnmnku KpbpIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIML[ OPraHOB, MPEIOCTABIISIOLIUX
rOCyJapCTBEHHbIE  YCIYTHM, JOJDKHOCTHBIX  JIMI  OPraHoB,  MPEAOCTaBIIAIOMIMX
MYHHIIMIIATbHBIE YCIYTH, PaOOTHUKOB MHOTO(YHKIMOHAIBHOTO IEHTpa, PabOTHHKOB
MPUBJIEKAEMbIX OpTaHU3ALMK 3a HApYLIEHUE MOPSAKA NPEIOCTABICHUS TOCYJapCTBEHHBIX
Y MyHUIUOATBHBIX YCIIYT;

UHPOpMAIIMI0O O TMOpPSAKE BO3MEIIECHUS BpeAa, NPUUMHEHHOTO 3asBUTENIO B
pe3yJibTaTe HEHAJUIEKAIIETr0 MCIOJHEHUS MO0 HEHCIIONHEHUS MHOTO(QYHKIIMOHAIbHBIM
LEHTPOM WM €ro pa0OTHUKAMM, a TaKXKE€ INPUBICKAEMBbIMU OpPraHMU3ALMSIMH WIH HUX
paboTHUKaMU 00sI3aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoi
Odenepanuu 1 Peciyonuku Kpbiwm;

peXHUM paboOThI U aapeca UHBIX MHOTO(PYHKIIMOHANBHBIX [IEHTPOB U MPUBJIEKAEMBIX
OpraHm3aluii, HaxoAsmuxcs Ha Tepputopun PecniyOnnku Kpbim;

UHYI0 HMH(POPMALMIO, HEOOXOAMMYIO [UIsl TMOJY4YeHUs TOCYJAApCTBEHHOM U
MYHULIMIAIBHOMN YCITyTH;

0) He MeHee OoAHOro okHa (paboyero mMecra), 0OOPYIOBAHHOIO IMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYINA K MH()OPMAIIMOHHBIM CHCTEMaM, MeYaTaroluM
U CKAHUPYIOIIUM YCTPOMCTBOM, OJJIEKTPOHHOM CHCTEMOM YIIPABICHHUS OYEPEABID U
MpeAHa3HAYEHHOro [UIsi MH(QOPMUPOBAHUS 3asBHUTENIEd O TNOPAIKE MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHULMIIAJIBHBIX YCIYyI, O XOJ€ PAacCMOTPEHMs 3alpoOCOB O
OPENOCTABICHUM TOCYJAapCTBEHHBIX W MYHHIMNAIBHBIX YCIYr, a Takke Ui
IOpPEJOCTaBICHUS] WHOM HMHPOpManuu, B TOM YHCIE YKAa3aHHOHM B MOAIMYHKTE «a»
Hacrosmero myHkra. OkHa (pabouyue mecTa), co3AaHHBIE B COOTBETCTBHU C HACTOSIIHM
HNOJAITYHKTOM, HE SIBJISIFOTCSI OKHAMM IPUEMA U BBIJAYH IOKYMEHTOB;

B) MPOrpaMMHO-aNMNapaTHBI KOMILUIEKC, O0ECIIEYMBAIOIINNA JTOCTYI 3asBUTENIEH K
EIT'Y, PIIT'Y, a Takke K MHPOpPMALIMKA O TOCYJAPCTBEHHBIX U MYHHUIUNAIbHBIX YCIyrax,
PEIOCTaBISEMbIX B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

I) CTYyJibsl, KpecelIbHble CEKIMH, CKamMbu (OAHKETKH) W CTOJIbI (CTOMKH) IS
obopmiIeHUSI JTIOKYMEHTOB C pa3MmelieHueM Ha Hux ¢opm (0J1aHKOB) JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TOJIYYEHHS TOCYTapCTBEHHBIX M MYHULIUNIATIBHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YIIPABJICHUS OUEPEbIO.

3.4. UnuauBHiyanbHOE KOHCYJIBTUPOBAHUE MO Telle(pOoHy HE TOKHO npeBbimaTh 10
MuHyT. OTBeT Ha TeNePOHHBIM 3BOHOK [JOJKEH HAUYMHATBCA C HMHPOpMAIUU O
HauMeHoBaHuM OpraHa, MHOTO(YHKIHOHAJIBHOTO LEHTpPa, B KOTOPBIM MO3BOHMI
rpaxaaHuH, (aMuINM, UMEHH, OTYeCTBE (MPU HAIMYUHU) M JIOJDKHOCTU CIEHHUANNCTA,
OCYILECTBISIONIET0 WHIUBUAYaTbHOE KOHCYJIbTHpOBaHME MO Tenedony. KoHcymprammu
o0miero xapakrtepa (0 MECTOHaXOXJIEHUHU, rpaduke paboTbl, TpeOyeMbIX TOKYMEHTaXx)
TaKXK€ MPEIOCTABISAIOTCA C MCIONb30BAHUEM CPEACTB aBTOMH(OpMHpOBaHUS (TIpU



HaJIU4MH). [Ipu aBTOMH()OPMHUPOBAHUH o0ecrnieunBaeTcs KpPYTJI0CYTOYHOE
IPEIOCTaBIECHUE CIIPAaBOYHOM MH(pOpMALIHHL.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 MOYTE (10 3JIEKTPOHHOU OUTE).

[Tpy WHOUMBUIYadbHOM KOHCYJIBTUPOBAHMM II0 TOYTE OTBET Ha OOpalleHue
3aMHTEPECOBAHHOTO JIMIIA HAMPABIIAECTCS IIOYTOM B aJIpeC 3aMHTEPECOBAaHHOrO Jmuna. OTBer
HalpaBJIsieTCsl B MMCbMEHHOM BHJIE, AIEKTPOHHOM OYTOM 1100 yepe3 BeO — cailt Oprana
B 3aBUCUMOCTHU OT cIloco0a oOpallieHus: 3aNHTEPECOBAHHOIO JIMLA WK CII0CO0a JOCTaBKH
OTBETa, YKa3aHHOTO B TNHCbMEHHOM oOpamieHuud (B ciydae oOpamieHuss B (opme
3JIEKTPOHHOTO JOKYMEHTAa B CPOK, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickon
Oenepanun). JlaToil mosydeHus OOpalieHusl SBISICTCS JaTa PETHCTPAIlANA BXOJSIIETO
oOpartenust B Oprane win MHOTO(QYHKIIMOHATHHOM IIEHTpE.

3.6. BpeMmsi oxuaHus 3asBUTENS NP WHIUBHUIYAIbHOM KOHCYJIBTUPOBAHHH MU
JUYHOM OOpAaIlEHUHU HE AOJHKHO MPEBBIMIATH 15 MUHYT.

WuauBuayaibHOE KOHCYJIbTUPOBAHUE IIPU JIUYHOM OOpAIllEHUN Ka)KJ0TO 3asBUTES
JTOJDKHOCTHBIM JinioM OpraHa uian pabOTHUKOM MHOTO(YHKIIMOHAJIBHOIO IIEHTpa HeE
JOJKHO MpeBbIIATh 10 MUHYT.

3.7. JomwxHocTtHOEe nuuo OpraHa, NPeJOCTABISIIOLIETO0 MYHHUIMIAIBHYIO YCIYTY,
pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA, IPU OTBETE HA OOpAIlEHUS 3asBUTEICH:

- IIpY YCTHOM OOpaleHUH 3asiBUTENS (110 TeaedOoHY WIM JIMYHO) MOTYT JaTh OTBET
camocTosiTenbHO. B cimywasx, xorga jgoimmkHOcTHOoe Jsmuno OpraHa, pabOTHHK
MHOTO()YHKIITMOHAJIBHOTO LIEHTPA HE MOKET CAMOCTOSITEIbBHO OTBETUTh HA 3aJlaHHBIN MpHU
Tele(OHHOM OOpAIEHUH BOIPOC, TeNe(OHHBIM 3BOHOK JOJKEH OBITh IepeagpecoBaH
(nepeBeneH) apyromMy JOJDKHOCTHOMY JIMIYy WM OOpaTHUBLIEMYCS JIMIYy COOOLIaeTCs
Tene(pOHHBIA HOMEP, 10 KOTOPOMY MOYHO MOJYYUTh HEOOXOAUMYIO HH(POPMALIHIO;

- IIpY OTBETE Ha TeJePOHHbIE 3BOHKH, YCTHBIE U TMCbMEHHbBIE 00pAIlleHUs JOJKHBI
OTBEYATh BEXKJIMBO U KOPPEKTHO;

- IpU OTBETE Ha TelePOHHbIE 3BOHKH JOJDKHOCTHOe juuo OpraHa, paOOTHUK
MHOTO(QYHKIIMOHAIBHOTO IIEHTpPa, OCYUIECTBIIAIOIINE KOHCYJIBTUPOBAHHUE, JIOJKHBI
Ha3BaTh (PaMIIINIO, UMsI, OTYECTBO (TIOCIIETHEE - PU HAIUYMH), 3aHUMAEMYIO JOHKHOCTh
u HauMeHoBaHue Oprana. Ilo pe3ynpTaTaM KOHCYJIBTHUPOBAHMS JOKHOCTHOE JIUIIO,
OCYULIECTBJISIONIEE KOHCYJIbTUPOBAHUE, JOJKHO KPAaTKO MOJABECTH UTOTH U NEPEUYNCIUTH
3asIBUTEII0 MEPbI, KOTOPbIE HEOOXOAUMO IPEIPUHSATD;

- OTBETHl HAa TMUCHMEHHBIE OOpAIICHMs JAIOTCS B MPOCTOW, YETKOW W TIOHSITHOU
(dopmMe B MMCbMEHHOM BHUJI€ U TOJKHBI COAEPIKATh:

OTBETHI HA TTOCTABJICHHBIE BOITPOCHI;

JOJKHOCTD, (PaMUJIMIO U MHULMAJIBI JIUIA, TIOJIUCABILIEr0 OTBET;

(baMUITUIO0 Y MHULIUAIBI UCTIOTHUTEIIS;

HAaMMEHOBAaHUE CTPYKTYPHOTO MOIpa3/IeICHUS-UCIIOTHUTEIIS;

HOMep TesedoHa UCTIOTHUTEIIS;

- HE BIIPaBE OCYILECTBISATh KOHCYJbTUPOBAHUE 3ASIBUTENEH, BBIXOSAIIEE 32 PAMKH
MH(GOPMUPOBAHUS O CTaHAAPTHBIX MPOIENypax M YCIOBHSIX OKa3aHHUS MYHHUIUNAIbHOM
YCIIYTH M BIMSIOLIEE IPSIMO WM KOCBEHHO Ha MHAMBUAYAJbHbIE PELICHUS 3asIBUTEIEH.

3.8. Ha EIII'Y, PIII'Y u odunmansHoM caiite Oprana pa3Memiaercs ciexyromias
uH(pOpMaLs:

1) ucyeprnbIBatOnMii MepeYeHb TOKYMEHTOB, HEOOXOMUMBIX I MPEAOCTABICHHUS



MYHUITUTIATBHOW yCITyTH, TpeOOBaHMS K O(DOPMIICHUIO YKa3aHHBIX TOKYMEHTOB, a TAKKe
NepeueHb JOKYMEHTOB, KOTOpbIC 3asBUTENb BIIpaBe MNPEJOCTaBUTh MO COOCTBEHHOMU
WHULINATUBE;

2) KpyT 3asiBUTENEH;

3) CpoK MpeaoCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

4) pe3ynbTaThl NPEJOCTABICHUS MYHULIUIIAIBLHON YCIYTH, MOPSIIOK MPEACTABICHUS
JOKYMEHTA, SABJISIOLIETOCS PE3YJIbTaTOM MPEAOCTABICHNSI MyHUIIUITAIILHON YCIIYTH;

5) pa3Mep TOCYAapCTBEHHOW TMOILIMHBI, B3UMAeMON 3a MPEIOCTABIICHUE
MYHULIMIAIBHOMN YCIIyTH;

6) mcuepnbIBAIONIMIA TIEpEYeHh OCHOBAaHWI Il MPUOCTAHOBJICHUS WM OTKa3a B
MPEAOCTABIEHUN MyHUIIUNIATBHON YCIIYTH;

7) o mpaBe 3asgBUTENS Ha JocyleOHOe (BHeCylaeOHOE) o0XxaloBaHUE IEHCTBUI
(Oe3neiicTBUsl) W pelIeHUM, NPUHATBIX (OCYHIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS
MYHULHUNAIBHON YCITYTH;

8) QopMmbl 3asBineHUM (YBEJOMJICHHMM, COOOIICHMI), HCHOJIb3yeMble TpHU
NPEAOCTABICHUN MYHULIMIIATBHON YCITYTH.

Uudopmamuss nwa EITY, PIITY o mnopsake U cpokax MNpegoCTaBICHHUS
MYHHUIIUTIATBHOW YCIYTM Ha OCHOBAaHHMM CBEICHMM, cojepammxcs B GdeaepalbHON
rocyaapcTBeHHoOM uHbopmaimoHHon cucteme «DenepanbHblil peecTp rocyJapCTBEHHBIX
U MYHUIIUTAIBHBIX YCIYT ((PYHKIIUN)», MPEJOCTABISICTCS 3asBUTEIO OECIIIaTHO.

Joctyn k wuHboOpMamuu O CpoOKax M TOPSAOKE MPEJOCTaBICHHUS YCIYyTH
OCYILIECTBIISIETCA O€3 BBIMOJHEHUS 3asgBUTEIEM Kakux — JMOO TpeOoBaHMil, B T.4. 0€3
UCIIOJIb30BAaHUSI MPOrPAMMHOIO OOECIHEeYeHMs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKUE
CpelncTBa 3asBUTENA TpeOyeT 3aKIIOYEHHUs JIMUEH3MOHHOIO WM WHOTO COTJIAIeHUS C
mpaBooOajaresieM MNpPOrpaMMHOr0 OOecleyeHus, MpeayCMaTPUBAIOIIET0 B3MMaHUE
IJaThl, PETUCTPALMIO WM AaBTOPHU3ALMIO 3asBUTENS WIM MPEJOCTABICHHE UM
NEPCOHAIBHBIX TAHHBIX.

3.9. CBeneHust 0 X0/l MPEAOCTABICHUS MyHULIUIAIIBHOW YCIYTH 3asiBUTEIIb BIIPABE
MOJIYYUTh TIPU JIUYHOM, MUCbMEHHOM oOpariieHnn B Opras, mpenoCcTaBsIoOmUNd yCayry, a
TaKxke mnocpeAcTBoM TenedoHHOM cBsi3u Oprana. Kpome Toro, cBemeHus o xojue
NPEAOCTABICHUS MYHHIIMIAIBHON YCIYTM 3asBUTENIb BIPAaBE MOJIYyYUTh MOCPEICTBOM
EIT'Y (nns 3aaBnenuii, noganabix nocpeactsom EINTY), anektponHoit moutsl Oprana.

3.10. CnpaBounas nHpopmaIs MmoaJIeKUT o0sa3aTeIbHOMY pasmernieHuto Ha EINTY,
PIIT'Y, odunmansHoM caifte OpraHa, NpeaoCTaBISIONIEIO0 MYyHUIUIAIBHYIO YCIYTY U
ABJISIETCS] AOCTYIHOM 17151 3asiBUTENs. Oprad, Npea0CTaBISIONINA MyHULUITAIBHYIO YCIYTY
o0ecreynBaeT pa3MelieHUe U aKTyalld3alyio CIPaBOYHON MH(OpMALMU B 3JIEKTPOHHOM
Bujie nocpeactsoM EINTY, PIITY, odbunmansHoro caiita Oprana.

K cnpaBouHoO#i HHpOpMALIUK OTHOCUTCS:

- MeCTO HaxoxjaeHuss u rpaduku pabotel OpraHa, MOPeIOCTABIISIONIECTO
MYHULIMOAIBHYIO YCIYTy, €ro CTPYKTYPHBIX MOAPA3JAEICHUN, NPEIOCTABISIONINX
MYHULIMNAIBHYIO YCIYTY, TOCYIapCTBEHHBIX U MYHUIIUIIAJIbHBIX OPTAaHOB U OpraHU3aINi,
oOpareHre B KOTOpbIe HEOOXOAMMO IS MOYYCHUS MYHHUIIUTAIBHONW YCIYTH, a TaKkKe
oTneneHui (IEHTPOB) MHOTOGYHKIIMOHATBHOTO TICHTPA;

- CIIpaBOYHbBIC TeneOHbI CTPYKTYPHBIX 1o/Ipa3/ieJIeHUu I Oprana,
MPEAOCTABISIONIET0  MYHUIMNAIBHYIO  YCIyry, OpraHu3aluii, Yy4YacTBYIOIIUX B



MPEAOCTABIICHUM MYHUIIMMAIBHOW  YCIyrd, B TOM 4YHCJIe HOMEp TenedoHa-
aBTOMH(popMaTopa (IIpU HATUIHH);

- aapeca oduuuaibHoro caira OpraHa, NPeIOCTABISIIONIETO MYHHUIIMIAIBHYIO
ycnyry, pacmnonoxeHHoro Ha [loprane IlpaButenbctBa PecnyOnmku KpeiM, a Takxke
AJIEKTPOHHOMN TOYTHI U (MiK) (PopMBI 0OpaTHO CBsI3U B ceTH «IHTEpHET.

Wudopmariis o mpeaocTaBIeHUH MyHHUIUITAILHOW yCIyTH TOJDKHA OBITh JOCTYITHA
JUTS. THBAJTUJIOB.

I1. Cranpapr npeaocTaBjieHUus MyHUIIUNIAJTbHOM YCJIYTH

4. HaumMeHOBaHMEe MYHHMIMIIAJIBHON yCIyTrd
4.1. Bpimaya apXuBHBIX CIIPaBOK, APXUBHBIX BBIIMCOK M APXUBHBIX KOMUU IO
COLMAJIbHO-TIPAaBOBBIM 3aIIPOCaM.

5. HamMmeHoBaHMe Oprana, npeoCcTaBIsIONero MyHHIMIAIBHYIO YCJIYTy

5.1. MyHMIIMIIAIBHYIO YCIYTy TpPENOCTaBIsieT aJMUHUCTpaIusi EMenbsHOBCKOTO
cenbckoro nocenenus Huwkneropekoro paiiona Pecriyonuku Kpbiwm.

B mnpenocraBieHnr MyHUIUIIAIBLHOM YCIYTH NPUHUMAIOT y4acTUE CTPYKTYPHBIC
noapasnenenuss  Oprana  (MHOTOQYHKIIMOHANIbHBIE ~ LEHTPHl  NpU  HAIUYUU
COOTBETCTBYIOIIIETO COIJIANICHUS O B3aUMOJICHCTBHH).

5.2. MyHunumaneHas yciayra MOXKET MPEIOCTaBIATHCS B MHOTO(DYHKIIMOHATHEHOM
IIEHTPE B YaCTH:

- TpWema, perucTtpanud W Tnepenaun B Oprad 3asBICHHS W JIOKYMEHTOB,
HEOOXOMUMBIX JIJISl IPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

- UH(POPMHUPOBAHUS O TOPSAKE MPEAOCTABICHUS MYHUIIMITAIIGHONW YCIIYTH, O XOZC
BBITIOJTHEHUS 3aIpOca O MPEA0CTaBICHUN MYHUIIUITAIbHON YCITYTH;

- BBIJIaUU pPe3yJIbTara Mpea0CTaBICHNUS] MYHUIIUITAIbHON YCITYTH.

5.3. 3anpemieno TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JCUCTBUI, B TOM YHUCIIE
COTJIaCOBaHUM, HEOOXOIMMBIX NJIsi TOJYYCHUS MYHHUIIUTIATBHOW YCIYTH M CBA3aHHBIX C
oOparieHreM B HHBIE TOCYJApPCTBEHHBIE OpraHbl M OpraHU3allUMM, 3a HCKIIOYECHUEM
MOJIYYCHHS] YCIYr M TOJYyYeHUS JOKYMEHTOB M HH(OpMAIUU, TPENOCTaBISEMBbIX B
pe3ynbTaTe MPEOCTaBICHUSI TAKUX YCIIYT, BKIIIOUCHHBIX B MEPEYHM, YKa3aHHBIC B YACTHU
nepBoii crateu 9 DeaepanbHoro 3akona Ne 210-D3.

6. Onucanue pe3y/abTaTa NpeA0CTABJICHUS MYHUIIUNIAIBHOH YCJIYTH

6.1. Pe3ynbraToM npeaocTaBlieHUsl MyHULIMIIATBbHON YCIYTH SIBIISIETCA:

- apxuBHble cripaBku ([Ipunoxxenue No 1 k HactosimemMy AIMUHUCTPATUBHOMY
periiaMeHry);

- apxuBHbIe BbIUCKH ([Ipunoxkenue Ne 2 k HacTosiieMy AIMUHUCTPATUBHOMY
periamMeHTy);

- ApXVBHbBIE KOIIUU;

- TeMaTUYECKHEe MOA0OPKH KON apXUBHBIX JTOKYMEHTOB;

- TEMaTUYECKHE 0030Pbl ApPXUBHBIX JJOKYMEHTOB;

- HH()OPMALIMOHHOE TUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTHU MPEIOCTaBUTh NH(OPMALIUIO.


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI
consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

6.2. JIOKyMEHTOM, COJEpKAIIUM pe3yJbTaT MPEJOCTABICHUS MYHHUIUTIATHLHOU
yCIIyTH, SIBIISIETCA CHpaBKa, BbIKMCKa JuO0 muchMo Oprana. B coctaB pekBU3UTOB
JOKYMEHTA BXOJIAT HANMEHOBAHUE TOKYMEHTA, HOMED, aTa.

6.3. Pe3ynbpTaT mpemocTaBiieHMs MYHHUIIMIIAIBHON YCIYTH MO BBIOOPY 3asBUTEIS
MOXXET OBbITh BbIJaH B (popMe JOKyMeHTa Ha OyMakHOM HOCHUTEJE, HamlpaBieH B BHJE
MIOYTOBOTO OTIIPABJICHUS, a Takke B (OpME 3JIEKTPOHHOIO JOKYMEHTa MOCPEICTBOM
EIIT'Y nim agpecy 3JIEKTPOHHOW MOYTHI, YKA3aHHOMY 3asIBUTEIIEM.

7. Cpok npenocTraBjieHUusi MyHUIIUNAJILHON YCJIYTH

7.1. OOmuii CpoK MPEAOCTaBICHUS MYHUIUINAILHOW yciayru coctaBisier 30
KaJICHIApPHBIX AHEH co 1HA mpeacTaBieHus B Oprad JTOKYMEHTOB, OOS3aHHOCTH TIO
MIPENOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3aSBUTEIIS.

B ciyuyae npencraBiieHUs 3asSBUTENIEM JTOKYMEHTOB Yepe3 MHOTO(DYHKIIMOHATbHBIN
LICHTP WM HAIPaBJICHUS 3ampoca B JIEKTPOHHOM Buje, nnocpeacrsom EITY, PIITY cpok
IIPEIOCTABJIICHNS ~MYHUUMIIAUIBHOM  YCIYIM MCYHUCISETCS CO JIHS  IOCTYIUICHUS
(peructparnun) 1oKymeHTOB B Oprase.

MHorohyHKIIMOHATBHBIN IEHTP 00eCIeYnBaET Mepeaady 3asBICHUs U JIOKYMEHTOB
B Opran B CpoOK, HE MpEBBIIIAIONUX 2 padouMx IHEH, CIEAYIOIHUX 3a JHEM IpHema
JIOKyMEHTOB B MHOTO()YHKIITMOHATILHOM LIEHTPE.

7.2. Cpok BblgauM (HampaBieHHs) pe3ysbTaTa MPEAOCTaBICHUS MYHUIUTAIBLHOM
YCIYTd 3asBUTENIO0 COCTaBJSIET He Oosiee 2 pabounx JHEH CO JHS TPUHATUS
COOTBETCTBYIOIIETO pemeHuss OpraHom.

7.3. Tlepemaua B MHOTO(YHKIMOHAJIBHBIM IIEHTP pe3ylbTaTra MPEaoCTABICHHS
MYHULIMIAIBHON YCIYTH IO 3asBJICHUSM, MOCTYIMUBIIMM Ye€pe3 MHOTO(DYHKIIMOHATBHBIN
LEHTpP, OCYLIECTBISICTCS HE MO3Hee 2 paboumx IHEW, CIEAYIOIIMX 3a JHEM OKOHYAHWUS,
YCTAHOBJICHHOTO  JEUCTBYIOIIMM  3aKOHOAATEIIbCTBOM  CpOKa  NPENOCTABICHUS
MYHULUNAIBHON YCITyTH.

MHOrodyHKIIMOHAIBHBIA IIEHTP OCYIIECTBISAECT BbIJAUy 3asBUTENIO0 pe3ysbTrara
IIPEAOCTABIEHNUS] MYHULUINAIBHOW YCIYIM B TEUYEHUE CpPOKA XPaHEHUS TOTOBOTO
pesynpTara,  MPEIyCMOTPEHHOTO  COIVIALIEHHWEM O  B3aUMOJICUCTBUM  MEXKIY
MHOTO(YHKITHOHAIBHBIM IIEHTpOM U Opranom.

7.4. Cpox mNpUOCTAHOBJICHHUS TMPEIAOCTABICHUS MYHHUIIMNAIBHOW YCIyTd HE
IIPELYCMOTPEH.

8. IlepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PEryJIUPYIOUIAX OTHOLIEHMS,
BO3HHUKAKOIINE B CBSI3M C MPeI0CTABJIEHHEM MYHUIIUNIAJIBLHON YCJIYTH
8.1. TlepeueHbr HOPMATUBHBIX IMPABOBBIX AKTOB, PETYJUPYIOIIUX MPETOCTABICHUE

MYHULIUMTATIBHON YCIyTH (C YKa3aHUEM HMX PEKBU3UTOB W HMCTOYHUKOB OQPHUIIUAIBHOTO
onyOJIMKOBAHUS ), @ TAKXKE JAOCYJOHBIN (BHECYICOHBIN) MOPSIIOK 00kKaT0OBaHUS PEIICHUN
u pevictBuii (6e3geiicTBus) OpraHa, €ro JOMKHOCTHBIX JIMI] W MYHHITUTAIBHBIX
CIyXalux, pasMelieH B (deaepalibHOW TOCYyAapCTBEHHOW WH()OPMAIMOHHOM CHUCTEME
«DenepanbHBIE pEECTp TOCYNAPCTBEHHBIX W MYHHUIIMMAIBHBIX yCIyT (GyHKIHA)», Ha
EIT'Y, PIIT'Y u odunmansHOM caiite Oprana.



9. UcuepnbiBaomii nepevyeHb JOKYMEHTOB, HEOOXOIMMbIX B COOTBETCTBHU €
HOPMATHBHBIMHU NPABOBBIMH AKTAMH ISl IPEAOCTABJICHUS MYHUIMIIAJIbHON YCIyTH
U YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0OX0AMMBIMH U 00513aTEeJIbHBIMH 111
NPeI0CTABJICHUS MYHHUIHMIIAJIbHON YCIYTH, NOJJIEKAMUX MPEA0CTABICHUIO
3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOM opMme

9.1. IlepedyeHb AOKYMEHTOB, OOS3aTENIbHBIX K MPEIOCTABICHUIO 3asBUTEIEM, IS
MOJIYYEHUS] MyHUIIUIIAJbHON YCIIYTH:

1) 3asBiIeHME O TMPENOCTABICHHA MYHHIUINAIBHOW YCIYyTH, TOJIHCAHHOE
3asiBuTenieM (mpencraButeneM 3asBurtens) (Ilpunmoxkenue Ne 3k  Hacrosiemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY).

B 3asBneHNM yKa3bpIBaAIOTCA:

- damunus, uMs U (OpU HAJWYUU) OTYECTBO, MECTO KUTEILCTBO 3asBUTENS U
PEKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh, - B CIlydae, €Clu 3asBICHUE
oJaeTcsl PU3NYECKUM JIULIOM;

- HaMMEHOBAaHME, MECTO HaXOXJEHHUs, OpraHu3alMOHHO-TIpaBoBas Qopma
CBEJCHUS O TOCYJAPCTBEHHOM pPETHCTpauuu 3asBUTENs B EAMHOM TrocCylapCTBEHHOM
peecTpe IOPUAMYECKUX JIML, B EIMHOM TOCYyIapCTBEHHOM pEECTpE WHAUBUIYAJIBHBIX
OpeANpuHUMATENEd - B cllydae, €CIM 3asBICHUE IOJACTCS IOPUANYECKUM JIMIIOM,
WHJVBHUAYaJIbHBIM MPEIIPUHUMATEIEM;

- pamunus, UMs U (MIPY HAJTMYUK) OTYECTBO MIPEACTABUTEINS 3asBUTEIIS U PEKBU3UTHI
JOKYMEHTA, MOATBEPKAAIOIIEr0 €ro MOJHOMOYMS, - B CIIy4ae, €Clid 3asBJICHUE MOJAETC
MIPEICTABUTENIEM 3asIBUTEIIS;

- TOYTOBBIM ajapec, aApec 3JIEKTPOHHOW MOYTHl, HOMEp TeneoHa sl CBSI3U C
3asIBUTEJIEM WM MPEACTABUTEIEM 3asBUTEIIS;

- CBEJICHUS, UHTEPECYIOIIME 3asBUTENSI U XPOHOJIOTMYECKHE PAMKH 3aIpalinBacMou
uH(popmanuu;

- ¢dopmy monydenus 3asBureneM wuHbopMmanuu (MHOOPMAIMOHHOE MHCHMO,
apXvBHas CIIpaBKa, apXWBHas BBINIMCKA, ApXWBHAs KOMUSA, TEMAaTUYECKUN TIEPEUCHBD,
TEMaTHYECKU 0030p TOKyMEHTOB).

B  caywae  HeoOXOAMMOCTH  TOJYYEHHMs  pe3ysibTaTa  IpPEeJOCTaBIICHUS
MYHULIUIIATIBHON YCIyTH B OTHOUIEHUHM HECOBEPILEHHOJIETHETO, O(hopmileHHOrO B opMme
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE, 3aKOHHBIM MPEICTaBUTEIEM HECOBEPIIEHHOJIETHETO,
HE SBJISIIOLLETOCSl 3asiBUTENIEM, 3asBUTEIb, SIBJISIIOIIUICS 3aKOHHBIM MPEICTaBUTEIEM
HECOBEPILIEHHOJIETHET0, B MOMEHT MOJa4H 3asBJICHUS O MPEIOCTaBICHUN MyHUITUIAIbHON
YCIIyTH yKa3bIBaeT (aMUIIUIO, UM, OTUYECTBO (MOCIEAHEE - MPU HAIWYMU), CBEACHUS O
JOKYMEHTE, yIOCTOBEPSIOEM JIMYHOCTh JPYroro 3aKOHHOTO  MpPEACTaBUTEINS,
YIOJHOMOYEHHOTO Ha MOJIyYeHHE pe3ysIbTaTa Mpel0CTaBICHUS MyHUITUNAIbHONW YCIyTH

B cnyuae Hanpanenus 3asBiaeHusi nocpencrsom EINTY, PIII'Y ¢opmupoBanue
3asiBJICHUS] OCYILECTBISETCA MOCPEACTBOM 3aMOIHEHUS] MHTEepakTUBHOU Gopmel Ha EINTY,
PIII'Y 0e3 HeOOXOOIMMOCTH HOIIOJHUTEILHOM MHOMAYM 3asBJICHUS B KakOW-IMOO0 WMHON
dbopme.

2) IOKYMEHT, YJIOCTOBEPSIOIINI JIUYHOCTD 3aABUTENS (IPEACTABUTEIIS 3aIBUTEIS );

B cnydae nampasienus 3asBieHus nocpeactsoM EIIIY, PIII'Y ceenenus w3
JOKYMEHTA, YAOCTOBEPSAIOIIETO JUUYHOCTD 3asiBUTEINS, IPEACTaBUTENS HOPMUPYIOTCS TIPU
MOJTBEPXK/ICHUH YUeTHOH 3anucu B EanHol cucreme naeHTUPUKAIIN U ayTeHTUPHUKAIIIH



(mamee — ECHA) u3 cocraBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM YYETHOW 3aluCH U
MOTYT OBITb MPOBEPEHBI IYTEM HAMpaBICHUs 3alpoca C HUCIHOJb30BAHUEM CHUCTEMBbI
MEKBEOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECHCTBHS.

3) JOKYyMEHT, MOATBEPKIAIOMIUNA [OJHOMOYMS MPEICTABUTENST  3asiBUTEIIS
NEUCTBOBAaTh OT MMEHHM 3asBUTeNs (B ciayyae oOpaiieHusi 3a MpeaoCTaBlICHUEM
MYHUIUTIAIBHON YCIIYTH NMPECTABUTENS 3asIBUTEIS).

[Ipu obOpamenuu nocpenctsom EIITY, PIII'Y ykazaHHbIA JTOKYMEHT, BbIJAHHBIH
OpraHU3alMeH, yIOCTOBEPSIETCS  YCHUJICHHOW  KBaTU(UIIMPOBAHHOW  AJICKTPOHHOU
MOANKCHI0 MPaBOMOYHOIO JOJKHOCTHOIO JIMIIA OPraHU3allMH, a JOKYMEHT, BbLAAHHBIN
¢u3NYeCKUM JUIOM, - YCHUJICHHOW KBaJU(UIMPOBAHHOM 3JIEKTPOHHON MOAMUCHIO
HOTapuyca C MPHIOKEHHEM (Qailla OTKPEIUICHHON YCHJIEHHOW KBalu(UIIMPOBAHHOM
AJIEKTPOHHOM NoAnucH B popmare sig3;

4) xomwsi TPYAOBOM KHWXKKH (IpU HWCHOJHCHHWH 3allPOCOB, KAaCAIOIIHXCS
NOATBEPKACHUS TPYAOBOIO CTaXka, B TOM YHUCJIE JBIOTHOI'O, CIELHUAIBHOCTH, pa3Mepa
3apabOTHOM IUIaThl, PA3IUYHBIX HAJ0aBOK U JBIOT B COOTBETCTBUM C INEHCHOHHBIM
3aKO0HOJIaTeILCTBOM Poccuiickoit deneparun);

5) cornacue 3agBUTENS HA 00pabOTKY NEPCOHANIBHBIX JaHHBIX.

9.2. 3agBUTEND WM €TO MPEACTaBUTENb NpeAcTaBiIsieT B OpraH 3asBiICHHE, a TAKXKe
OpwjiaraéMple K HEMY JOKYMEHTBI, yKa3aHHble B IyHKTe 9.1 AJIMHHUCTpaTHBHOIO
periJamMeHTa, OTHUM U3 CJIEIYIOIIHUX CIIOCOO0B MO BHIOOPY 3asBUTEIIS:

a) B siekTpoHHOU dopme nocpeactsom EINT'Y, PIITY.

B ciydae HanpaBiieHus 3asBJIEHUS U IPUIIAra€MbIX K HEMY TOKYMEHTOB yKa3aHHbIM
CoCOOOM 3asiBUTEND (MPEACTABUTENb 3asIBUTENS ), IPOLIEAIINNA MPOLEAYPhl PETUCTPALINH,
uaeHTUUKaMM 1 ayTeHTUuKauu ¢ ucnonb3oBanueM ECHA, 3anonuser ¢dopmy
YKa3aHHOTO YBEIOMJIEHHUSI C HCIIOJIb30BAHWEM WHTEPAKTUBHOM (OPMBI B DJIEKTPOHHOM
BU/IE.

0) Ha OyMaXHOM HOCUTENIE TIOCPEJACTBOM JIMYHOTO oOpamenus B Oprah,
MHOTO(QYHKIIMOHAIbHBIA IIEHTp JHUOO MOCPEACTBOM IOYTOBOTO OTHPABICHUS C
YBEJAOMIICHHEM O BPYUYECHUU.

9.3. JIoKyMEeHThI, IpujlaraéMble K 3asBJICHUIO, MPEJCTABISIEMbIE B 3JIEKTPOHHOM
dbopme, HaTIpaBISAIOTCA B CIEAYIOMMX (popmaTax:

a) xml - 18 JOKYMEHTOB, B OTHOIICHMHM KOTOPBIX YTBEPXKIACHBI (POpMBI U
TpeboBaHus MO (HOPMUPOBAHHIO IICKTPOHHBIX JOKYMEHTOB B BHUE (aiioB B ¢dopmare
xml;

0) doc, docx, odt - 1151 TOKYMEHTOB C TEKCTOBBIM COJIEPYKAHUEM, HE BKJIIOUYAIOIIUM
bopmybl;

B) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COJAEpPXKAHUEM, B TOM YHUCIE
BKJIIOUAOMINX (GOpMyJbl U (Wiu) rpaduyeckue M300pa)keHus, a TaKKe JOKYMEHTOB C
rpaguuecKuM cosiepKaHUuEM.

9.4. B ciyuae ecnu opurMHalibl JOKYMEHTOB, MPHJIaraeéMbIX K 3asiBICHUIO, BbIIaHBbI
U TOANHMCAHbl YMNOJHOMOYEHHBIM OpPraHOM Ha OyMa)XHOM HOCHUTEJE, MAOIMYyCKaeTCs
(dopMupoBaHHE TaKUX JOKYMEHTOB, MPEICTaBISEMBIX B AJIEKTPOHHON ¢opMme, MyTeMm
CKaHMPOBAHUsI HEMOCPEACTBEHHO C OpPUIMHAJIa JOKyMEHTa (MCIOJb30BAaHUE KOIUW HE
JOITYCKAETCs), KOTOPOE OCYLIECTBISETCS C COXPAHEHUEM OpUEHTAUMU OpUIHHAIA
nokymenTa B pazpemenun 300-500 dpi (macmTad 1:1) u BceX ayTeHTHYHBIX MPHU3HAKOB



MOVIMHHOCTH (TpaduuecKkol MOANMUCH JIUIA, TeYaTH, YIJIOBOTO INTaMmma OJlaHKa), ¢
UCIIOJIb30BAaHUEM CIIEIYIOUIUX PEKUMOB:

«4epHO-0enblii» (MpU OTCYTCTBUM B JIOKYMEHTE TpaduuecKuX H300pakeHUid u
(MM) LIBETHOTO TEKCTA);

«OTTEHKH ceporo» (MpU HaIWYUM B JOKyMEHTE Tpaduueckux H300paKeHH,
OTJIMYHBIX OT LIBETHOI'O IPauyecKOro N300pakeHus);

«UBETHOW» WM «PEXKUM TOJIHOW UBeTonepeaaun» (MpU HATUYUM B JOKYMEHTE
[[BETHBIX TpaduUIeCcKUX N300paxeHH TUO0 IIBETHOT'O TEKCTA).

KonudectBo ¢aiinoB JOMKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB, KayKIbIH
13 KOTOPBIX COJIEPKUT TEKCTOBYIO M (W) rpaduyuecKyro HH(PpOpMaIIrio.

9.5. JlokyMeHTHI, mpujaracMmbie 3asBHUTEIEM K 3asABICHUIO, TMPEACTABISIECMbIC B
AJEKTPOHHON (opMe, HOKHBI oOOecneurBaTh BO3MOXKHOCTh  HACHTU(MUIIMPOBATH
JOKYMEHT M KOJIMYECTBO JINCTOB B JJOKYMEHTE.

JlokyMeHTBI, MOJyIeKaliue mpeacraBieHnto B ¢opmarax xls, xIsx wmm ods,
dbopMHpYIOTCS B BUJI€ OTACIBHOIO JJOKYMEHTA, MPEJCTABISEMOT0 B AJIEKTPOHHOMN (hopMme.

9.6. ®opmbl JOKYMEHTOB ISl 3aMIOJTHEHUSI MOTYT OBITh MOJYYEHBI 3asBUTEIEM MPU
JUYHOM OOpallleHHU B Y IOJTHOMOYEHHBIN OpTaH, B 3JIEKTPOHHOU (hopMe Ha 0(UIIUATEHOM
BeO-caiite YnoimHoModeHHoro oprana, EIIIY, PIIT'Y.

10. UcuepnibiBaromuii nepevyeHb JOKYMEHTOB, HEOOXO0AMMBIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBLIMH AKTAMH IS IPEA0CTABJIEHNSI MyHHUIUNIATbHOMI
YCJIYT'H, KOTOPbIE HAXOAATCS B PACHOPSIKEHNH IOCYAaAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CAMOYTIPABJIEHUS M HHBIX OPTraHOB, YYACTBYIOIIHUX B MIPeI0CTABJIEHUMN
MYHUIMIAJIbHOH YCJIYTH, M KOTOPbIE 3asiBUTE/Ib BIIPaBE NMPEACTABUTH, B TOM YHCJIE
B JJIEKTPOHHOH popme

10.1. ToxymeHTBI, HEOOXOIUMBIC B COOTBETCTBUU C HOPMATHUBHBIMU IPABOBBIMU
aKkTaMu i1 TOPEAOCTAaBICHUS MYHULUNAIBHOW YCIYTHM, KOTOpPbIE HaXOIATCS B
pPacCHOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPAaBIECHUSI U UHBIX
OpraHoB, YYacCTBYIOIIUX B MPEAOCTABICHUU TOCYAAPCTBEHHBIX WM MYHUIUIAIbHBIX
YCIIYT, OTCYTCTBYIOT.

11. Yka3zanue Ha 3anpeT TPeOOBATH OT 3asIBUTEJIS

11.1. Opran, nperoCTaBIAIOMNNA MyHUIIUTIAIBHYIO YCIYTY HE BIpaBe TpeOOBaTh OT
3asIBUTEIIS:

1) mpexacraBieHusi HOKYMEHTOB M WMH(OpMAIUMU WM OCYILIECTBICHHS JIEUCTBHIA,
NPEICTAaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MNPEeIyCMOTPEHO HOPMATUBHBIMU
OPaBOBBIMM  aKTaMH, PpETYJUPYIOIIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C
peI0CTaBICHUEM MyHUIIUTIATBHOU YCITyTH;

2) mpeAcCTaBiCHHUS JIOKYMEHTOB U HWHGOpMalMM, KOTOpPbIE HAxXOIATCs B
pacnopsbkeHnn  OpraHa, HHBIX TOCYAAPCTBEHHBIX OpPraHoOB, OpPraHoOB MECTHOIO
camMOynpaBlieHUs! JUOO MOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CAMOYIpPAaBJEHUS  OpraHuM3alui, Yy4YacTBYIOIIMX B  INPEJOCTABICHHUH
MpeayCMOTPeHHBIX dacThio 1 cratem | DemepanmpHoro 3akoHa Ne 210-03
MYHULUNAIBHBIX ~ YCIYI, B COOTBETCTBUM C HOPMATHBHBIMH IIPAaBOBBIMU aKTaMU
Poccuiickoit denepanuy, HOPMATHUBHBIMHU TpaBOBbIMU akTamMu PecrnyOnmuku Kpbiwm,
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MYHUITUTIAJTGHBIMYU TIPABOBBIMH aKTaMU, 332 HUCKIIFOYCHHEM JOKYMEHTOB, BKIIOYCHHBIX B
onpeneyicHHbIM yacTteio 6 crateu 7 @enepanbHoro 3akoHa Ne 210-D3 mnepeuyeHb
JIOKYMEHTOB. 3asiBUTENIb BIPABE MPEJICTABUTh yYKa3aHHbIC IOKYMEHTHI U MHQOpPMAIUIO B
VY10ITHOMOYEHHBIN OpraH M0 COOCTBEHHON MHUITUATUBE;

3) ocyuiecTBiI€HUS JIEUCTBHI, B TOM YHCJIE€ COTJIACOBAaHUM, HEOOXOIUMBIX Jis
NOJIYYCHHUS] MYHUIIMNAIBHBIX YCIYT M CBSA3aHHBIX C OOpamieHueM B  HHbIE
roCyJapCTBEHHbIE OpraHbl, OpPTraHbl MECTHOTO CaMOYIpaBJieHUs, OpraHu3alud, 3a
WUCKIIFOYCHHEM TIONYYCHHUS] YCIAyr H TOJYyYeHUS JOKYMEHTOB W HMH(OpPMAIIUH,
MIPEIOCTABIIIEMBIX B pe3yJbTaTe MPEIOCTABICHHS TaKUX YCIyT, BKIFOUCHHBIX B TIEPEUCHb
YCIIYT, KOTOPBIE SBJISFOTCS HEOOXOIUMBIMU U OO0S3aTCIBHBIMU 71l MPEIOCTABIICHUS
MYHUITUTIATBHBIX ~ YCIYT,  YTBEPXKICHHBIM  HOPMAaTHBHBIM  IPABOBBIM  aKTOM
MPEJCTABUTEILHOTO OpraHa MECTHOI'O CaMOYMpaBieHUss EMENIbIHOBCKOIO CEJIbCKOIO
nocenennst Huwkuneropckoro paitona Pecriyonuku Kpeim;

4) npencraBieHUs JIOKYMEHTOB U HWHPOpMAIMHM, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPH IMEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOJMMBIX ISl TPEJOCTABICHUS MYHHUILUIAIBLHON YCIyrd, Ju00 B
PEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIICIYIONTUX CIIy4aeB:

- WU3MEHEHHE TpeOOBAaHUN HOPMATHBHBIX IPABOBBIX AaKTOB, KAacaroIIUXCS
PEIOCTaBICHUSI MYHUIIUITAILHON YCIIYTH, MOCJE MEPBOHAYAIBHOM TO/Iauu 3asiBJICHUS O
PEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH;

- Hajgu4#he OMMOOK B 3asBJICHHHM O IMPEJOCTABICHHH MYHUITUTIAJIBLHOW YCIYTH U
JNOKYMEHTaX, TMOJ@aHHBIX 3asBUTEJIEM IIOCJE IMEPBOHAYAIBLHOIO OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOJMMBIX Il TPEIOCTABICHUS MYHHUIIMITAJILHON YCIyru, Ju0O0 B
MIPEIOCTaBICHN MYHHIIUTIIAIBHONW YCIYTH M HE BKIIFOYCHHBIX B IPEACTABICHHBIA paHee
KOMIUJIEKT TOKYMEHTOB;

- WCTEYEHUE CpOKa JEWUCTBUS JOKYMEHTOB WJIM H3MEHEHUE WH(OpMaIuu mocie
NEPBOHAYALHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOMUMBIX MJIs MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, TUOO B MPEIOCTABICHUH MYHUILIUITAILHON YCITYTH;

- BBISIBJICHUE JOKYMEHTAIBHO MOJTBEPKACHHOTO (hakTa (MPU3HAKOB) OMMOOYHOTO
WIM TPOTUBOMpPABHOTO JciicTBUs (Oe3nmelicTBus) AODKHOCTHOTO Juna Oprana,
MYHHUITUTIATBHOTO CITy’KaIllero, pabOTHHUKAa MHOTO(YHKIIMOHAILHOTO IEHTpa, pabOTHHKA
Oopra”u3aluu, npeaycMoTpeHHon yactoio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®3, npu TmEepBOHAYAILHOM OTKa3e B TMpPHUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
IPEIOCTABICHUS MYHHUIIMTIATBHOW YCIYTH, JMOO B TPEIOCTABICHUM MYHHIIMITAIEHON
YCJIYTH, O 4YeM B MHUCHbMEHHOM BHJE 3a MOJIIMUCHI0 pyKoBoauTenss OpraHa, pyKOBOJIUTEs
MHOTO()YHKIIMOHAJILHOTO IIEHTpa IMPH IMEePBOHAYAILHOM OTKa3e B MPHUEME JOKYMEHTOB,
HEOOXOMUMBIX JIJIS TPEJOCTABJICHHUS MYHUIIUIIAIBLHON YCIYTH, JHUO0O PYKOBOJIUTEISA
OpraHu3aiuu, npeaycMoTpeHHon vyacteio 1.1 crateu 16 @enepanpHoro 3axkoHa Ne 210-
®3, yBegomusieTCs 3asBUTEIb, a TaKXKEe IPUHOCATCS HU3BHHEHHUS 3a JOCTaBJICHHBIC
Heyo00cTBa.

5) mnpemocTtaBieHHS Ha OyMaXHOM HOCHUTENE JOKYMEHTOB U WHGOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CIU
HAHECEHWE OTMETOK Ha TaKHWe TOKYMEHTHI JTUMOO WX H3BATHE SIBISETCS HEOOXOIUMBIM
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YCJIIOBUCM MPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIIYI'd, 1 UHbIX CJIY4aCB, YCTAHOBJICHHBIX
(I)CI{Gp&J'IBHBIMH 3aKOHaMH.

12. UcuepnibiBaOmuii nepedyeHb OCHOBAHUI VISl 0TKAa3a B MPUeEMe
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl PeI0CTABIEHUS] MYHUIUNIAJIbHON YCIyTH

12.1. OcHoBaHMs [JI1 OTKaza B TpHEME JIOKYMEHTOB HEOOXOAUMBIX IS
IpPeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH:

- HEMOJIHOE 3arOJTHEHUE TOJIeH B popMe 3asBIICHHUS, B TOM YHCIIC B UHTEPAKTUBHOU
dopme 3asBnenus Ha EINI'Y, PIITY;

- MoJlaya 3asiBJIICHUS O MPETOCTABICHUH YCIYTH U JOKYMEHTOB, HEOOXOUMBIX s
MPEIOCTABICHUS YCIYTH, B DJJEKTPOHHOW ¢opMe ¢ HApYIICHHEM YCTaHOBIJICHHBIX
TpeOOBaHMIA;

- IPEJICTABJICHUE HETIOTHOTO KOMILIEKTa JJOKYMEHTOB;

- TOKYMEHTBI COJEpKAT MOBPEXK/ICHHUS, HATUUYUE KOTOPHIX HE MO3BOJISET B MOJHOM
o0beMe HCIOJIb30BaTh MHGOPMAIMIO W CBEACHMS, COJEpXKalluecs B JOKYMEHTaX st
IPEIOCTaBICHUS YCIYTH;

- TIPE/ICTABJICHHBIC 3asBUTENIEM JOKYMEHTBI COJIEPXKAT MOMYMUCTKH W HCHIPABIICHUS
TEKCTa, HE 3aBEPECHHbIC B TOPAJIKE, YCTAaHOBIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoi
Oenepanuy;

- MpeJCTaBJICHHbIC JOKYMEHThI YTPATUIU CHJIy HA MOMEHT OOpalleHus 3a yCIyrou
(IOKYMEHT, YyJIOCTOBEPSIONIUNA JUYHOCTh; JOKYMEHT, YAOCTOBEPSIOUIUNA TMOTHOMOYMS
MIPEJCTaBUTEINS 3asIBUTEIIA, B CiIydae 0OpallleHHs 3a MPEOCTABICHUEM YCIYTH YKa3aHHBIM
JIAIIOM);

- HaJU4he TPOTUBOPEYMBBLIX CBEACHUN B 3asBICHUM W TPWIOKCHHBIX K HEMY
JIOKYMEHTAX.

12.2. OcHoBaHueM g OTKa3a B IMpUEME JOKYMEHTOB 3asiBUTENS pPaOOTHUKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTpa SIBJISETCS OTCYTCTBHE JIMOO OTKa3 B MPEIOCTABICHUU
3asBUTEJIEM  OpUTHHANIA  JIOKYMEHTAa, YJIOCTOBEPSAIONIET0  JIMYHOCTh  3asBUTEIS,
MPEICTaBUTEINS 3asABUTEINA, a TaK)Ke MPEJOCTABICHUE HEACUCTBUTENBHOTO JTOKYMEHTA,
YAOCTOBEPSIIOIIETO JINYHOCTD 3asBUTENS

12.3. OcHoBanueM mJisi OTKa3a B TMpUEME K PACCMOTPEHHIO OOpaiieHus 3a
MOJlyYeHUEM MYHUIMIIAIBHON YCIYTH B DJJCKTPOHHOM BHUJE SIBISICTCS HAJIAYUE
MOBpeXJeHU  (aitia, HE TMO3BOJIAIONUX TMOJYYUTh JOCTYN K  HWHGOpPMAIINH,
COZEPKAILECHCS B IOKYMEHTE.

13. UcuepnbIBalOIIUii MepevYeHb OCHOBAHMIA 1715l TPHOCTAHOBJIEHUS UJIH
0TKAa3a B NPEeI0CTABJIEHUH MYHHIIUNIAJIBHON yCJIyru

13.1. OcHOBaHUS ISl TPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIUITAILHON YCIIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHUSIMH Ui OTKa3a B IMPEIOCTABICHUM MYHHUIUNAIBHOW YCIyTH
SIBIISTIOTCSI:

- OTCYTCTBHUE JTIOKyMEHTOB B OpraHe 1o 3arnpammBaeMoil TeMaTHKE;

- OTCYTCTBHE B 3asIBJICHUM HEOOXOIUMBIX CBEICHUUN ISl MPOBEIEHHS IMOMCKOBOM
paboThI;



- HE  TpPEeIOCTaBICHUE  JOKYMEHTOB,  OINpPEAENIEHHbIX  OyHKTOM 9.1
AJMUHUCTPATUBHOTO PErjaMeHTa.

B cnyudae oTcyrcTBHs nOKyMeHTOB B OpraHe Mo 3amnpaiinBaeMold TEMaTuKe, MpHU
obOnaganun uHboOpMaleil o MecTe ux HaxoxaeHus, OpraH HampaBisieT 3asBJICHUE TIO
IPUHAIICKHOCTH C 00513aTETLHBIM YBEIOMJICHUEM 3asiBUTEIIS.

13.3. 3asButens (MpeACTaBUTENb 3asBUTENS) BIpaBEe OTKA3aThCA OT IMOIYYEHUS
MYHHUIIUTIATBHOW YCIYTH Ha OCHOBAHUHU JIMYHOTO MUCbMEHHOTO 3asIBJICHUS, HAITMCAHHOTO
B CcBOOOAHOW (opMe HamMpaBUB TOYTOBBIM OTIMpaBICHWEM (C YBEJOMIICHHEM) WU
oOpaTtuBLIMCh B Opras.

OTka3 B MpeIOCTaBICHUN MYHUIIMIAIBHON yCIyTH HE MPENSTCTBYET MOBTOPHOMY
00OpalIeHuIo 3a NPEAOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

14. TlepedeHb ycJayr, KOTOpPbIe SIBJSIIOTCA HEOOXOAMMBIMHU U 00s13aTeJIbHBIMH
JJISl IPeI0CTABJIEHUA MYHUIIUIIAJIBLHOM YCJIYI U
14.1. VYcuyru, KOTOpbHIE SBISIIOTCS HEOOXOAUMBIMH W 00S3aTCIBHBIMH IS
PEeAOCTaBICHUS MYHHUITUIIATLHON YCIIYTH OTCYTCTBYIOT.

15. Tlopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IOCYyIAPCTBEHHOI MONLIUHBI
WM UHOH IUIAThI, B3MMAEeMOH 32 MPeA0CTABJICHHEe MYHULIMIIAJIBLHOU YCIAYITH
15.1. IlpenocTaBieHue MyHUIIMTAIBHON YCIIYTH OCYIIIECTBIIAETCS Ha OECIIIaTHO.

16. Ilopsinok, pa3Mep U OCHOBAHUSI B3MMAaHMS IJIATHI 32 NPeA0CTaB/IEHUE
YCJIYI, KOTOPbIE SIBJISIOTCH HEO0OXO0AMMBIMH U 00913aTEJIbHBIMHU JISl NIPEAOCTABJICHHUS
MYHHMUIHMIIAJIbHOH YCIYyTH
16.1. Ilnara 3a mpemAoCTaBICHHE YCIYT, KOTOPHIC SBISIOTCS HEOOXOIWMBIMH U
00s3aTeNbHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTAIBHON YCIIYTH OTCYTCTBYET.

17. MakcuMAaJIbHBIN CPOK OKUIAHMS 3asIBUTEJISA B OUepelu NMpH nojaayde
3ampoca o0 nNpeaocTaBjJeHU MYHHIUNAJbLHON YCJIYrd U PH MOJy4YeHUH pe3yJibTaTa
NpeI0CTABIEHUA MYHUIMNIAJIBHON yCIyTru

17.1. Bpemsa oxumaHus 3agBUTENII B OuYepend IMpU Tojade 3ampoca o
PEIOCTABICHUU MYHUIIMTIAILHOW YCIYTH U MPU MOJTYYEHUN Pe3yibTaTa Mpel0CTaBICHUS
MYHUITUTIAJTFHOW YCIIYTH HE TOJDKHO TIPEBBINIATh 15 MUHYT.

18. Cpok u nopsI0K perucTpauum 3anpoca 3asiBUTes 0 Npea0CTaBJIeHUH
MYHUIHMIIAJIBbHOM YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

18.1. Peructpanus 3agBienusi, noctynusiiero B Oprad, OCylIeCTBIISIETCS B TEUEHUE
1 paGoyero nHs, ¢ AaThl €ro MOJy4YeHUsS TOJLKHOCTHBIM juiiom Oprana. Perucrpanus
OCYUIIECTBJISICTCSL MTyTEM MPOCTABIECHUSI OTMETKU Ha 3asBJICHUM (J1aTa MpuemMa, BXOISLIUN
HOMED) U PETUCTPALMU 3ASIBJICHUS B KYpHAJE PErUCTPALIMH.

18.2. 3asBeHre U TOKYMEHTHI, TI0/IaBaeMbIe Yepe3 MHOTODYHKIIMOHATBHBINA TIEHTP,
nepenatorcss B Opran B CpOK, He MpeBblmaomui 2 pabodyux gHEH, co AHA HX
MOCTYIUICHHS B MHOTO()YHKIIMOHAJIBHBIN LIEHTP, U PEerucTpupyroTcss OpraHoM B 3TOT XKe
JIEHb.



18.3. ITlpm HampaBieHWW  3asgBUTEIIEM  3asABJICHUS O  MPEIOCTaBICHUU
MYHHUIIUNAIBHOW YCIyru B asekTpoHHOM (opme mocpeactsom EIN'Y, PIIT'Y Opran B
TeueHue 3 pabouyux JHEH cO AHS TMOJYyYCHHS YKa3aHHOTO 3asBJICHUS HapaBiseT
3aBUTEIIO yBeJIOMJIeHHEe B «IM4HBIM kaOunet» Ha EIITY, PIII'Y o HeobOxomumocTu
npeacrapiaeHuss B OpraH JOKYMEHTOB, YKa3aHHbIX B NMyHKTE€ 9.1 AJIMHHUCTPATUBHOTO
periamMeHTa, Ha OyMa)XHbIX HOCUTEIISIX ¢ YKa3aHHEM JaThl, Bp€MEHHU X IIPEAOCTABICHUS U
MecTa HaxoxaeHus: OpraHa.

19. TpeboBaHusi K MOMeNIeHUSIM, B KOTOPBIX MPeI0CTABJIsIETCS
MYHUIUNAJbHAS yCJIYra, K 320y 0:KUAaHUsA, MeCTaM /ISl 3a1I0JIHEHHS 3aMPOCOB 0
NpeIoCTABIEHUN MYHUIIUNIAJIbHON YCJIYrd, HH(GOPMAIHOHHBIM CTEHIaM C
o0pa3uamMu UX 3aN0JHEHHs U MepPeYyHeM JOKYMEHTOB, HE0OXOTUMbIX JIJIA
NpeaocTaB/IeHUusI MYHHIMNAJIBHON YCJIyTrd, B TOM YHCJIe K 00ecrneuyeHUuIo
AOCTYIHOCTH /IJISi HHBAJIMI0B YKA3aHHbIX 00b€KTOB B COOTBETCTBHH C
3aKOHOAATEJbCTBOM Poccuiickon Degepanuu 0 CONUAJIBHOM 3alUTEe HHBAJIHUI0B

19.1. TpebGoBanus Kk 00eCICUCHUIO JOCTYITHOCTH JIJII HHBAJIUJIOB B COOTBETCTBHUU C
3aKOHOJATENLCTBOM Pocculickon denepanyu 0 COUaIbHON 3aIUTE WHBAJINIOB:

- ycioBus sl OeCpensITCTBEHHOTO JIOCTyla K 00bEeKTaM, K MeCTaM OTJIIbIXa U K
PEAOCTABISAEMBIM B HUX YCIIyraM;

- BO3MOKHOCTb CaMOCTOSITECIIHPHOTO TEPEABMIKCHHUS IO TEPPUTOPHH, HA KOTOPOM
pPacroJIoKeHbI OOBEKTHI, BXOJa B TaKWe€ OOBCKTHI M BBIXOJA W3 HUX, IOCAIKH B
TPAHCTIOPTHOE CPEJCTBO M BBICAJIKM M3 HETO, B TOM YHCJIE C HCIOJB30BAaHHEM Kpecia-
KOJISICKH;

- COIPOBOKJICHNE WHBAIUIOB, MMCIOIUX CTOWKHE PacCTPOMCTBA (YHKIIUU 3PCHUS
M CaMOCTOSATEILHOTO TIEPEIBIKCHUS, U OKa3aHWE UM TIOMOITY Ha 0OBEKTaX COIUATbHOM,
MHXEHEPHOU U TPAHCIOPTHOU HHPPACTPYKTYP;

- HaJUIexailee pasMelnieHue Oo0OpyJOBaHMS W HocuTeNed uHOpMaIuH,
HEOOXOIUMBIX JIJISl 0OeCIIeueHUsI OECIIPENITCTBEHHOIO JOCTYIIa HHBAJIUIOB K OOBEKTaM H
K yCJIyraM ¢ y4eTOM OTPaHMYCHHH MX KU3HEIEATCIbHOCTH,

- IyOonmupoBaHWE HEOOXOIMMOW JJii WHBAIMUJIOB 3BYKOBOM U 3pUTEIBHOU
uH(pOpMaINK, a TAKKe HAJIIMHUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoit nHpopManuu
3HAKaMH, BBINOJIHCHHBIMH  pelibe(pHO-TOUYCUHBIM  mpudToM  bpaitnsg,  momyck
CYpAOIEpEeBOUHNKA U TU(DIOCYPIOTIEPEBOAUNKA;

- JIOMyCK Ha OOBEKTH COOAKU-TIPOBOJIHWKA TMPU HAIMYAHA JOKYMCHTAa,
MOJITBEPIKIAIONIETO €€ CIEIMaIbHOEe OOYUYCHHE M BBIJaBaeMOro 1mo ¢opMe M B TOPSIKE,
KOTOphIE  ONpeaeNstoTcs  (emepaabHBIM ~ OpPraHOM,  HCIIOJHHWTEIBHOHW  BIIACTH,
OCYIIECTBJISIOMNM (PYHKITUHU 110 BBIPAOOTKE M peaM3allii roCyIapCTBEHHON TOJUTHKH U
HOPMAaTHUBHO-TIPAaBOBOMY PETYJIUPOBAHHIO B c(hepe COMMATBHOMN 3alUThl HACEIICHUS;

- OKa3zaHWe paOOTHHUKAMH, NPEIOCTABISIOMIMMUA YCIYTH HACEJICHHUIO, ITOMOIIN
WHBAJIMJAM B TMPEOJIOJICHUH OapbepoB, MEMIAIONIUX TMOJYYCHUI0 MMH YCIyT HapaBHE C
JIPYTUMU JIUIIAMH.

Brienenne Ha Bcex MapKOBKax OOIIETO ITOJIb30BaHUS, OKOJIO OOBEKTOB, HE MEHEE
10 mpomeHTOB MecT (HO HE MEHEE OJHOTO MecTa) I OEeCrIaTHOW MapKOBKHU
TPAHCTIOPTHBIX CPEACTB, ympaBisiemMbix uHBamumamu [, Il rpymm, u TpaHcmoOpTHBIX
CPEICTB, MEPEBO3SIMINX TAKWX HWHBAIMAOB W (WiM) AeTel-wHBanuaoB. Ha rpaxkman u3



yucia wuHBAWMAOB Il rpynmel  1aHHOE mpaBO  pacHpOCTpPaHAETCA B IOPSIKE,
omnpenensiemoM IIpaBurensctBoM Poccuiickoit denepanmu. Ha ykazaHHBIX TPaHCTIOPTHBIX
CpeliCTBax JIOJKEH ObITh YCTAHOBJIEH OMO3HAaBaTEIbHBIN 3HaK « HBamua» 1 uHdopmarms
00 ATUX TpPaAHCHOPTHBIX CpEICTBaX JOHKHA OBbITh BHECEHA B TOCYAAPCTBEHHYIO
uHpopmalmonnyto cucremy «EaumHas ueHTpanvzoBaHHas uudpoBas miatdhopma B
COILIMAJIbHOM chepey.

B ciydasix, eciu cyiiecTByrome 00beKThl HEBO3MOKHO MOJTHOCTHIO IPUCTIOCOOUTD
C Y4eTOM MOTpeOHOCTEH MHBATUAOB, 10 UX PEKOHCTPYKIIUU WJIM KAUTaJIbHOTO PEMOHTA,
MPUHUMAIOTCST COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIMHEHW WHBAJHJIOB,
OCYUIECTBJISIOIINX CBOKO JESITEIBHOCTh HA TEPPUTOPUH MYHULMUIIAIBHOTO OOpa3oBaHUs,
MUHHUMAJIBHBIE MEpBI JUIsl 00ECHEeYEeHHs] JOCTyla MHBAIMIOB K MECTY NPEIOCTaBICHUS
yCIIyTH JIM0O0, KOTJ]a 3TO BO3MOKHO, 00ECIEYUTh NPEIOCTABICHIUE HEOOXOIUMBIX YCIYT IO
MECTY KHUTEJIbCTBA HHBAJIN/IA WY B TUCTAHITMOHHOM PEKHUME.

Crnenuanuctel, paboTarolue ¢ HHBAIUIAMH, NPOXOASIT HHCTPYKTHUPOBAHUE WM
oOyudeHue 1Mo BOIpOCcaM, CBSI3aHHBIM C OOECHEYEHHEM AOCTYNMHOCTH ISl HUX OOBEKTOB
COLIMAJIbHOW, MH)KEHEPHOU U TPAHCHOPTHON MHPPACTPYKTYP U YCIIYT.

JIOJDKHOCTHBIE  JIMIA, NPEIOCTAaBISAIOIME MYHHULMIIAIBHYIO YCIYry, HECYT
[IEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a HEOKA3aHHWE I[OMOIIM HMHBAIUAAM B IIPEOILOJICHUHU
0appepoB, MEIIAIOIIUX MOJYYEHUI0O UMM MYHULIMIAIBHOW YCIYTM HapaBHE C JIPYTUMHU
JULAMU.

19.2. TpeOoBaHUs K MOMELIEHUSM, B KOTOPBIX MPEAOCTABIACTCS MYyHULUIAIbHAS
yciyra.

[Tomemienusi, B KOTOPBIX MPEAOCTABISAETCS MYHHUIUIIATIbHAS YCIyTa:

- IPEANOYTUTENIBHO PAa3MEIIAIOTCS Ha HWKHUX JTAXKAX 3JaHUN, WIA B OTHEIBHO
CTOSIIIIMX 3[AaHUSAX, U JOJKHBI ObITh 00OpPYIOBaHbI OTIAEIBHBIM BXOAOM. PacronoxeHue
BBIIIIE IEPBOr0 ATa)ka AOMYCKAETCS IPU HATMYMUU B 3aHUM CIIEHUAIbHO 000PYJIOBAHHOTO
audTa WIM MOJABEMHUKA JJISi MHBAJIUAOB M WHBIX MaJIOMOOWJIBHBIX TPYII HaceJeHUs.
Bxonpl B momemieHuss 00OpYIOyIOTCS TMaHAyCaMM, pPACIIMPEHHBIMH IPOXOJIaMH,
MO3BOJIIOIIMMU ~ 00€CNEUUTh OECHpPENnsATCTBEHHBIM JOCTYN HMHBAJIWIOB, BKJIOYAs
MHBAJIMJOB, HCIIOJIb3YIOUX KPECIIa-KOJISCKH;

- JIOJDKHBl COOTBETCTBOBAaTh CAHUTApPHO-TUTMEHWYECKHM, IPOTHUBOIOKAPHBIM
TpeOOBaHUSIM U TPEOOBAHUSIM TEXHUKHU O€30IMACHOCTH, a Takke 00ecTieurBaTh CBOOOIHBIM
JOCTYTl K HUM WHBAJIHMI0B U MAJIOMOOMJIBHBIX TPy HACETICHMUS;

- 000pyIyI0TCS CBETOBBIM MH(DOPMAIITMOHHBIM Ta0JI0;

- KOMIUIEKTYETCSI HEOOXOAUMBIM OOOpYAOBAaHUEM B LIENAX CO3JaHUs KOMGPOPTHBIX
YCJIOBUM ISl TIOJIy4YaTesien yCIyTu;

- JOJKHBI OBITH OOOPYJOBaHBl YCTPONMCTBAMU MJii O3BYYHMBAHUS BU3YaJbHOM,
TEKCTOBOM wuH(}OpMalmmMu, a TakkKe HAANUCIMU, 3HAKAMHU W HWHOW TEKCTOBOU U
rpadguueckoil nHGOpPMALIMEH, BHIMOIHEHHBIMU pelibeHO-ToueuHbIM HipudToM bpaitnsg u
Ha KOHTPAacTHOM (hOHE, B COOTBETCTBUH C JCHCTBYIOIIMMHU CTaHAAPTAMHU BBITOJHEHUS U
pa3MelIeHHs] TaKuX 3HAKOB, a TaKK€ BHU3YaJIbHBIMU HHIUKATOPaMH, MPEeoOpa3yroluMu
3BYKOBBIE CUTHAJIbI B CBETOBBIE, PEUEBbIEC CUTHAJBI B TEKCTOBYIO OETYIIYIO CTPOKY.

19.3. TpeboBaHus K 31y OXKHUIAHUS.

MecTta oXugaHus JOJDKHBI ObITh OOOpPYAOBaHBI CTYJBbSIMH, KPECEIbHBIMU
CEKLUSMH, CKAMbSIMU.



KonnuecTBo MecT OXUAaHUS OMPEAENeTCs UCXOAS U3 (PaKTHUECKOW Harpy3Ku H
BO3MOXHOCTEH JIJIsl UX pa3MEIleHHUs.

19.4. TpeOGoBanusi K MecTaMm Jig 3alOJHEHUS 3alpOCOB O MPEIOCTaBICHUU
MYHUIUTIATBHOU YCIIYTH.

MecTta 1715 3amofiHEHUs JOKYMEHTOB JIOJDKHBI OBITh OOOPYJIOBaHBI CTYJbIMH,
cTolamMu (CTOMKaMH) M oOecrieueHbl oOpasliaMu 3allodHEHUs JOKYMEHTOB, OJIaHKaMH
3asIBJICHUHN U KaHIEISIPCKUMU MTPUHAIIICKHOCTSIMHU.

19.5. TpeboBanus kK WHGOOPMAITMOHHBIM CTEHIAM C OOpa3laMyd WX 3aIlOJIHCHHS H
NepeyHeM JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS YCIIYTH.

MecTa i1 nHGOPMUPOBaHUS, IPEAHA3HAUCHHBIE JJI1 O3HAKOMIICHUS 3asBUTENEH C
MH(GOPMALIMOHHBIMU MaTepuaiaMu, 000pyaAyIOTCS HHOPMAITMOHHBIMHU CTEHIaMH.

Ha nHpOopMannOHHBIX CTEHaX WM MH()OPMAIMOHHBIX TEPMHUHAIAX Pa3MEIIACTCS
BHU3yaJibHAsl, TEKCTOBAas M MYyJbTUMEIUNHAsA WMH(OpManus O MOPSAKE MPEAOCTaBICHUS
yciyru. MIHpopMalmoHHbIe CTEH bl YCTAHABIMBAIOTCA B YA00HOM Ui Ipa)XKaaH MECTe U
JOJDKHBI COOTBETCTBOBATh ONTHUMAIBHOMY 3PUTEIBHOMY U CIIyXOBOMY BOCHPHSTHIO 3TOU
uH(bOpMAaIH TPaKIaHAMH.

19.6. Ha odunmansaom caiite Oprana, EII'Y pasmeniatorcst TpeboBaHMs, KOTOPHIM
JOJDKHBI COOTBETCTBOBATH IIOMEIICHHS, B KOTOPBIX MPEIOCTABISAETCS MyHULHUIIAIbHAS
yclIyra, B TOM YHCJIE 3aJI OKUJAHUs, MECTa JUIS 3all0JHEHUS 3alpOCOB O MPEAOCTABICHUN
MYHULIMNIAIBHON YCIYTH, MH(QOPMAIMOHHBIE CTEHJbl C 00Opa3laMu HX 3aloJHEHUS U
MEPEYHEM JIOKYMEHTOB W (WiM) HH(OpManuu, HEOOXOIMMBIX [Jisi MPEeIOCTaBICHUS
KaKJI0 MyHUIIMTNIATBHOM YCIYTH, a TaKKe TpeOOBaHUN K 00€CIIEUeHUIO JOCTYITHOCTH JJIs
WHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepany 0 COUAIIBHON 3aIUTE UHBAIUIOB.

20. IToxka3aTesiu JOCTYITHOCTH U Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYyTH

20.1. TlokazarenmsiMu JOCTYMHOCTH TPEIOCTABICHUS MYHHUIUIIAIBHON YyCIyTU
SIBJISTFOTCSL:

- NPU OPEAOCTABICHUHA MYHHULMIIAIBHON YCIYIM KOJIWYECTBO B3aWMMOJACHCTBUU
3asBUTENS] C JOJDKHOCTHBIMU JMuamu OpraHa, OTBETCTBEHHBIMU 3a MPEIOCTABICHUE
MYHHUITUTIATBHON YCIYTH, HE Oosiee 3-X pa3, MPOI0JDKUTEITLHOCTh KaXKI0TO 00OpaIieHus: He
npeBblaeT 15 MUHyT;

- obecrieueHa BO3MOXKHOCTh mojadu 3asBiaeHuil mocpencrsom EINTY, PIITY wu
NOJTYYEHUS pe3yJibTara IPEAOCTABJICHUS MYHHIUTTATBHON YCIYTH B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTpe (TPEeIOCTaBICHUE MYHUIIUINIAIBHOW  YCIyTH  TI0
HKCTEPPUTOPHATBHOMY MIPUHITUITY);

- yciyra npeaocTaBiIsieTCsl 4Yepe3 MHOTO(PYHKIIMOHAIbHbIE IIEHTPbl B COOTBETCTBUU
C COTJIallIEcHUEM O B3aUMOJICHCTBUH,

- BO3MOYKHOCTbH IOJYYEHHSI CBEICHHH O XOJ€ MNPEIOCTABICHUS MYHULHNAIBHOU
ycayru nocpeactsom EINNY, PIITY (B ciydae mojgayu 3asiBICHUSI B SJIEKTPOHHOM BHUJIE
yepe3 EINT'Y, PIIT'Y), anekTpOHHOM MOYTHI, @ TAKXKE MO CrpaBOYHBIM Tenedonam Oprana,
MPEJOCTABISIONIEr0 MYHUIIMNANBHYIO YCIYry H JIMYHOro mnocemenuss OpraHa, B
yCTaHOBJEHHOE rpaduxoM paboTsl Bpems. [lonyuenue cBeneHuil 0 Xoae mpeaoCcTaBIeHUs
MYyHULMINAIBHON yciyru myteM ucnodb3oBanus EIITY, PIITY Bo3moxHO B j1r000€ Bpemst
C MOMEHTA I0J1a4’ JIOKYMEHTOB;



- MPEJOCTABIICHUE MYHHUITUTIATHLHOW YCIYTH TMOCPEACTBOM KOMIUIEKCHOTO 3arpoca
HE OCYIIECTBISICTCA.

20.2. KauecTBO TpeqOCTaBICHUS MYHHUIMITAILHOW YCIYTH XapaKTepU3yeTcs
NPEIOCTaBICHUEM  MYHHUIIMIIAIBHONH YCIYTH B  COOTBETCTBHM CO  CTaHIapTOM
NIPEI0CTABICHUS MYHUIIUTIATBHON YCIYTH, a TAK)KE OTCYTCTBHEM:

- 0€30CHOBATEIBHBIX OTKA30B B TMpHEME 3asBICHUH O TIPEJOCTaBICHUH
MYHUIIATIATHHON YCIYTH OT 3asBUTEIICH U B IPEIOCTABICHUN MYHUIIUTIATFHON YCITYTH;

- HApYIICHUA CPOKOB MPEIOCTABICHUS MYHUITUTIATLHON YCITYTH;

- odepeel mpu TpreMe 3asBICHUN O TIPEIOCTABICHUN MYHHIIMITAIIBHON YCIYTH OT
3asBUTEJICH W BBIIa4Ye Pe3yIbTATOB MIPEIOCTABICHUS MyHUITUTIATFHOW YCITYTH;

- HEKOMIIETEHTHOCTH CITCIIUAJTUCTOB,;

- )kasio0 Ha gedctBusi (Oe3nedcTBUE) MO0 HEKOPPEKTHOE, HEBHUMATEIIHHOE
OTHONIEHUE K 3adBUTEISAM  CIEIUAJUCTOB, OCYIICCTBISIONIMX  IPEAOCTABICHUC
MYHUITUTIATBHOU YCITYTH.

20.3. Ha odunmansHom caitite Oprana, EIII'Y pa3smemiaercs nepeyeHs rnokasaTenei
KauyecTBa M JOCTYIMHOCTH MYHHUIIMNAIBHOM YCIyTrd, B TOM YHCJIE€ O JIOCTYIMHOCTHU
ANIEKTPOHHBIX (POPM JOKYMEHTOB, HEOOXOAMMBIX NJIsi TIPEIOCTABICHUS MYHHUIIUTATbHON
yCIIyTH, BO3MOXHOCTH IMOJa4M 3ampoca Ha IMOJIYyYECHHE MYHUIUINAIBHOW YCIyru U
JIOKyMEHTOB B 3JIEKTPOHHOM (hopMe, CBOEBPEMEHHOCTHU MPEOCTABICHHS MYHHUIIUTIATILHOM
yCIIyr (OTCYTCTBUU HApYIIEHUW CPOKOB IMPEAOCTABICHUS MYHUIIMITAIILHON YCIIYTH),
MIPEIOCTaBICHUY MYHHIIUITAIIBHON YCIYTH B COOTBETCTBUHU C BAPHAHTOM IPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYTH, JOCTYTHOCTH WHCTPYMEHTOB COBEPIIICHUS B DJICKTPOHHOM BHJIC
aTeke, HEOOXOMMMBIX JUIsl TONYYCHUS MYHHUIMITAJLHON  YCIYTH, YyAOOCTBE
HH()OPMUPOBAHUS 3aIBUTENS O XOJAC MPEIOCTABICHUS MYyHHUITUTIATBHOW YCIYTH, a TaKKe
MOJTyYeHUs pe3yabTaTa MPEIOCTABICHUS YCIYTH.

21. Uuble TpeOOBaHUs, B TOM YHCJIe YYUTHIBAIOINE 0COOEHHOCTH
NPeI0CTABJIEHUS MYHHMIMIIAJIbHOMN YCJIYTH M0 IKCTEPPUTOPUATBLHOMY NPUHIUNY (B
ciy4ae, eCJId MyHMIUNAJIbHAA YCJIyra NpeaoCTaBIaseTCsl M0 IKCTEPPUTOPHAILHOMY

NPUHLMITY) U 0COOCHHOCTH NMPe0CTABJICHUS MYHUIIUNAJIBHOMN YCJIYIY B

3JIEKTPOHHOU (popme

21.1. [TlpenmoctaBieHWE MYHUIIUMNAIBHOM YCIAYTH 1O OKCTEPPUTOPUATBHOMY
MPUHITUITY OCYIIECTBIISETCS B YacTH OOECHedYeHUs BO3MOXHOCTH TOJa4M 3asBICHUN
nocpeacrsom EIIIY, PIII'Y u nomydeHus pesyiabrata MYyHULMNAIBHOW YCIYyTU B
MHOTO(YHKIIMOHAIBHOM IIEHTpE.

21.2. OcoOEHHOCTH MPENOCTABICHUS MYHUIUIAIBHON YCIYIM B 3JIEKTPOHHOM
BUJIE.

OOpaieHue 3a MOJyYeHHEM MYHUIUIAIBHOM YCIYTM MOXET OCYIIECTBIATHCS C
UCIOJIb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOANMMCAHHBIX AJIEKTPOHHOM MOANMUCHIO B
cooTBeTcTBUM C TpeboBanusimu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O06
ANEKTPOHHON moanucu» (nanee — Deaepanbubiii 3akoH No 63-D3) u TpeOoBaHUAMHU
denepanpHOro 3akoHa Ne 210-D3.

3anpoc ¥ WHBIE JOKYMEHTHI, HEOOXOAUMBbIE TSI TIPEIOCTABICHUS MYyHHUITUTIATHLHOM
YCIIyTH, MOANHCAHHBIE NPOCTON 3JIEKTPOHHON MOJINUCHIO W TMOJAHHBIE 3asBUTEIEM C
cobOmoenneM TpeboBanmii yactu 2 cratbu 21.1 w wactm 1 crateum 5 demepanbHOTO



3akoHa Ne 63-O3 u TpeGoBanusimu denepanpHoro 3akona Ne 210-D3, mpusHaroTCs
PaBHO3HAUYHBIMHM 3allpOCy M MHBIM JOKYMEHTaM, NOJIMUCAaHHBIM COOCTBEHHOPYYHOMH
HOJIUCHIO U MPEACTABICHHBIM Ha OyMa)KHOM HOCHTEJNIE, 3a UCKIIOYEHUEM CIy4aeB, €CIH
(enepanbHBIMU 3aKOHAMU WJIM WHBIMM HOPMATHUBHBIMU IPABOBBIMHM aKTaMHU yCTAHOBJIEH
3arpeT Ha oOpalleHHe 3a MOIYYEHHEM IOCYAapCTBEHHOW MM MYHUIMIAIBHON YCIYTH B
AJIEKTPOHHOM (opMe.

B coorBerctBuM ¢ myHkrom 2(1) IlpaBun ompezneneHuss BUAOB 3JIEKTPOHHOM
MOJAMKCH, HCIOJIb30BAaHUE KOTOPBIX JOMYCKAeTCs IpU OOpalleHHH 3a MOJyYEHHEM
rOCyJapCTBEHHbIX W  MYHULHIAIBHBIX YCIYr, YTBEPKICHHBIX IOCTAHOBJIECHUEM
[TpaButensctBa Poccuiickoit ®@eneparu ot 25.06.2012 No 634 «O Bumax 3JI€KTPOHHON
MOANKCH, HCIOJIb30BAaHUE KOTOPBIX JOIYCKAETCS MpU OOpallEeHUH 3a IOJIyYEHUEM
rOCyJapCTBEHHBIX W MYHHULMIIAJIBHBIX YCIyr» 3asBUTENb - (PU3MYECKOE JIMIO BIIPaBE
UCIIOJIB30BaTh MPOCTYIO 3JEKTPOHHYIO MOAMNUCh B Cliydyae, €Clid WACHTHU(PUKALMS U
ayTeHTU(UKaLUs 3asaBUTEN - (PU3MUECKOTo JMIa OCYLIECTBISIIOTCS C MCHOJIb30BaHUEM
€MHON CHCTEMbl MJICHTU(PUKALUU U ayTeHTHU(PUKALUU, NIPU YCIOBUU, YTO MPU BbIIaye
KJII04Ya MPOCTOM 3JIEKTPOHHOM MOJANUCU JIMYHOCTh (PU3UUECKOIO JIMLA YCTAaHOBJIEHA IPU
JMYHOM NpUEMe.

21.3. Ilpu mnpenctaBieHUH 3asBIICHUS TNpPEACTaBUTENIEM 3asiBUTENS B (opme
AJIEKTPOHHOIO JIOKYMEHTa K TAKOMY 3asBICHHUIO IpPUJIAraeTcs HaJJlexaluM o0pa3om
oopMIIeHHasl JOBEPEHHOCTh B (JOpME JIEKTPOHHOTO TOKYMEHTA, OJIUCAHHOIO JIUIIOM,
BBIJIABIIMM  (TIOAMMCABIIMM)  JIOBEPEHHOCTb, C  HCIIOJIb30BAHUEM  YCHUJICHHOM
KBAIM(PUUUPOBAHHOW 3JIEKTPOHHOM MOJIUCHU (B CiIy4ae, €CIHM NPECTaBUTENb 3asBUTENS
JEUCTBYET HA OCHOBAHUHU JJOBEPEHHOCTH).

21.4. MyHununangbHas yCIyra He TMPEeNOCTaBIICTCI B  YIPEKAAOIMIEM
(IpOaKkTUBHOM) pEXHUME, MPEAYCMOTPEHHOM 4YacThio 1 ctateu 7.3 denepanbHOro 3aKkoHa
Ne 210-®3.

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BBITIOJTHEHUS A IMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSAAKY UX BHINIOJTHEHHUsI, 0COO€HHOCTH BHINOJTHEHHUSI
aIMHHHUCTPATHBHBIX MPONEAYP B YJIeKTPOHHOH dopMe 1 B MHOTOPYHKIIMOHATIHHOM
HeHTpe

22. UcyepnbiBalOIuii nepeyeHb A AMUHNUCTPATUBHBIX MPoOLEeaypP NPHU
Npea0CTABJIEHMH MYHUIIUNIAJILHOM YCJIYTH

22.1. TlpenocrapieHue MYHUIUIIAJBHONW YCIYTd BKJIIOYAeT B ce0s CIeAYIOIIUe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpuem u peructpanus 3asBJICHUS W JOKYMEHTOB, 00s3aTEIbHBIX K
PEI0CTaBIIECHUIO;

2) paccMOTpEHHE MPE/ICTABICHHBIX IOKYMEHTOB,;

3) npuHSTHE PELICHHS O MPEI0CTABICHUN MYHHUIIUITATLHON YCIIyTH;

4) BblAaya WIM HalpaBJICHUE 3asABUTEIIO  pe3yjibTaTa MPea0CTaBICHHUS
MYHULIMOATBHON YCITyTH.

23. Ilpuem U perucTpauus 3asiBJIeHUs] U JOKYMEHTOB, 00513aTeJIbHbIX K
Npea0CTABJICHUI0



23.1. OcHoBanueM [UIsi Hauyajga aJIMUHUCTPATUBHON MPOLENypbl SBISETCS
noctyrmienue B OpraH 3asBJI€HUSI O MPEAOCTABICHUH MYHUIMUIIAIBHOW YCIYTd. 3ampoc
(3asBNICHUE) TIpEeNCTaBIsAeTCS 3asBUTENeM (MpeAcTaBuTeneM 3asButens) B Oprad,
MOCPEJICTBOM MOYTOBOM CBSI3U WM B 3JeKTpoHHOU dopme uepe3 EINT'Y, PIIT'Y nubo npu
JUYHOM OOpaIlleHuH B MHOTO(DYHKITMOHAJIbHBIN TIEHTP.

CnenuanucT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO JOKYMEHTOB, MPOU3BOAUT
npueM 3asBJICHUS, corjlacHo ycrtaHoBieHHOW ¢opme (Ilpunoxkenne Ne 3 k
AJIMHHUCTPAaTHBHOMY PETJIAMEHTY), W TMPHIOKEHHBIX K HEMY JOKYMEHTOB JIHYHO OT
3aBHUTENSI WIM €ro YIOJHOMOYEHHOTO IpeAcTaBuUTENs. B ciydae mnpencraBneHus
3asBICHUS TPU JIMYHOM OOpAIEHUH 3asBUTENA WIM TPEACTaBUTENS 3asBUTEISA
MPEABABIACTCS JOKYMEHT, YIOCTOBEPSIOINNA COOTBETCTBEHHO JIMYHOCTH 3asBUTEINA WIIN
MPEACTABUTENS  3aABUTENS, OCYLIECTBISIETCS IPOBEPKA COOTBETCTBHUS  CBEACHUMU,
YKa3aHHBIX B 3asdBJICHUM, NPEICTABICHHBIM JIOKYMEHTaM, I[OJHOTAa WM IPaBUIBHOCTH
odopmiieHus 3asBICHUS.

JIuno, umerolee NpaBo AEMCTBOBaTh 0€3 JOBEPEHHOCTU OT UMEHU HOPUIUYECKOTO
JMIa, MPEIbABISACT NOKYMEHT, YAOCTOBEPSIOMINNA €r0 JMYHOCTh, U COOOIIAET PEKBU3UTHI
CBUJIETENBCTBA O TOCYIAPCTBEHHOM PErMCTPALMM HOPUAMYECKOro Juna (JIMcTa 3aIlvcu
EnvHOro rocynapcTBEHHOro peecTpa IOPUAMYECKMX  JIMI[), a [pPEeACTaBUTEIb
IOPUIAYECKOTO JIMLA MPEABABIACT TAKXKE JOKYMEHT, [OATBEPKAAOIIMMI €T0 MOJIHOMOYHUS
JNEUCTBOBATh OT HMMEHHU JOTOI0 HOPUAUYECKOIO JIMIA, WM KOIHI 3TOr0 JIOKYMEHTA,
3aBEpPEHHYI0 T€4aThl0 (MpM HAIWYUM TI€4aTH) W MOANHUCHI0 PYKOBOJIUTENIS HTOTO
FOPUIMYECKOTO JIUIIA.

B xoxe mpuema 3asBIEHHS M TNPUIAraéMbIX K HEMY JOKYMEHTOB CIIEIIUATUCT
OCYILIECTBIISIET UX IIPOBEPKY Ha!

- MPABUJILHOCTH OPOPMIICHUS 3aSBICHHUS;

- OTCYTCTBHE B 3aBJICHUM M NPWIATaeMbIX K 3asABICHHUI0 JIOKYMEHTax
HEOTOBOPEHHBIX UCIIPABIICHUM, CEPbE3HBIX IOBPEKICHNUM, HE MTO3BOJIIOINUX OJHO3HAYHO
UCTOJIKOBATh UX COJEpPKaHUE, MOAUYMUCTOK JIMOO MPUITHUCOK, 32a4EPKHYTHIX CIIOB;

- OTCYTCTBUE B 3aBJIICHMM W IPUIaraeMblX K 3asBJICHHIO JOKYMEHTAaX 3alMcei,
BBITTOJTHEHHBIX KapaHJalloM.

B ciyyae Haimuus OCHOBaHUMM JUIi OTKa3a B INpPUEME JOKYMEHTOB,
IpenycMOTpeHHbIX TyHKTaMu 12.1 — 12.3 AIMHUHHCTPATUBHOTO perjaMeHTa 3asBUTEIIO
PEKOMEHAYETCsl yCTPAHUTDH BBISABICHHBIE HECOOTBETCTBUA. B cilyyae HEBO3MOXXHOCTH
YCTPAHEHUsSI BBISBJICHHBIX HECOOTBETCTBUM, 3asBUTEIIO0 BpydaeTcs (HampaBIIsIeTCs)
YBEJAOMJICHHE O HEOOXOAMMOCTH YCTpaHEHUs HapYyIIEHUW B OPOPMIICHUU 3asiBICHUS U
(W1K) mpencTaBlIeHUs OTCYTCTBYIOIIMX JOKYMEHTOB.

B ciyyae OTCyTCTBUS OCHOBAaHUM Ui OTKa3a B MpUEME JOKYMEHTOB, IIOCIIE
COOTBETCTBYIOIIEH TMPOBEPKH JIOKYMEHTOB, CIELHMAIUCT Ha OOOPOTHOW CTOPOHE
3asiBJICHUS] CTABUT OTMETKY O COOTBETCTBUM JOKYMEHTOB MPEIbSIBISIEMbIM TPEOOBAHUSAM,
IIOCJIE YETO 3asBJICHUE PETUCTPUPYETCS B )KYpPHAJIE yUeTa BXOIAIINX TOKYMEHTOB, HA HEM
CTaBUTCA HOMEP M J1aTa PETUCTPALUU.

23.2. 3asBUTEINIO BBIJACTCS PACMUCKa B MOJIYYEHHH OT 3asBHUTENS JOKYMEHTOB C
yKa3aHUEM HUX IMepedHs M AaThl nosiydeHuss OpraHoMm, NpPeJOCTABISIIOLIMM YCIYTY,
MOPSIIKOBOTO HOMEpPA, TAKOIro K€, 4To M B KypHane, PO, NOmKHOCTH M MOANHUCHIO
COTPYIHHUKA, a TAaKKe C yKa3aHHWEM MEepeyHs CBEACHUU U JOKYMEHTOB, KOTOphIE OyIyT



MOJIyYEHbI TOCPEICTBOM MEKBEIOMCTBEHHOTO HH(OPMALMOHHOTO B3aMMoOJeHCTBUS. B
cllydae IMpEACTaBICHUS JOKYMEHTOB uepe3 MHOTOQYHKIIMOHAIbHBIA LEHTP pacHucka
BBIJIa€TCSl YKa3aHHBIM MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM.

23.3. B cinyudae, eciu 3asgBlIeHHE M JIOKYMEHTbI, yKa3aHHble B IyHKTe 9.1
AJMUHHUCTPAaTUBHOIO pEeIIaMEeHTa, NpeAcTaBieHbl B OpraH MOCPEICTBOM IOYTOBOIO
OTIIPaBJICHUS, YBEAOMJICHME B TOJIYYEHMM TaKUX 3asBICHUS M JOKYMEHTOB JHOO
YBEIOMJIEHHE O HEOOXOIMMOCTH YCTPAaHEHHs HapylleHUH B O(DOPMIICHUU 3asBIICHUS U
(W) TpencTaBIeHHs OTCYTCTBYIOUIMX JIOKYMEHTOB Hampasisiercss OpraHom 1o
YKa3aHHOMY B 3asIBJICHHH IIOYTOBOMY aJpeCy B JIeHb Mory4eHus: OpraHom 10KyMEHTOB.

23.4. TlomyuyeHuwe 3asBIEHUS W JOKYMEHTOB, YyKa3aHHbIX B myHKTe 9.1
AJMUHHCTPAaTUBHOTO PEIIaMEHTA, NMPEACTABISIEMBIX B (JOpME IEKTPOHHBIX IOKYMEHTOB,
MOJATBEPAKAACTCS IyTEM  HANpABICHUS  3asBUTEN0  (MPEACTABUTEIIO  3asIBUTEIS)
COOOIIEHUSI O TOJyYEHHHM 3asBJICHUS M JIOKYMEHTOB C YKa3aHHEM BXOJSAIIEIO
PETHCTPALIMOHHOTO HOMEpa 3asBIICHMSI, JaThl IOJYYEHUS 3asBICHHUS U JIOKYMEHTOB, a
TaK)K€ IepeYeHb HAMMEHOBAHMU (DaloB, MPENCTaBICHHBIX B (OpPME 3IEKTPOHHBIX
JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHne 0 MOMY4YeHMM 3asiBICHHUS U JOKYMEHTOB, YKa3aHHbIX B IyHKTEe 9.1
AJMUHHCTPaTUBHOTO pEIvIaMEHTa, HANpAaBIAETCA IO YKa3aHHOMY B 3asBIICHHHM aJpecy
AIIEKTPOHHOM IMOYTHl WIM B JIMYHBIA KaOWHET 3asBUTENs (MPEACTABUTENS 3asBUTENS) Ha
EIITY, PIII'Y B cnyuae npencrasienus 3asBieHus U JokyMeHToB yepes EITY, PIITY

23.5. 3asBieHHEe W JOKYMEHTHI, IMPEACTABICHHbIE 3asBUTENEM (IIPEICTABUTEIIEM
3asiBUTENS) 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA LIEHTP MEPENaroTcsi MHOTO(QYHKIMOHAIbHBIM
ueHtpoM B Opran Ha OyMa)XHOM HOCHUTENE, a IMoclie OOECHEYEeHHs] TEXHUYECKOU
BO3MOXXHOCTH, - U B DJJIEKTPOHHOM BHUJE, B CPOK, YCTAHOBJICHHBIH COINIAILICHUEM,
3akiroueHHbIM Mexy Opranom u I'BY PK «M®L».

23.6. Kputepuem NpuHATHS pEUICHUS SBISACTCS HAIUYUE 3aSABICHHUS W TIOIHOTO
KOMIUIEKTa JOKYMEHTOB, 00513aTeNbHbBIX ISl IPEAOCTaBICHNUS MyHULIMITAILHON YCIIYTH.

23.7. Pe3ynpTaToOM HCHOJMHEHUS AIMUHUCTPATHUBHOM TMPOIEAYPHl  SBISCTCS
perucrpanys NOCTYNMBIIErO 3asBJICHMS W IOJHOTO KOMIUIEKTa JOKYMEHTOB,
00s13aTeNbHBIX ISl IPEJOCTABICHUS! MyHUIIMITAILHOM YCIYTH MO0 BblJjauya YBEJOMJICHUS
O HEOoOXOJUMOCTH YCTpPaHEHHUsS HapylleHHd B oOQOpMIIEHUH 3asBICHUS U (WIN)
IPEICTABIICHNs OTCYTCTBYIOIINUX JOKYMEHTOB.

23.8. Cnocobom (pukcaruu pe3ysbTata aJMUHUCTPATUBHOUN MPOIEAYPHI SBISACTCS
perucTpanus 3asBJIEHUS U JOKYMEHTOB B JKypHaJle yueTa BXOASIIUX JOKYMEHTOB.

23.9. Tlpouenypsl, ycranaBiuBaeMble myHKTamu 23.1. — 23.2. oCyIIeCTBISAIOTCS B
TedyeHue 1 pabouero JHSA CO AHS MOCTYIUICHUS 3asBJICHUS M IOJHOIO KOMILJIEKTa
NOKyMEHTOB B Opras.

Peructpauus 3asBiaeHusi, noctynuBiiero B OpraH OT MHOTO(QYHKIMOHAJIBLHOTO
LEHTPA, OCYILECTBIIAETCS B IEHb €T0 MOCTYIUICHHUS.

24. PaccMOTpeHUe MPeACTABJIEHHBIX IOKYMEHTOB
24.1. OcHoBaHUEM /I Ha4Yaia aIMUHUCTPATUBHOM TIPOLIETYPHI IO PACCMOTPEHHIO
MPEJICTABJICHHBIX JIOKYMEHTOB SIBJSIETCS MOJIyYE€HHE JOHKHOCTHBIM juioM Oprasa,
OTBETCTBEHHBIM 32 MPHUEM JIOKYMEHTOB, 3asBJICHHS C KOMIUIEKTOM MPUJIAraeMbIX
JIOKYMEHTOB.



HomxHoctHoe nmio OpraHa TPOBOJUT MPOBEPKY MOJTHOTHI U JOCTOBEPHOCTH
CBEIICHUN 0 3asgBuTeNe, COJAEpKAlIMXCsl B IMPEJACTABICHHOM UM 3asBICHUU U
JOKyMEHTaX.

24.2. 3asBiieHME PETUCTPUpPYETCS W Mepenaercs pykoBoaurtento OpraHa WiH
yHoJIHOMO4YeHHOMY Juily OpraHa.

PykoBonutens Oprana win ynojiHoModeHHoe juilo OpraHa B COOTBETCTBUHU CO
CBOCH KOMIIETEHIIMEH TMepenaeT 3asBlICHUE JUIsI HCIOJHEHUS JTOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a PACCMOTPEHHE MOCTYNHBIIETO 3asBJICHUS.

JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYNHBIIETO 3asBICHUS
IpOBepsSeT KOMIUIEKTHOCTh MOJIYYCHHBIX JOKYMEHTOB M  CBEIEHUW, B HHUX
coJiep KaIIuxcsl.

B cnydae oOTCyTCTBHS OCHOBaHMW [Isi OTKaza B TMpuUeMe JOKYMEHTOB,
OpeIyCMOTPEHHbIX myHKTamu 12.1 — 12,3 AJMHUHHUCTPAaTUBHOTO pETJIaMEHTa,
cneruanuct OpraHa, OTBETCTBEHHBIM 3a pacCMOTpPEHHUE TNPEACTABICHHBIX JOKYMEHTOB
KOMIJIEKTYET NMPEJOCTABICHHbIE JOKYMEHThI B YUETHOE JIE€JIO 3asiBUTEIIS.

24.3. KpurtepueM NpuHATHS PELICHUs ABIISETCS OTCYTCTBHE OCHOBaHUM JUIsl OTKa3a
B IIpHEME JIOKYMEHTOB.

24.4. Pe3ynpTaTOM UCHOJHEHHUS aJMUHUCTPATUBHOM NpPOLEAYPHl  SBISETCS
(opMuUpOBaHUE YYETHOTO Jeia 3asiBUTEIIS.

24.5. Cnocobom (pukcainuu pe3ysibTata aJMUHUCTPATUBHON MPOIEAYPHI SBIACTCS
chOpMHUPOBAHHOE YUYETHOE JENI0 3asBHUTENS, C TMPUCBOCHHBIM JIMYHBIM MOPSIKOBBIM
HOMEPOM.

MaxkcuManbHbIN CPOK BBHITIOJHEHUST aIMUHUCTPATUBHON MPOIEIYpPhl COCTABISET 2
pabouux THA CO JHS perucTpanuu 3asBieHus B Oprane.

25. IlpunsiTHE pelIeHus 0 MPeI0CTABJIEHUN MYHUIIUNIATbHON YCJIYTH

25.1. OcHOoBaHMEM JIJIsI HaYaJla Q/IMUHUCTPATUBHOM MIPOIICAYPHI SBIISICTCS HATMUNC
MOJIHOTO TMaKeTa JOKYMEHTOB, HEOOXOJUMOTO [JIsi TMPEAOCTaBICHUS MYHUIIMITAILHON
YCIIYTH.

25.2. Cneunanvct OpraHa, TpOBOJUT MPOBEPKY MPABUILHOCTH OMOPMIICHHS U
MIOJIHOTHI COJIEPKAaHUS IOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS MYHUIIUITAIEHON
YCIIYTH, HA TIPEIMET UX COOTBETCTBUS TPEOOBAHUSM JCHCTBYIOIIETO 3aKOHOAATENIbCTBA U
BBISIBIISICT HAJMYME JMOO OTCYTCTBHE OCHOBAHUM, MPEAYyCMOTPEHHBIX MyHKTOM 13.2
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

25.3. Cnenuanuct OpraHa Ha OCHOBaHUY CBEJICHUI:

- MPUHUMAET PEIICHHUE O TPEIOCTaBICHUN MYHHUIIMITAIIBHON YCITyTH;

- TOATOTaBIMBAaCT B  JIBYX DOK3EMIUIApax  pe3yibTaT  IMPEJOCTABICHHS
MYHULIUTNIAJIBHON YCITYTH.

CTpaHUIBl TOKYMEHTA, MTOATOTOBJICHHOTO B XOE MPEIOCTaBICHUS MYHUITUTIATLHOM
YCIIYTH, KOJIMYECTBO KOTOPBIX 00JIee OTHOM, TOJKHBI OBITh TPOHYMEPOBAHBI.

ApxuBHBIE CITpaBKH OopopMIIsitoTcs Ha Onmanke Oprana ¢ 0003Ha4YCHHEM Ha3BaHUS
Busa nokyMenta: «KAPXVMBHAS CITPABKAY.

ApxXWBHas COpaBKa TMOANMUCHIBAETCS pykoBoauteneM OpraHa WM HWHBIM
YIOJIHOMOYEHHBIM UM JOJIKHOCTHBIM JIMIIOM U 3aBepsieTcs nmeyarbio Oprana.



ApxuBHasi CHpaBKa, 00bEM KOTOPOH TPEBBINIACT OJWH JIUCT, JOJKHA OBITH
IPOHyMEpOBaHa.

B TekcTe apXuBHOM CIIpaBKH B XPOHOJOTUYECKON MOCIIEIOBATEILHOCTH U3JIaratoTCs
COOBITHSI C yKa3aHUEM BHUJOB HCIOJb30BAHHBIX JOKYMEHTOB, UX JaT U HOMEpoB. B
apXMBHOM CITpaBKe JIOMYCKAETCS IIUTUPOBAHKE IOKYMEHTOB.

HecoBnanenue OTOENbHBIX CBEACHUI/JAaHHBIX JOKYMEHTOB CO CBEICHUSIMH,
U3JI0)KEHHBIMU B 3asIBJICHUU, HE SIBIIACTCS MPEMSATCTBUEM JIJIsl BKIIOUEHHUS UX B apXUBHYIO
CIIpaBKy, €CIIM COBNAJCHUE BCEX OCTAJBHBIX CBEJACHUM HE BBI3BIBAET COMHEHUN B
TOJIECTBEHHOCTH JIUIIA WA (PAKTOB, O KOTOPHIX TOBOPHUTCS B TOKYMEHTAX.

B apxuBHOI cmpaBke JaHHBIC BOCIPOM3BOASATCS TaK, KaK OHHM H3JIOKEHBI B
JOKyMEHTaX, a PaCXOXICHUS, HECOBNAJACHUS M HETOYHbBIE HAa3BaHMS, OTCYTCTBUE WMCHH,
OTYECTBA, HMHUIMAJIOB WM HAJWYHE TOJHKO OJHOTO W3 HHUX JIOJDKHBI OBITH OTOBOPEHBI B
TEKCTE CIPaBKHU B CKOOKax: «Tak B JokyMeHTe», «Tak B TEKCTE OpUTHHATIAY.

CeneHusi, UMEIONIMECS B apXWMBE IO 3asBICHHIO O pabore u (wim) ydebe B
HECKOJIbKUX OpTaHU3alusiX, Kacarollkecss OJHOIrO JIMIlA, BKIIIOYAIOTCS B OJHY apXUBHYIO
CIIPaBKY.

[To TexcTy apXWBHOW CIpPaBKU B KAa4YECTBE MPUMEYAHUIl MOTYT OBITb OTOBOPEHBI
HEPa300pYMBO HAMMCAHHBIE, HCIPABJICHHBIC aBTOPOM, HE MOMJAIOIIAECS MPOUYTCHHUIO
BCJICAICTBUE TOBPEKICHUSI TeKCcTa opurmHana: «Tak B TeKcTe opuruHaia», «B Tekcrte
HEPa300PUNBOY.

B Tekcte apXxuWBHOW CHpaBKW HE JOIMYCKAIOTCS HW3MCHEHUS, WCIPABJICHMUS,
CyMMHpPOBAaHHE JaHHBIX, KOMMEHTApUH, COOCTBEHHBIC BBIBOJBI WCIIOJHUTENS II0
COJIepKaHUIO0 JIOKYMEHTOB, Ha OCHOBaHMHM KOTOPBIX COCTaBJCHA apXWBHAs CIIpaBKa.
[ToguucTKM ¥ TOMapKH B apXMBHBIX CITPaBKax HE JOMMYCKAFOTCH.

B apxuBHOW chpaBKe JOKHBI OBITH NMPUBEICHBI apXWBHBIC MHU(PHI U HOMEpA
JUCTOB CIMHHMI] XPAaHCHUS JOKYMEHTOB, UCITOJIb30BABITUXCS JIJISI €€ COCTABJICHHSI.

ITo 3ampocy mosp30BaTenell apxXuBHbIE CIPABKU MOTYT BbIAABATHCS B 3JIEKTPOHHOU
dbopMe Ha DJIEKTPOHHOM HocHTele JHMOO TMepechbulaTbcsi MO WHOOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIM ~ CETSIM.  JJIEKTPOHHBIE apXWBHBIE CIPABKU  3aBEPSIIOTCS
ANIEKTPOHHON TMOANKCHI0 pykoBoautens OpraHa WM WHOTO YIOJHOMOYEHHOTO UM
JOJKHOCTHOTO JIUTIA.

ApXUBHBIE BBIMUCKKA 0GOPMIIAIOTCS Ha Osianke Oprana ¢ 0003HaAaYeHHUEM Ha3BaHUS
Busa nokyMenTa: «APXVMBHA S BBITIMCKAY.

B apxuBHOI BBIIUCKE Ha3BaHUE JOKYMEHTA, €r0 HOMEP W JlaTa BOCIPOU3BOISATCS
TIOJTHOCTBIO.

BeITiicka mpou3BOAUTCS TOBKO M3 JOKYMEHTa, B KOTOPOM COACPIKUTCS HECKOJIBKO
OTJICTBHBIX, HE CBSA3aHHBIX MEXKIY CO0O0# BOMPOCOB. Bhimucka m0mKHA BOCIIPOU3BOIUTH
TIOJTHBIN TEKCT YaCTH IOKYMEHTa, OTHOCSIIEHCS K 3ampocy.

M3BneueHneM M3 TEKCTa JOKYMEHTa MOJDKHBI OBITh HMCUYEPITAHBI BCE WUMEIOIIHAECS
JaHHBIE MO 3ampocy. Hadamo u KOHeI KaKIOoro W3BICYEHUS, a TaKXKe IMPOIYCKH
OTJICTTFHBIX CJIOB B TEKCTE JOKYMEHTAa 0003HAYAIOTCS MHOTOTOYHUEM.

B apxuBHOW BBINMHUCKE TODKHBI OBITH CHEIAHBI COOTBETCTBYIOIINE MPUMEYAHUS U
OTOBOPEHBI YACTH TEKCTa OpWUTHHANA, HEPa30OPUYMBO HAMMCAHHBIC, WCIPABICHHBIC
aBTOPOM, HE TOJJAIONIMECS MPOYTCHHUIO BCIICJCTBHE TOBPEKICHUS TEKCTA U JIPYTUM
npuanHaM. OTIeNbHBIC CIOBA W BBIPAKEHHUS JOKYMEHTA, BBI3BIBAIOIINE COMHEHHUS B HMX



TOYHOCTH, a TaKXe UCHpPaBICHUS, MOJYUCTKH, BbBI3BIBAIOIINE COMHEHHE B HX
JIOCTOBEPHOCTH, oroBapuBaroTcs: «Tak B JOKyMeHTe», WwiH «B TexcTe Hepaz0opuuBO»,
umm «Tak B Tekcre opuruHana». Ilociae TekcTa apXUBHOW BBIIUCKU YKa3bIBAKOTCS
apXUBHBIN UGP U HOMEpPA JIUCTOB €UHUIBI XPAaHEHUSI apXUBHOTO JOKYMEHTA.

ApxuBHasi BBIIIACKAa TMOANUCHIBAETCS pyKoBoauTesnemM OpraHa WM HUHBIM
YIOJIHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIMIIOM M 3aBepseTcs neyateio Oprasa.

Ecnu apxuBHas crpaBKa COJIEPKUT HE BCE CBEACHUS M0 3arpocy, TO, KaKk MPaBUIIO,
uH(pOpMaIKs O TOM, KaKie CBEJCHHS U 3a Kakue rofsl B Oprane OTCyTCTBYIOT U IOYEMY,
/1€ MOKHO IOJIYYUTh HEJOCTAIOIINE CBEACHUS U3J1aratoTcsl B COIMPOBOIUTEILHOM MTUCHEME
K apxuBHOM crmpaBke. Kpome TOro, B CONPOBOJUTENBHOE MHCHbMO BKIIOYAETCSA
uHbOpMalKs O HaJUYUU WIA OTCYTCTBHM CBEJIEHUU MO KOJAaM BHUIOB OIUIATHI TPyJa H
yAepKaHui U3 3apabOTHOM MUIaThl (M HUX pacHIM(PpPOBKE) 3a YKa3aHHbIA B apXHUBHOU
CIpaBKe MMEepUOJ U O pacliM(ppoBKE KOJOB, €CJIM BUJIbI OILJIATHI TPYJA JAHBI 110 KOAaM.

ApXxuBHbBIE KOTUM OQOPMIIAIOTCS] HAa YUCTBIX JUCTaX Oymaru. Ha apXuBHBIX KOMHUAX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTEJIE TaK JJIEKTPOHHBIX HOCHUTENSX, ApPXUBHBIC
mMUQPBI TPOCTABIAIOTCS HA 000POTE KaKJOro JINCTA apXUBHOM KOMHH, a 3aBEpUTEIbHAs
Ha/IMKCh U TIeYaTh - Ha 000pOTE MOCIETHETO JINCTA KOMUH JOKYMEHTA.

[Tpu HEOOXOAMMOCTH TPOBEJAEHUSI 00BEMHONW pabOThl MO MOUCKY M KOIMUPOBAHUIO
apXMBHBIX JOKYMEHTOB OpraH NUCBMEHHO H3BEUIACT 3asBUTENISL O IPOMEKYTOUYHBIX
pe3ynbpraTax pabotsl. Bua nHpopMalmoHHOro T0OKyMEHTa, MOAroTaBiuBaeMoro Opranom
IO 3as1BJICHUIO 3asBUTEIS, COTJIACOBBIBAETCS C HUM, €CJIK 00 3TOM HE YKa3aHO B 3aIlpoce.

B apXxWBHOM BBINIMCKE HA3BAHME APXMBHOIO JIOKYMEHTAa, €ro HOMEp M JaTa
BOCIIPOU3BOJSATCS TOJHOCTHIO. V3BIEYEHUSIMM W3 TEKCTOB AapPXUBHBIX JIOKYMEHTOB
JOJKHBI OBITh HMCUEpIaHbl BCE HMMEIOLIMECd JaHHble Mo 3amnpocy. Hawano um KoHen
KQKJIOTO M3BJCYCHMS, @ TAKXKE MPOIMYCKA B TEKCTE apXHWBHOI'O JAOKYMEHTA OTIEIbHBIX
CJIOB 0003HAYAOTCS MHOTOTOYHEM.

NupopMalilmoHHOE MHUCHMO 3asBUTENIO COCTABISAETCS NpU OTCYyTcTBUM B Oprane
JOKYMEHTOB, HEOOXOAMMBIX JJIi HCIOJHEHUS 3asBJICHHUS COLMAIbHO-IIPABOBOIO
Xapakrepa, 1 uHpopMaluuu o0 UX MECTOHAXOXKJIEHUH, B Cllyuyae MEPEChUIKH 3asiBJICHUS B
npoduiIbHYIO OpraHuM3alnuio. B mHcbMe yKas3blBalOTCSI MPUYMHBL, 10 KOTOPBIM
3ampaiivBaeMble CBEACHHUS HE ObUIM BBISBICHBI, M, 1O BO3MOXKHOCTH, Mpejaraercs
AJTOPUTM JAJbHEMIIErO MTOUCKA.

Pemenne 06 oTkaze mpuHuMaercs OpraHoM MO OCHOBAHHUSM, MPETyCMOTPEHHBIM
nyHKTOM 13.2 AIMUHHCTPATUBHOIO PETJIAMEHTA.

25.4. Cneunanuct Oprana:

NOATOTABIMBAET B 2 SK3EMIUIApaX IMPOEKT pe3ysibTara MpeAoCTaBICHUS
MYHHULUITAJIBHOMN YCIIYTH;

- OCYILECTBIJISIET B YCTAHOBJIEHHOM MOPAJIKE MPOLEAYPhl COINIACOBAHMS MPOEKTOB
MOJITOTOBJIEHHBIX JOKYMEHTOB;

- HampasJISIET IMPOEKT pe3yibTaTa MPEAOCTaBIECHUS MYHHMIMNAIBHONW YCIYrd Ha
noAnuch pykooautento Oprana (Jdily, UM YIOJJHOMOYEHHOMY).

25.5. PykoBogutens Oprana (JIUIo, WM YIOJTHOMOYEHHOE) TIOJIMHCHIBACT
pe3ynbTaT MPEAOCTABICHHUS MYHULUIIAIBHON YCIYTM U 3aBEpsA€T €ro IedYarbio.
[TognucanHble JOKYMEHTBI HANpaBISAIOTCS crnenpanncty OpraHa, OTBETCTBEHHOMY 3a
BblJauy (HAlpaBJICHHUE) Pe3yJibTaTa MPEA0CTABICHNU MyHULUIIAIbHON YCIYTH.



25.6. Kputepuem npuHATUS PELICHUS SBISIETCS OTCYTCTBUE OCHOBAHUH AJIsl OTKa3a
B TIPEIOCTABICHUU MYHUITUTIAIIBHON YCITYTH.

25.7. Pe3ynpTaTOM WCTIOJTHEHHS aJMHUHHCTPATHBHOW TIPOICAYPHI  SIBJISACTCS
MOJITUCAHHBIN pe3yJIbTaT MPEIOCTABICHUS MyHHUIIUIIATLHON YCITyTH.

25.8. Cmnocobom dukcaniuu pe3ysbTaTa BBIOJIHEHUS aJIMHHUCTPATUBHOU
IpoLEIyphl SBISIETCS OTMETKAa B KaHuelsipuu OpraHa, myTeM perucTpaiuu B KypHale
peTUCTpaIuy pe3ybTaTa MPeA0CTaBICHUS MyHHUIIUITAILHOW YCITyTH.

[Tpouieaypa, ycranaBiMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUCHUE
He Ooznee 30 KaneHOApHBIX JHEH C JAaThl PErHCTpPAIlMM 3asBICHHUS M TMPUIAraeMbIX
JTOKyMeHTOB B OpraHe.

26. Beimaua (HanpaBJieHe) 3asiBUTEJII0 Pe3yJIbTaTa NMpeaoCcTaABIeHHUS
MYHUIMIAJIbHOH YCIYTH.

26.1. OcHoBanueM JUisi Havajla aJMUHUCTPATUBHON TMPOLEIYpPHl  SBIAETCS
MOJIMUCAHHBINA PE3YNIbTAT MPEAOCTABICHUS MYHUILIUIIAILHON YCIYTH.

Cneunanuct OpraHa He To37HEe 4eM uepe3 2 pabouyux JHA CO JHS NPUHATUS
pelIeHUs] BbIACT WM HAMpaBIAeT IO aJpecy, YKa3aHHOMY B 3asBIICHUU, 3asSBUTEIIO
JOKYMEHT, MMOATBEPKAAIOIINI NPUHATUE TAKOTO PEIICHHUS.

Jnst  monydeHus pe3yibTaTOB MPEJOCTABICHUS MYHMUIIMMAIBHOW YCIYTH B
OyMa>KHOM BHUJIE 3aIBUTEIb MPEIbIBISAET CICTYIONINE TOKYMEHTHI:

1) TOKYMEHT, yOCTOBEPSIOIINI JIMUHOCTD 3asBUTENS, IPEACTABUTEIIS 3aBUTEIS;

2) JOKYMEHT, TMOJTBEPKIAIOMINI TMOJTHOMOUYUSI TPEACTABUTENS Ha TMOJy4YEHUE
JIOKYMEHTOB (€CJId OT UMEHHU 3asBUTENS JCHCTBYET MPECTABUTEND);

3) pacncka B MOIYYEHUHU JOKYMEHTOB (IIPU €€ HATMYUH Y 3asIBUTEIS).

Cnemmamuct OpraHa n0pu  BblJaue pe3yJbTara MPEIOCTaBICHHUS YCIYTH Ha
OyMa>KHOM HOCHTEJIE:

1) ycTaHaBiAMBaET JIMYHOCTH 3aIBUTEISI INOO €T0 MPECTaBUTEIIS;

2) mpoBepsieT MPaBOMOYMSI NPEACTABUTENS 3asBUTENS] JE€WCTBOBAaTH OT HMEHHU
3asIBUTEJIS TIPU MOTYYEHUU JOKYMEHTOB;

3) BbIIa€T JOKYMEHTHI,

4) peructpupyer ¢GakT BbIJIaud JOKYMEHTOB B CHCTEME DJICKTPOHHOTO
noKyMeHTooOopoTa OpraHa u B )KypHajie perucTpaluu;

5) oTka3pIBaeT B BhIJa4e pe3yibTaTa MPEJOCTABICHHUS MYHUIIMITAIILHON YCIyTU B
ClIyvasx:

- 3a BBIJIaUYei JOKYMEHTOB OOpAaTWJIOCH JIMIIO0, HE SIBJISIIOIIEECS 3asiBUTENIEM (ero
MPEACTABUTEIIEM);

- oOpaTuBII€eCs JUIO OTKa3aJl0Ch MPEAbSIBUTH JOKYMEHT, YJAOCTOBEPSIOIIUNA €ro
JIUYHOCT.

PesynbraT = mpenocTaBieHMs] ~ MYHMIIMOAJILHOW  YCIYyTM B OTHOIICHUU
HECOBEPIICHHOJETHETO, OPOpMIICHHBINH B (hopMe TOKyMEHTa Ha OyMa)KHOM HOCUTETIE, HE
MOKET OBITh MPEOCTABJICH JPYTrOMY 3aKOHHOMY IPEICTABUTEII0 HECOBEPIIICHHOJIETHETO
B Cly4ae, €CJIHM 3asBUTEIb B MOMEHT TMOJauyd 3asBJIICHHS O TMPEIOCTABICHUU
MYHULIMOATBHON YCIYTM BbIPA3UJ MUCBMEHHO KE€JIaHUE TMOJYyYUTh 3alpalinBaeMbli
pe3yabTar MPEIOCTaBICHUS MYHULIMOATbHON yCIIyTH B OTHOIICHUU
HECOBEPILIEHHOJETHETO JIMYHO.



26.2. B cinyuae momaum 3asiBICHHUS B AJMEKTpOHHOM BHae mocpenctsom EINY,
PIII'Y mocne perucrpauuu pe3yibrata NOPEAOCTABICHUAS MYHULMIIAIBHOW YCIYyTH
AK3EMIUISIP, 3aBEPEHHBIA YCUJICHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA, HAMPABJISETCS 3asIBUTENIO B «JIMUHBINA KaOuHET»
EIII'Y, PIIY. Ilpu Hamuuuu B 3asABJICHUUA YKa3aHUs O BblOaye pesynbrara
OPEeIOCTABICHUS MYHHUIIMIAIBHOW yCIyrM Ha OyMaXXHOM HOCHUTENE, 3K3EMILUIAP
NepeNacTCs 3asBUTENIO IIPU IPEABSIBICHUN JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCT.

Bropoii 3k3eMIuisp pes3yinbTara MpPEJOCTaBICHUS MYHULMIIAJIBHOW YCIyTH Ha
OyMa)KHOM | (MJTK) 3JIEKTPOHHOM HOCHTEJIE, 3aBEPEHHBIN YCUJICHHONW KBATH(PUKAITIOHHOM
AEKTPOHHOMN MOAIMCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA, OCTAETCS HA XPAaHEHUHU
B Oprane, BbIAaBIIEM PE3YIbTAT NPEAOCTABICHHUS MyHUIIUNAIBHOW YCIYTH (ITOAILINBAETCS
B YUYETHOE JIEJNO).

26.3. Kpurepumem mnpuHATUS pELICHUS SBISETCS TMOANMCAHHBIN  pe3yjbTar
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

26.4. Pe3ynbTaToOM MCIIOJIHEHUS a]MUHUCTPATUBHOM MpPOLEAYPHI SIBISETCS Bblladya
pe3ynbTara IpeaoCTaBICHNUs MYHUIMIAIBHON YCIYTM WM HAIpPAaBICHUE €0 3asBUTEIIO
3aKa3HBIM [TMCbMOM C YBEJIOMJICHUEM.

26.5. CnocoboM (ukcanuu pe3yjbTaTa BBINOJIHEHUS aJIMHHHCTPATUBHOMN
OpOLIEAYPHI SBJSIETCS BblAAada 3asBUTENIO PE3YJbTaTa NMPEAOCTABICHUS MYHUIMIAIBHON
YCIIYTH II0J] POCIIUCH, B KYpPHAJIE PETUCTPALUH.

27. Ilopsiiok ocyuiecTBJICHHS] AIMUHUCTPATUBHBIX MPOIEAYP B FJIEKTPOHHOI
dopme, B ToM unciie ¢ ucnouab3opanrem EIIT'Y, PIIT'Y, a Takxke opuuuaabHOro
caiita Oprana

27.1. Tlonyyenue nHgopManum o MOpPsiAKe U CPOKAX NMpPe0CTABICHHUS YCJIYTH

[TocpenctBom EIII'Y u PIII'Y obGecneunBaeTcsi BO3MOKHOCTh MH(DOPMUPOBAHUS
3asIBUTEJIS] B YACTH:

1) noctyna 3asiBUTENEH K CBEEHUSM 00 YCIIyTE;

2) KOMMpOBaHMUS B OJJIEKTPOHHOM (opme 3ampoca U UHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IOJTYYCHHUS YCIYTH;

3) oJavyu 3asBUTEIIEM C VICII0JIb30BAHUEM uH(MOpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUI 3alpoca O MPEAOCTaBIECHUU YCIYTH;

4) mosydeHMs 3asBUTEIEM CBEJIEHHMUA O XOJ€ BBINOJHEHHUS 3ampoca o
NPEeIOCTaBICHUHU YCIIYTH, B CIy4ae MOJAauu 3ampoca B 3JIEKTPOHHOM BHUJE, TOCPEICTBOM
EITY, PIITY;

5) nosydyeHus pe3yJibTara Mpea0CTaBICHUs YCIYTH B 3JIEKTPOHHOM (hopMe;

6) OCYLIECTBIICHUS OLICHKM KauecTBa MPEJOCTABICHUS YCIYTH;

7) nmocyne6bHoro (BHecyneOHOro) oOKajloBaHME peHIeHUH U JeHCTBUM
(6e3nmeiicTBus) opraHa (OpraHu3alyu), JOHDKHOCTHOTO JUIAa opraHa (opraHu3anuu) audo
roCyJIapCTBEHHOTO WM MYHUIIUITAIIBHOTO CITYXaIIErO.

Ha odumnmanpHOM caiiTe opraHa, MpeaOCTaBISIIONIETO YCIYyTy OOecredrnBaeTCs
BO3MOKHOCTb:

1) noctyna 3asiBUTENEH K CBEICHUSM 00 YCIIyTE;



2) KOMHMpOBaHMS B OJJIEKTPOHHOW (opme 3ampoca W UHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJISl TIOTYYCHHUS YCIIYTH,

3) ocyIiecTBICHUS OIEHKH KauyecTBa MPE0CTaBICHUS YCIYTH;

4) nocyneOHOro (BHeCyneOHOTO) oOXajloBaHWE PEIICHWHM W JICUCTBUU
(6e3nelicTBuUs) opraHa (OpraHu3aiiu), JOJKHOCTHOTO JIMIla opraHa (opraHu3aiuu) Ju0o
rOCyIapCTBEHHOTO WJIM MYHHUIIUITAIEHOTO CITYKaIIeTo.

27.2. 3anuch HA IPUEM B OPraH (OpraHu3anuio), MHOroQyHKINOHAIbHbIE

LEHTPbI MPEA0CTABJICHUSA IOCYAAPCTBEHHbIX U MYHHUMIIAJTbHBIX YCJIYI AJIA MOAAYH
3ampoca 0 nNpeIoCTaBJICHUM YCIYIH

[IpenBapurenpHas 3amMChb Ha MpUEM B MHOTOQYHKUHMOHAIBHBIE IIEHTPBI

ocyuiecTBisiercss Ha oduuuansHoMm caiite I'BY PK «M®L». MHoro@yHKuuoHalbHbIE

LEHTPhl HE BIpaBe TpeOOBaTh OT 3asBUTENS COBEPILIECHUS HMHBIX ACHCTBUH, KpoMe

OPOXOXKACHUS HACHTU(UKALUKA U ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATHUBHBIMU

npaBoBeIMM akTamu Poccuiickoii ®enepanuu, yka3aHus LEIW IpUEMa, a TaKke

IPEIOCTaBICHUS] CBEACHUN, HEOOXOAMMBIX [UIsI pacuera JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMupoBaHue 3aMpoca

@opMHUpOBaHUE 3aIIPOCa 3aBUTEIEM OCYUIECTBIIETCS MOCPEICTBOM 3alOJIHEHUS
anekTpoHHOM (opmbl 3ampoca Ha EIII'Y, PIII'Y 6e3 HEOOXOAMMOCTH JOMOJHUTEILHON
MoJ[a4yM 3arpoca B Kakon-mu0o uHout popme.

dopmaTHO-JIOTMYECcKasi MpoBeEpKa CHPOPMHUPOBAHHOTO 3ampoca OCYIIECTBISCTCS
ABTOMATHYECKHU IOCJIE 3aMOJHECHUS 3asiBUTENIEM Ka)0r0 U3 MoJjed 3JIEKTPOHHON (HOpMBI
3ampoca. [Ipu BBIABICHUH HEKOPPEKTHO 3aMOJHEHHOTO TIOJS AJICKTPOHHOU (OpMBI
3ampoca 3asBUTENb YBEIOMJIACTCS O XapaKTepe BBIABICHHOW OIIMOKM U TIOPSAKE €€
YCTPAHEHUsS] TOCPEJCTBOM  HMH(POPMAIIMOHHOTO  COOOIIEHUSI HETMOCPEACTBEHHO B
ANIEKTPOHHOM (hopme 3ampoca.

[Tpu dhopMupoBaHuy 3ampoca 3assBUTEII0 00ECIICYNBACTCS:

a) BO3MOXHOCTh KOTHUPOBAHHS W COXPAHEHHUS 3arpoca, HEOOXOIUMOTO ISt
PEAOCTABJIEHUS YCIYTH;

0) BO3MOXKHOCTH TEYaTH Ha OyMa)KHOM HOCHUTEJE KOIUU DIIEKTPOHHOU (HOpMBI
3ampoca;

B) COXpaHCHHME paHee BBEJICHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HAYCHUU B
0001 MOMEHT TO KEJIaHUI0 TOJIb30BaTelsl, B TOM YHCJIE MPU BOSHUKHOBEHUU OILINOOK
BBO/JIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3a1poca;

I') BO3MOXXHOCTh BEpPHYThCS Ha J0OOW M3 HSTAloOB 3alOJIHEHUS SJIEKTPOHHOU
dbopmel 3ampoca 6€3 ToTepu paHee BBEACHHON MH(MOpMaInH;

1) BO3MOXKHOCTh noctyna 3asutens Ha EIITY, PIII'Y k paHee mogaHHBIM UM
3ampocaM B TEUYCHHE HE MEHEee OJIHOTO Toja, a TakKe YacTHYHO CPOPMUPOBAHHBIX
3aIpOCOB - B TEUCHHUE HE MEHEE 3 MECSIIIEB.

ChopmupoBaHHBIi W TOAMUCAaHHBIA 3ampoc mocpeactsom EINY, PIITY
HaIPaBJISIETCS B OPTaH, MPEAOCTABIISIONINA YCIYTy, KOTOPBIM 00ECIICYHBAET PETUCTPAITUIO
3amnpoca.



[Tpu oOpamieHny 3a MOJNyY€HHUEM YCIyTd MPEACTABUTENS 3asBUTENS, K 3ampocy
IpUJIaraeTcsl HajuIekauuM 00opa3oM o(hopMIIEHHAs TOBEPEHHOCTH B (DOpPME IIIEKTPOHHOTO
JOKYMEHTa, TMOJIMUCAHHOTO JIUIIOM, BBIIABIIMM (MOAMUCABIIMM) JIOBEPEHHOCTb, C
UCIIOJIb30BAaHUEM YCUJICHHOM KBAM(PUIIMPOBAHHOM 3JIEKTPOHHON moamnucH (B ciydae,
€CIM TpEeACTaBUTEIb 3asBUTENA JCHCTBYeT HAa OCHOBAaHUU JIOBEPEHHOCTH), JHOO
HOTApUYCOM.

27.4. IlpueM u perucTpanusi OpraHoM (opraHusanmeii) 3anpoca U HHbIX
JTOKYMEHTOB, HEO0OXOAMMBIX JIJIfl IPEI0CTABJICHUSA YCJIYTH

3asgBUTENhL HMEET TIPAaBO IOJATh 3asBJICHHE B DJIEKTPOHHOW (dopme ¢
ucnoab3zoBanuem EIITY, PIITY.

@opMHUpOBaHUE 3aIIPOCa 3aABUTEIEM OCYLIECTBIIETCS IMOCPEACTBOM 3aIOJIHEHUS
anekTpoHHOM (opmbl 3ampoca Ha EIII'Y, PIII'Y 6e3 HEOOXOAMMOCTH JOMOJHUTEILHON
nmojiayu 3ampoca B kakou-nnbo uHout ¢opme. Ha PIITY, EII'Y, odunuansHoM caiite
Oprana, mpeaoCTaBISIONIETO YCIYTy pa3MenialoTcs 0Opasilbl 3al0JIHEHUS SJICKTPOHHOU
dbopmpI 3arpoca.

dopMaTHO-JIOTHYecKasi TpoBEepKa CPOPMUPOBAHHOTO 3aMPOCa OCYIIECTBIISCTCS
ABTOMATUYECKHU TOCJIC 3alOJHEHUS 3asBUTEIEM Ka)XJO0ro U3 MOJEH AJIEKTPOHHON (HOpMBI
3anpoca. [Ipu BBISBICHUM HEKOPPEKTHO 3aIOJIHEHHOTO TMOJS AJIEKTPOHHON (HOPMBI
3ampoca 3asBUTENb YBEJIOMJIISIETCS O XapaKTepe BBISBICHHOW OMIMOKM M TIOpSANIKE €€
YCTPAHEHHUsS] TOCPEICTBOM  HH(POPMALMOHHOTO COOOILIEHUST HEMOCPEACTBEHHO B
ANEKTPOHHOM (hopMe 3ampoca.

CdopmupoBaHHbIid 3ampoc, HAMpaBiIseTCs B OpraH, MPEeAOCTaBISIOMIUNA YCIYyTy
nocpencrsoM EINTY, PIITY.

[Ipuem u peructpanms 3asaBICHUS] OCYIIECTBISIOTCA JOJKHOCTHBIM JIMIIOM OpraHa
MPENOCTABISIOIIETO YCIYTY, OTBETCTBEHHBIM 3a INPUEM M PETUCTPALUIO 3asBICHHUN C
JOKyMEHTaMu, HEOOXOIUMBIMU JIJIs IPEJ0CTABIICHUS YCITYTH.

[Tociie peructpaunu 3asBJICHUAE HAINPABISAETCS B CTPYKTYPHOE IMOJpa3AeiICHUE,
OTBETCTBEHHOE 3a NIPEAOCTABICHUE YCIYTH.

[lociie mnpuHATHA 3asBICHUS JOJDKHOCTHBIM JIMIOM, YIIOJHOMOYEHHBIM Ha
peAO0CTaBICHUE YCIYTH, CTaTyC 3ampoca 3asBUTEIs B «JIMYHOM KaOmHeTe» Ha EIIY,
PIIT'Y oOHOBAsIeTCSs 0 cTaTyca IIPUHSATON.

217.5. B3aumoeiicTBre OPraHoB, IPeA0CTABJISIIOIIMX IOCYyIapCTBEHHbIE
YCJIYyT'H, OPTaHOB, MPEIOCTABJISIOIIUX MYHHIIUNIAJIbHbIE YCIYTH, HHBIX
rocy/1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0 CAMOYIPaBJIeHHs, OPraHU3aIHIii,
Y4acTBYIOIIHMX B NPeI0CTABJIEHUH NMPeIyCMOTPEeHHBIX YacThio 1 cratbu 1
DenepanbHOro 3akona Ne 210-®d3 rocyaapcTBeHHbIX M MYHUIIUIIAJIBHBIX YCJIYT
B3aumopeiicTBue opraHoB, NPeAOCTABIAIONIMX YCIYTH, B YACTU OCYLIECTBJICHUS
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJACHUCTBUS OCYLIECTBIIAECTCSA COTJIACHO IyHKTa
2 yactu 1 cratem 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke MNpPeaOCTaBICHUE
JOKYyMEHTOB ¥ uH(OpManMu B ciy4dae, MNPeIyCMOTPEHHOM dacThio 4 cratbu 19
®enepanbHoro 3akoHa Ne 210-D3, ocymiecTBIseTcs B TOM YUCIIE B 3JIEKTPOHHOM opMe C
MCIIOJIb30BaHUEM €IMHOM CHCTEMbI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS
U TOAKIIOYAeMbIX K HEM PErHOHANbHBIX CHCTEM MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO



B3aUMOJICHCTBUS IO MEXBEIOMCTBEHHOMY 3alpoCy OpraHa, MpeJOCTaBIISIOLIErO YCIYTY,
[0JIBEIOMCTBEHHON TOCYIapCTBEHHOMY OpraHy WJIM OpraHy MECTHOT'O CaMOYIpaBJICHUs
OpraHu3alliM, Y4acTBYIOIIEH B MPEIOCTaBICHUU MPETyCMOTPEHHBIX YacThio 1 ctaThu 1
®enepanbHOro 3akoHa Ne 210-P3 rocy1apCTBEHHBIX 1 MyHULIUITAJIBHBIX YCIIYT.

27.6. Oniara rocy1apcTBeHHOI MOLJIMHBI 32 MPeI0CTABJICHHE YCJIYT U
YILIATA MHBIX IJIaTeXKel, B3MMAeMbIX B COOTBETCTBHH € 3aKOHOATE/IbCTBOM
Poccuiickoit ®enepanuu
3asBUTENIO MPEIOCTABIISIETCS BO3MOKHOCTD OIUIAThl TOCYIapCTBEHHOM IMOIUIUHBI
B JJICKTPOHHOM (opMe MO YHUKAIbHOMY UIAEHTH(PHUKATOpY HauuciaeHus. DakT oriathl
roCyJapCTBEHHOW MOIUIMHBI TMPOBEPSAETCS OPraHoM MPEIOCTABISIOMIUM YCIYTy B
rocyapCTBEHHOW HMH()OPMALMOHHOM CHCTEME O TOCYJAPCTBEHHBIX M MYHUUMIAIbHBIX
IIaTexax.

27.7. llonyyeHue pe3yabTaTa NMPeI0CTABIEHUS YCIYTH
B ciyyae HamuuMs BO3MOXHOCTH, pPE3yJbTaT MPEAOCTABICHUS YCIYTH,
3aBEPEHHBIN YCUJICHHOMN KBATHU(PUITUPOBAHHOM 3JIEKTPOHHOMN IOJIUCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIUIIA, HAMIPABJISIETCS 3asBUTENIO B «JIMUHBIA KaOMHET»
EIIl'Y, PIII'Y. B wuHBIX ciaydasx Bblgadya pe3ysbTaTra IMPEIOCTABICHUS YCIYTd
OCYIIECTBJISIETCSI HA OYMa)KHOM HOCHTEIIE.

27.8. IlosyueHnue cBeeHHIl 0 X0/1€ BHINOJHEHHUS 3apoca

3asBUTETh UMEET BO3MOXKHOCTD MOTYUYEHUSI HHPOPMALIUK O XO/I€ NPEIOCTaBICHUS
YCIYTH.

Nudopmanus o Xxo[e NpeaoCTaBIECHUs YCIYTH HAMIPaBIISAETCS 3asiBUTEI0 OPraHoM,
MPEAOCTABISAIONIMM YCIAYTy B CpPOK, HE TMpeBblammmii 1 pabouuil AeHb nocie
3aBEPIICHUS BBIIIOJHEHHS] COOTBETCTBYIOLIETO ACMCTBUS, HA apEC AIEKTPOHHOM MOYTHI
win niocpenctsoM EINY, PIITY (B ciyuae, ecnu 3asBienue noaasanock depes EINY,
PIITY).

[Tpu npenocraBnenuu yciayru nocpeactsom EINY, PIII'Y B nuunom kaOunere
3asiBUTENISI 0TOOpaXaroTCs CTaTyChl 3aIpoca:

a) 3asBJICHUE 3apErUCTPUPOBAHO — HH(OPMALMOHHAs CUCTEMa OpraHa BIIACTH
3aperucTpupoBasa 3asiBIeHue (MPOMEKYTOUHBIN CTATYC);

0) 3asBJICHUE MPUHITO K PACCMOTPEHUIO - 3asBJIEHUE MPUHATO K PACCMOTPEHHUIO
(ITpoMexyTOuHBII cTaTycC);

B) MPOMEXKYTOUYHBIE PE3YJbTAThI MO 3asBJIECHUIO — BBINIOJHEHUE MPOMEKYTOUHBIX
ATAIlOB PACCMOTPEHUS 3asBJICHUS (TPOMEKYTOUHBIN CTATYC);

I') yciyra okasaHa — yciyra ucrojiHeHa. Pesynbrar nepenan B «JIuunbiii kKaOMHET»
3asiBUTENS ((PUHANBHBINA CTATYC);

J) OTKa3aHO B NPEIOCTaBICHUM YCIYIM - OTKa3aHO B IPEAOCTaBIEHUU YCIyTH
(puHaTBHBINA cTATYC).

JlonoaHUTENBHO K cTaTycy, uH(pOpMaLMOHHAS CUCTEMA  OpraHa,
MIPENOCTABISIOLIETO YCIYTy, MOKET IepeiaBaTh KOMMEHTAPUN.



Ecnu 3asBuTens nogaBai 3asBKy Ha npenocrasiieHue yciyru uepe3 EINNY, PIITY
TO WHPOPMALMIO O XOJE NPEIOCTaBICHUS YCIYI'H 3asBUTENIb MOXET IMOCMOTPETh B
«JImanom kabuneTe» Ha EINTY, PIITY.

Jns mpocMOTpa CBENEHUW O XOJI€ U pe3yJIbTaTe MPEAOCTABICHUSI YCIYTH YEPE3
mnunbii kaouuet EINIY, PIIT'Y 3asBurteo HEOOX0IUMO:

a) apropuzoBartbest Ha EINTY, PIIT'Y (BoiTH B IMYHBINA KaOWHET);

0) HaliTK B TMYHOM KaOMHETE COOTBETCTBYIONIYIO 3a5BKY;

B) IPOCMOTPETHh HH(POPMAIIUIO O XOJIe ¥ Pe3yJbTaTe MPEIOCTABICHHUS YCIIYTH.

27.9. OcyiecTBiIeHHE OLIEHKU Ka4eCcTBa NMPeJ0CTaBIeHUA YCJIYTH
3asgBUTENSIM 00ECIIEUMBAETCS BO3MOYKHOCTh OLEHUTH JIOCTYIHOCTh M KayeCTBO
npenocrasieHus yciayru nocpenctsoMm EIINY, PIIIY oduumansHOro caiira oprasa,
IIPEIOCTABIISAIOILETO YCIYTY.

27.10. locyneoHoe (BHecyaeOHOE) 00:Ka10BaHMe PellleHU U 1elcTBUIi
(0e3neiicTBUsI) Oprana (OpraHM3anmu), 10JKHOCTHOTO JIULA OPraHa (OpraHu3amumn)
JIM0O0 rocy1apCTBEHHOI0 WM MYHUIIUNIAJIBHOTO CJIYKaIero

3asBUTEISIM ~ 00ECIICYMBACTCS  BO3MOXKHOCTH  JIOCYAeOHOTO  (BHECYIeOHOTO)
oOkajoBaHUsi pemieHUd u  jAecTBuil  (Oe3nmedcTBus) opraHa  (OpraHU3aINH),
JOJPKHOCTHOIO JIMI[A OpraHa MIpeAoCTaBisitomero ycayry nocpeacrsom EINNY, PIITY,
AJEKTPOHHOM MOYTHl U OQUIMAIBHOTO CailiTa OpraHa, MPEAOCTABISIONICTO YCIYTY,
opunuanbHoro caiita ['bY PK «M®Iy.

28. Ilopsi/10K BBINOJTHEHUSI AAMUHUCTPATHBHBIX Mpoleayp (aeicTBuUil)
MHOIO0(pyHKIMOHAJIBbHBIM LIEHTPOM

28.1. UndopmupoBanme 3asiBuTeJIeii 0 MOPsI/IKe MPeI0CTABICHUSA
MYHUIIUNAJIbHOM YCJIYTH B MHOTO(PYHKIIMOHAJIBLHOM LIEHTPE, 0 X0/ BHINOJHEHHUS
3ampoca o0 nNpeJoCcTaBJIeHUu MYHUIIUNIAJIbHON YCJIYyTd, 10 HHBIM BONPOCaM,
CBSI3AHHBIM C MIPEI0CTABJIEHUEM MYHUIINNIAJIbHOM YCJIYIH, a TAKKe
KOHCYJLTHPOBaHNeE 3asiBUTeJIel 0 MOPsi/IKe MPeI0CTaBIeHUs MYHUIUAIbHOMI
YCJIYTd B MHOTO(DYHKIIMOHAJBLHOM IIEHTPe

[Ipu oOpameHun 3asBUTENST B MHOTO(DYHKIIMOHAIBHBIN IIEHTP 3a MOJIyYCHUEM
KOHCYJIbTAllMK TIO BOMpPOCaM TMPEAOCTaBICHUS MYHHIIMITAIILHON yCIIyTH, paOOTHUK
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OCYIIECTBISIOMNNA MPUEeM JTOKYMEHTOB, HH(pOpMUpYeET
3asIBUTEIIS:

- 0 CpPOKax MPEA0CTaBICHUS MYHUITUTIATLHON YCIYTH;

- 0 HEOOXOIUMBIX JOKYMEHTAX JJIs MOJyYeHUs MYHHUIIMITAIIBHON YCIyTH (110 BHIAM
CIIPABOK);

- 0 BO3MOXHOM OTKa3€¢ B MPEAOCTABICHUM MYHHIIUMAIBHOW YCIyTH, B CIy4asXx,
MPEAYCMOTPEHHBIX MMYHKTOM 13.2 AIMUHUCTPAaTUBHOTO PETJIAMEHTA.

[Tpyn HEOOXOTUMOCTH TMOTYUYEHUsI KOHCYJbTAIIMK B MUChbMEHHOU (hopme pabOTHHK
MHOTO(YHKITMOHATBHOTO IIEHTPa PEKOMEHYET 3asBUTEIIO TUYHO HAMIPABUTH MUCHbMEHHOE
oOpaimenne B OpraH, pa3bsICHUB MOpPH 3TOM TMOPSAOK PACCMOTPEHUSI MHUCHMEHHOTO
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28.2. Ilpuem 3anpocoB 3asiBUTeJIEH 0 MPeI0CTABJIEHMHA MYHUITUNIAJIBLHOM
YCJIYId M MHBIX JOKYMEHTOB, HE00X0AMMBIX /ISl IPEI0CTABJICHUS MYHUIIUTIAIbHOM
YCJIyTH

B M®II ocymiecTBisoTCS MpUeM 3asBICHUNA U JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABJICHNUS] MYHUIIUNAIBHONW YCIIYTM, a TaKXe BblJada JOKYMEHTOB, SIBJISIOIIUXCS
PE3yNhTATOM IPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH, TOJBKO TIPH JJMYHOM OOpaIIeHUN
3asBUTENS] JIMOO €ro MpEeACTABUTEINS, NPU HAIUYUU JOKYMEHTA, YJIOCTOBEPSIOIIETO
JIMYHOCTh TPEICTABUTENS 3aABUTEINS, JOKYMEHTA, YJIOCTOBEPSIOMIETO MOJHOMOYMS
MPEJICTABUTENS 3asIBUTEIIS.

[Ipuem NOKYMEHTOB, MOJYYEHHBIX MTOYTOBBIM OTIPABJICHUEM JTUOO B AJIEKTPOHHOMN
dbopme, HE JOIMyCKaeTCs.

[Ipu  obpamennn B  M®DI]  3asgBuTEenp  MPEAOCTaBISACT  JOKYMEHTHI,
MPEIYyCMOTPEHHBIE TMOJpa3aeiaoM 9 HACTOSIIEro aJIMHUHUCTPATUBHOIO perjaMeHTa.
3asBUTEINb TAKXKE BIIPABE MPEAOCTABUTH MHBIE JOKYMEHTBI, IIPEIYCMOTPEHHBIE MYHKTOM
10.1 HacTosIIIIeT0 AAMUHUCTPATUBHOTO PETJIAMEHTA.

B xone mpueMa 1OKyMEHTOB, HCOOXOAUMBIX ISl MIPEIOCTABICHUS] MYHUITUIIAIbHON
yciyru, pabotHuk MOII;

- TPOBEPAET IOKYMEHT, YAOCTOBEPSIOIIMN JUYHOCTh 3aSBUTENS, JUYHOCTh U
MOJTHOMOYHS IPEACTABUTENS 3aBUTEIIS, CPOK JECUCTBUS TAKUX JTOKYMEHTOB;

- OTKa3bIBAET B MPUEME JOKYMEHTOB 3asBUTENS B ClIydae OTCYTCTBUSI JIMOO OTKa3a B
MPEIOCTABJICHUM 3asgBUTEJIEM OpPHUTMHANA JOKYMEHTA, YIOCTOBEPSIOLIECTO JIMYHOCTH
3asBUTENA, MPEACTABUTENS 3adBUTEIS, a TaKXKEe MPEIOCTABICHUS HEIACHCTBUTEIBHOIO
JOKYMEHTA, YJIOCTOBEPSIOMIETO JIMYHOCTh 3asABUTEIS,, MPEICTABUTENSI 3asBUTENS,
HEJICUCTBUTEIBHOTO  JOKYMEHTA, YJIOCTOBEPSIOMIETO IOJHOMOYHUSA  IPEACTABUTEINS
3asBUTEJIA,

- IPOBEPSIET BEPHOCTh OPOPMIICHHS 3asBJICHUS O MPEIOCTABICHUN MYHUIIMTIATBHOMN
YCIIYTH, B CIIydae €CJIM 3asBUTEIIb CAMOCTOSTEIBHO HE 3amojHuil (GopMy 3asBICHHUS, IO
ero npockoe padoTHuk M®II 3amoaHseT 3as9BICHUE B QJICKTPOHHOM BHUJIE;

- B CJIyya€ €CJIM B 3asBJICHUU HE yKa3aH aApPEC JIEKTPOHHOW IOYTHI 3asIBUTEIIH,
MpeJlaraeT yka3arb €ro B LEJISIX BO3MOXXHOCTH YTOYHEHHMS B XOJI€ MPEIOCTABICHHUS
MYHUILIUMTAIBHON YCIYyTH HEOOXOJUMBIX CBEICHUN MYyTeM HampaBlIEHUS SJIEKTPOHHBIX
COOOIIIEHUM, a Takke B LEJIX WH(OOPMUPOBAHHMS O XOJ€ OKAa3aHWUs MYHMITUTIATLHON
YCIYTH;

-CBEpSIET MPEACTABICHHBIE 3asIBUTEJIEM KOIMHUHU JOKYMEHTOB C OpPUTMHAJIAMM TAKUX
JIOKYMEHTOB, Ha KOIUSIX MPOCTABJISIET OTMETKY 00 UX COOTBETCTBUHM OPUTHMHAJIaM, 3aBEpsis
CBOEH MOJIMKUCHIO C YKa3aHUEM JIOHDKHOCTH, paMUSIMUA U UHUITUAJIOB,;

- BO3BpAILaeT OPUTHHAIBI JIOKYMEHTOB 3asBUTEIIO;

- BHOCUT CBEJCHMSI B aBTOMAaTHU3UPOBAHHYIO HH(OpManuoHHYI0 cucremy MOIL]
(manee - AIC M®@IL);

- (opmupyeT aBa SK3EMIUISIpa PACHUCKH, COJEPIKAIICH TMEPEUYCHb MPUHSTHIX Y
3asBUTEII IOKYMEHTOB, C YKa3aHUEM JIaThl U BPEMEHU ITPUEMA;



- BBIJIAET 3asIBUTEIIIO OJIMH 3K3EMILISIP PACIIUCKU B MMOATBEPKAcHUE NpuHATHS M DL
KOMILUIEKTa JOKYMEHTOB, MPEAOCTABICHHBIX 3asBUTEJIEM, BTOPOM HIK3EMIUISAP PACHUCKU
NEepEeaeTCs B YIIOJJHOMOYEHHBIN OpraH ¢ KOMILUIEKTOM JTIOKYMEHTOB;

- cooOIIaeT 3asBUTENIO O JaTe MOJy4YeHHUsS pe3yjbTaTa MYHHUIIUNAIBHOU YCIyTH
COTJIACHO MYHKTY 7 HACTOAIIEr0o AJAMUHUCTPATUBHOTO PETJIAMEHTA.

MOI] obecnieunBaeT mnepenady 3asBICHHUS U JOKYMEHTOB B YTOJHOMOYEHHBIH
OpraH B MOPSJKE U CPOKH, KOTOPHIE YCTAaHOBJIEHBI COrJAIEHWEM O B3aMMOJCHCTBUH,
3akimoueHHBIM Mexay ['BY PK «M®L» n YIOJTHOMOYEHHBIM OpraHoM, HO HE MO3AHEE 2
pabounx JHEMH, CIeTYIOMNX 32 JHEM MpUeMa 3asBICHHS U JOKYMEHTOB O MPEIOCTaBICHUU
YCIIYTH.

[Ipuem noxymeHTOB OT skcneauTopa MOPL[ wim MHOrO YNOJIHOMOYEHHOTO JIMIA
M®II, ocymecTBiIseTCs COTPYAHUKAMU YIIOJITHOMOYEHHOT'O OPTaHa BHE OUEPEIH.

B xome mpumema AOKYMEHTOB OTBETCTBEHHOE JIMIO YTOJHOMOYEHHOIO OpraHa
IIPOBEPSIET KOMIUIEKTHOCTh JOKYMEHTOB B IIPUCYTCTBUU 3Kcreautopa MOPL[ unu mHOro
ynosiHoMoueHHoro juna MO®Il u noanmuchiBaeT 2 HK3eMIUIIpa COMPOBOAUTEIBHOTO
peecTpa, OIMH M3 KOTOPBIX BO3BpALACT JKCIEAUTOPY WIM UHOMY YIIOJIHOMOYEHHOMY
iy M®I].

B cinydae pacxoxaeHus Mexay (PakTHYECKUM KOJIMYECTBOM IE€peaBaeMbIX el U
3aIIpOCOB  C IIEpEYHEM, YKa3aHHbBIM B COIIPOBOJMTEIIBHOM DPEECTpPE, COTPYIHHUK
YIIOJTHOMOYEHHOTO OpraHa JejaeT 00 3TOM OTMETKY B JIByX 3K3EMIUIIpax peecTpa,
YKa3bIBasl, KAKKE JI€JIa OTCYTCTBYIOT, HE3AMEIUTENBHO, B IPUCYTCTBUM IKCIIEAUTOPA WU
MHOTO YITOJTHOMO4YeHHOro ymia MOLI.

OmuH  DK3EeMIUIAp CONPOBOAMTENBHOTO pEECTpa MEPENABAEMBIX KOMILIEKTOB
JOKYMEHTOB C OTMETKON 00 UX MOJyYeHHH, YKa3aHUEM AaThl, BDEMEHU U TOJINUCHIO JIULIA,
MIPUHABLIETO TOKYMEHTBI, ocTaercsa B MOLI.

B cinywae oTkaza B nmnpuemMe JOKYMEHTOB OT akcneautopa MOI[ wmm
ynoiaHoMouyeHHoro Jmna MOILl, [0mKHOCTHOE JIMII0  YIOJHOMOYEHHOTO OpraHa
HE3aMEINTEIBHO, B IMPUCYTCTBUM 3Kcneauropa MOL[ win MHOro ymnoJHOMOYEHHOIO
aunia M®ILI, 3amonHser yBemomiieHHe 00 oTka3e B mnpueme ot MODII 3asBneHus u
JOKYMEHTOB, IPUHATHIX OT 3asBUTENSA, C YKA3aHUEM MPUYUHBI TAKOTO OTKa3a.

28.3. Bolnaua 3asiBUTEJII0 Pe3yJibTATA MPeI0CTABIeHUS MYHUIIUNIAIbHOM
YCJIYI'H, B TOM 4YHCJIe BbIIa4a JOKYMEHTOB Ha O0yMasKHOM HOCHUTeJIe,
MOATBEPKIAIOIIUX COEPKAHUE FJIEKTPOHHBIX IOKYMEHTOB, HANIPABJEHHBIX B
MHOTO(YHKIMOHAJbHBIA LEHTP NMPeI0CTABIEHNS TOCYAAPCTBEHHBIX U

MYHUIMIAJBHBIX YCJIYT M0 pe3yJbTaTaM NPeaoCcTABJIEHHUS FOCYIapPCTBEHHBIX 1
MYHUIMTAJBHBIX YCJIYT OPraHaMu, NPe0CTABISIIOIUMHU IroCy1apCTBEHHbIE YCJIYTIH,

U OpraHamMmu, NpeaoCTABIAIIIMMI MYHHIMNIAJIbHBIE YCJIYTH, a TAKKe Bbladya
JOKYMEHTOB, BKJII0UASI COCTABJIEHUE HA OYMAaKHOM HOCHTEJIe U 3aBepeHNe BbINUCOK

13 UHGOPMALMOHHBIX CUCTEM OPraHOB, MPEAOCTABIAIINX rOCYy1aPCTBEHHbIE

YCJIYI'H, U OPTaHOB, PEI0CTABJISIIONIAX MYHUINIIAJIbHBIE YCJIYTH

HomxnoctHoe smio OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE YCIYTH,
mocpenctBoM TeneponHor cBs3m  yBegomusier MODI[ o roTOoBHOCTH pe3ynbTara
MPEIOCTABIICHUS MYHUIIUITAIILHON yCIyTH. YTOJHOMOYEHHBIM oOpraH oOecreynBaeT
nepenady pesysibTaTa MpPeAOCTaBICHUS MYHUUUNAIBHOM ycayru B MOIL[ mma Bergaum



3asBUTEII0 HE mo3AHee 2 padouyux [HEW, CIEAyIImMX 3a JHEM OKOHYaHUs
YCTAHOBJICHHOTO HACTOAIIMM aIMUHUCTPATUBHBIM PErVIAMEHTOM CPOKa MPEIOCTABICHUS
MYHULANAIBHON YCITyTH.

B cnydae npunatus penieHuss o0 OTKa3e B MPEAOCTABICHUU MYHHUIIMIAIBLHOM
YCIYTM YIOJHOMOYEHHBIA OpraH, IOPKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa B
NMCbMEHHOM BHUJIE YBEAOMIISIET 3aBUTENS O TAKOM PEUIEHUU, C YKa3aHHUEM MPUYHH
OTKa3a B MPEJOCTABICHUHA MYHHUIIMIIATbHON YCIIyTH.

[Ipuem pe3ynpratoB MyHMIMnagbHoM yciayru MOIL[  ocymecTBiusercs Ha
OCHOBAaHHH COIIPOBOAMUTEIBHOTO PEECTPA, € YKAa3aHUEM JaTbl, BPEMEHU W IOAIMCH
skcneauTopa M®LL mim nHoro ynosHoMoyeHHoro auna M®ILI, npuHsIBIIEro TOKYMEHTHI.

[Ipn oOpaimeHun 3asBUTENS WM MPEACTABUTENS 3asBUTENS 32 PE3yJIbTaTOM
OKa3zaHus MyHUIIMNabHOU yciyru B M®L, pabotHuk M®LI;

- TPOBEPSET AOKYMEHT, YAOCTOBEPSIOMINNA JIMYHOCTH 3afBUTENS, JHUYHOCTh H
IIOJIHOMOYUS IIPEICTABUTENS 3asIBUTEIISA, CPOK JECUCTBUA TAKUX JTOKYMEHTOB;

B ciydae ecaun ykasaHHbIE TOKYMEHTBHI HE NIPEJICTaBJICHbI, TUOO CPOK UX JEHCTBUS
UCTEK, pe3yJIbTaT MyHULIMIIAIILHON YCIIYTY HE BBIIAETCS.

- IIPY OTCYTCTBUM OCHOBAHUM JUJIA OTKAa3a B BbLAAYE PE3yJIbTaTa, BbIIACT 3asIBUTEIIIO
pe3yabTaT MyHULIMIIAIBHON YCIIYIH;

- IIPUHHUMAET PACIUCKY C TOANMCBHIO 3asABUTENSI O IIOJYyYEHUHM pe3yJibTara
MYHUIUNIAIBHON YCIIyTH;

- npocraBisieT oTMETKY B AVIC M®I] o Beinaue pe3ymnprara.

B cnyuae ecnu 3asBHUTENb WM MPEACTABUTEND 3asIBUTEINIS OTKA3bIBAETCA MOJIy4aTh
pe3ynbTaT MYHHMIMNAIbHOW yCIyrd U (WIM) TMPOCTaBIsATh CBOIO MOJNUCH B
MOATBEPXKIACHUE TOJIYyYeHHs, pe3yJlbTaT YCIyrd He BbigaeTcsa. PabotHuk MOI]
MPOCTABJISIET HA PACHUCKE OTMETKY 00 OTKa3e MOJydeHHs pe3yJibTara MyHULUIAIbHOU
yciyrd 1u0o 00 OTKa3e B MPOCTABJICHUWU 3asBUTEJIEM CBOEH MOJAMMCH, YKa3bIBask CBOIO
TOJKHOCTE, @.M1.O. 1 moanuCh.

B cinyuae ecnu mpu mOdydeHUM pe3yJibTaTa MYyHHULIMNAIBHOM yciuyru B MOIL]
3asBUTENIEM WJIM TPEACTABUTEIIEM 3asiBUTEIN BBISBICHBI ONEYAaTKU W (MJM) OIIMOKH,
pabotHuk M®II npennaraet 3asBUTEII0 OOPATUTHCS 3a UCTIPABICHUEM OIEYaTOK U (MIIH)
OLIMOOK HEMOCPEACTBEHHO B OPIaH, NPEJ0CTaBUBILUN YCIYTY.

MOI] obecrnieunBaeT XpaHEHHE TMOJYYEHHBIX OT YIOJIHOMOYEHHOTO OpraHa
pe3yJbTaTOB IPENOCTABICHUs YCIYTM, MPEIHA3HAYCHHBIX IS BBIAAYM 3aABUTEIIO WIH
IOPEICTaBUTENIO 3asBUTENs, a TaKXKE HampapisieT IO PEECTpy HEBOCTPEOOBAHHbBIE
pe3yJbTaThl PEIOCTABICHUS YCIYTY B YIIOJIHOMOYEHHBIA OpraH, B CPOKH, ONIPE/ICIICHHBIE
COrJIallICHUEM O B3aMMOJCHCTBHUM.

28.4. Uuble neiicTBHS, HEOOX0AMMBbIE ISl IPEA0CTABJIEHNSI MYHUIUNIATbHOMI
YCJIYI'H, B TOM 4YHCJIe CBA3aHHbIE C IPOBEPKOM 1eiiCTBUTEIbHOCTH YCHJICHHOM
KBAJIM(PUUMPOBAHHOU 3JIEKTPOHHOM MOANMUCH 3asIBUTEJIS1, HCIIOJIH30BAHHOM NPH
o0paleHuM 3a NoJy4YeHHeM MYHUIIUNIAJIbHOM YCJIYTH, 2 TAK/Ke C YCTAHOBJIEHHEM
NepeyHs CPeaACTB YA0CTOBEPAIOIIMX HEHTPOB, KOTOPbIE I0NYCKAKTCH IS
HCIO0JIb30BAHMA B LEJIsIX 00ecneYeHUsl YKa3aHHOW NPOBEPKH

[Ipuem JOKYMEHTOB, [OJIy4YEHHBIX B AIEKTPOHHOMN dopme B
MHOTO(YHKIIMOHATIBHBIX LIEHTPAaX HE JIOMYyCKAETCA.



29. Ilopsiiok MCIpaBJIeHHUA JOMYIIEHHBIX ONeYaTOK 1 OIINOOK B BbIIAHHBIX B
pe3yJbTarTe NPeAoCTABICHUS MYHUIIUNIAJIBHOM YCJIYIH JOKYMEHTax

29.1. OcHoBaHMeM [UIsl Hayajda aJIMUHUCTPATUBHON MpoLENyphbl SBISETCA
npeacTaBieHue (HampasiieHue) 3asBuTeneM B OpraH B IPOU3BOJIBHON (popme 3asiBICHUS
00 MCHpaBJIEHUU OINEYATOK M (MJIM) OIIMOOK, JOMYUICHHBIX B BBIJIAHHBIX B PE3yJIbTATE
[IPEIOCTABICHUS MyHULIUIIATIBHON YCIIYTH TOKYMEHTAX.

29.2. JIoIXKHOCTHOE JIMIIO CTPYKTYPHOTO Mojpas3aenenuss Oprana, OTBETCTBEHHOE 32
MPEIOCTABIEHNE MYHHUIMIAIBHOM YCIYTHM, PacCMaTpPUBAET 3asiBJIEHUE, MPEACTaBICHHOE
3asiBUTEJIEM, M MPOBOAMT IPOBEPKY YKA3aHHBIX B 3adBJICHHHM CBEJCHHI B CpPOK, HE
MPEBBIIAOMINKN 2 paOdOYMX JHEHN C 1aThl PETUCTPALIMHM COOTBETCTBYIOLIETO 3asIBJICHUS.

29.3. Kputepuem NpuHATHS PEHICHUS M0 aMUHUCTPATUBHOM MPOLEAYPE SIBISIETCA
HaJIMYUe WU OTCYTCTBUE TaKUX OMEYATOK U (WJIM) OIIHMOOK.

29.4. B ciiydae BbIsIBIICHUS JOIYIICHHBIX ONEYATOK U (MJIM) OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe NpeNOCTaBICHUS MYHHULMIIAIBHON YCIYI'M JOKYMEHTaX JIOLKHOCTHOE JIMIIO
CTpyKTypHOro  mopgpasgeneHuss  OpraHa, OTBETCTBEHHOE 3a  IPEAOCTaBIICHUE
MYHUIMNAIBHON YCIIYTH, OCYLIECTBISAET UCIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB
B CPOK, HE MPEBBIIAIONINN 5 pabounx AHEW C MOMEHTA PErUCTPallii COOTBETCTBYIOIIETO
3as1BJICHUS.

29.5. B cityqae OTCYTCTBHSI OTIEYAaTOK U (MJIM) OMIMOOK B JJOKYMEHTaX, BbIIAHHBIX B
pe3ynbTaTe NpPeA0CTaBICHUS MyHUIIMIAIBHON YCIYTH, TOJKHOCTHOE JIMIIO CTPYKTYPHOIO
noapasaenenuss OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHWE MYHULUIAIBHON YCIYTH,
MMCbMEHHO COOOIAeT 3asABUTENI0 00 OTCYTCTBUM TaKHUX OINEYaTOK U (WJIM) OIIMOOK B
CPOK, HE MPEBBIMIAIONINN 5 pabouux AHEH ¢ MOMEHTa PETrUCTpalii COOTBETCTBYIOIIETO
3asIBJICHUSI.

29.6. PesymbraroM  aJIMHUHHUCTPATUBHOM  TPOLEAYpHl  SBJISETCS  BbIgA4a
(HampaBJieHHME) 3asBUTENIO MCIPABIEHHOTO B3aMEH paHee BBIJIAHHOTO JOKYMEHTa,
ABJISIOIIETOCS PE3yJbTaTOM IPEIOCTABICHUS MYHMIMIAIbLHOW YCIyTd, WIK COOOIIEHNE
00 OTCYTCTBMM TaKHUX OIE€4aToK W (uiau) ommOOK. B ciydyae BHeceHHs W3MEHEHUN B
BBIIAHHBIA IO pe3yJibTaTaM MPEJOCTABICHUS MYHULHIAIBHON YCIYTrM JOKYMEHT,
HamnpaBl€HHBIH Ha HUCOpaBlieHWe OmMOOK, JomyuleHHbIX 1o BuHe OpraHna,
MHOTO(YHKIIMOHATLHOTO TIeHTpa u (W) JoJKHOCTHOro muna Oprana, paboTHUKA
MHOTO(YHKIIMOHATIBHOTO LIEHTPA, TIaTa C 3asBUTEISI HE B3UMAETCH.

IV. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa

30. [opsinok ocylecTBIEHUSI TEKYIIEr0 KOHTPOJIsI 32 COOJII0leHUEeM H
HCIOJTHEHHEM J0KHOCTHBIMH JIMIAMM TO0JIOKEHUH aIMUHUCTPATHBHOTO
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIHBAIOIIHNX

TPeOOBaHMS K NMPEA0CTABIEHNI) MYHUIMIIAJIBHON YCJIYTH, a TAKKe NPUHATHEM UMH

pemeHu
30.1. Tekymuii KOHTpOJb 3a COOJIOJEHHMEM M HCIOJIHEHHEM HACTOSIIEro
AJMUHUCTPATUBHOTO  pErjjaMeHTa, HWHBIX  HOPMATHUBHBIX  NPAaBOBBIX  aKTOB,

YCTaHABIMBAOIIMX TpeOOBaHHs K  MPEAOCTAaBICHUIO MYHHUIIMIIAIbHOW  YCIYIH,
OCYLIECTBJISIETCSI HA  TIOCTOSHHOM OCHOBE  JOJDKHOCTHbIMM — Juuamu  Oprasa,



YIOJTHOMOUYEHHBIMHU Ha OCYIIECTBJICHUE KOHTPOJIS 32 MPEJOCTABICHUEM MYHUIUMIIATBHON
YCIIyTH.

JI1st TeKyIIero KOHTPOJISl UCHOJIb3YIOTCSl CBEJIEHUS CITYy>KEOHON KOPPECTIOHICHIINH,
yCTHAsl M MUChbMEHHAasi MH(OpMaIus CrIeNUaIuCTOB U TOJBKHOCTHBIX Jinil OpraHa.

31. lopsAa0K ¥ NEPUOAMYHOCTH OCYLIECTBJIEHUS NJIAHOBBIX M BHEIJIAHOBBIX

NPOBEPOK MOJHOTHI H KA4eCTBA NMPEA0CTABJICHUSI MyYHHIUNIAJIbHON YCJIYTH, B TOM

yncJie NOPsIoK U GopMbl KOHTPOJIS 32 MOJHOTON U KAYeCTBOM MPeA0CTABIECHUS
MYHUIMIAJIbHOH yCIYyTH

31.1. Tekymuii KOHTPOIH OCYIIECTBIISETCS ITyTEM MPOBEJCHUS ITPOBEPOK:

permeHnii o mpeaocTaBieHnH (00 OTKa3e B MPEJOCTABICHWH) MYHHUITATIATLHOM
YCIIyTH;

BBISIBJICHUS U YCTPaHEHUS HApYIICHUM MpaB rpaxkjaH;

pacCMOTpEHHUsI, TPUHSATHS PEIIEHUWH W TOJATOTOBKM OTBETOB Ha OOpaleHus
TpaKJaH, CoJepKallue XanoObl Ha perieHus, AeucTBus (0e31eCTBUE) JTOJKHOCTHBIX
JIULI.

31.2. KoHTponp 3a MOJHOTOM M KayeCTBOM MPENOCTABICHUS MYHULIHMMNAIbHON
YCIIYTH BKJIIOYAET B c€0s MPOBE/ICHUE TIIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

31.3. IlnmaHoBble MPOBEPKU OCYIIECTBIISIIOTCS Ha OCHOBAaHUHM TOJIOBBIX TUIAHOB
pabotel Oprana, yTBepxkaaembix pykoBojautTeraem Oprana. [lpu mimaHoBO#l mpoBepke
MOJIHOTHI M Ka4€CTBA MPEJOCTABICHHS] MYHULIMITAIIBHON YCIYTH KOHTPOJIIO MOJJIEKAT:

COOJII0/IEHNE CPOKOB MPEJOCTABICHHSI MYHULIUTTAJIBHON YCITYTH;

COOJII0/IEHUE TTOJIOKEHUI HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NpaBUIBHOCTh U OOOCHOBAaHHOCTb MPHUHATOTO pemeHus o0 OTKaze B
MPEA0CTABICHUN MYHUIIUNIATBHONW YCIIYTH.

OcHoBaHuEM ISl MPOBEJEHUS BHEIIJIAHOBBIX MTPOBEPOK SIBISIOTCA:

MOJYYEHHE OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS
uHbOpMAIIMM O TPENIOJaraéMbIX WM BBISIBJICHHBIX HAPYIICHUSX HOPMATHBHBIX
npaBoBBIX akTOB Poccuiickoit ®denepaiivi, HOPMAaTUBHBIX MPABOBHIX aKTOB PecmyOnuku
KpslIM ¥ HOpMAaTHBHBIX TMPABOBBIX AaKTOB OPraHOB MECTHOTO CaMOYINpPABICHUS
EmenssinoBcKOTO cenbckoro noceneHus Huxueropckoro paiiona Pecryommku Kpeim;

oOparieHus Tpaxaad ¥ IOPUINYECKUX JIUI] HAa HAPYIIEHUs 3aKOHO/IaTeLCTBA, B TOM
YHUCJIE HA KaYeCTBO MPEIOCTABICHUSI MyHULIUITAIBHOW YCITYTH.

Cpok npoBeIeHHs TPOBEPOK HE JOJDKEH MpeBbiaTh 20 KaleHIapHbIX THEH.

32. OTBEeTCTBEHHOCTH J0JKHOCTHBIX Jiull OpraHa 3a pemeHus H J1eiicTBUs
(0e3neiicTBHe), MPpUHUMAEMBble (OCYHIECTBIIsIEMbIe) UMM B X0/1€ NMPeA0CTABJICHMS
MYHHMUIHMIIAJIbHON YCIYyTH

32.1. [lo pe3ynbTaTaM MpPOBEIECHHBIX MPOBEPOK B CIy4yae BBISBICHUS HApYIICHUI
MTOJIOKEHUN HACTOSIIEr0 AJMUHUCTPATHBHOIO pErjJaMEHTa, HOPMATHBHBIX IPABOBBIX
aktoB PecnyOnmku KpbIM M HOpMATHBHBIX MPABOBBIX AaKTOB OPraHOB MECTHOTO
caMOyIpaBJjeHUs EMENbSHOBCKOTO CEJIbCKOro IoceneHus HukHeropckoro paiona
PecniyOnnku KpbIM oCyliecTBiIsi€TCs MPUBICYEHUE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOATENbCTBOM Poccuiickon Penepanun.



HepCOHaHBHaH OTBCTCTBCHHOCTL  JIOJUKHOCTHBIX JIMII 34 IPABHIIBHOCTL H
CBOCBPCMCHHOCTD IIPHUHATHUA PCIICHUA O IIPCAOCTABIICHUH (06 OTKa3€C B Hpe,ZIOCTaBJ'IeHI/II/I)
MYHHHHHaHBHOﬁ YCIYTH 3aKpCIIACTCA B UX JOJZKHOCTHBIX PCriIaMCHTAX B COOTBCTCTBHUU
C TpC6OBaHI/IHMI/I 3aKOHOAATCIbCTBA.

33. [loJ10keHUs, XapaKTepUu3yiliue TPeOOBAHUA K MOPSAKY U (hpopMam
KOHTPOJISI 32 MPe0CTABJIeHNEeM MYHHIMNIAJBHON YCJIYTrd, B TOM YHCJIE CO CTOPOHbI
rpakaaH, uX o0beIUHEHNH U OPraHUu3anuni

33.1. I'paxxgane, X OOBEAWHEHHUS M OpPraHMU3AIMH WUMEIOT MPABO OCYILIECTBIATH
KOHTPOJIb 33 TPEJOCTABICHUEM MYHHUIIMITAILHOW YCIYTH MyTeM MOJIy4YeHUs HHPOpMAIIH
0 XOJ€ MPEIOCTaBICHUS MYyHULMIAIBHOW YCIYrd, B TOM YHCIIE O CPOKax 3aBEpUICHUS
aAMUHUCTPATUBHBIX NIpoueayp (AeicTBuil).

['paxnane, uX 0ObEAUHEHUS U OPraHU3ALNH TAK)KE UMEIOT IIPABO:

HaIpaBJISITh 3aMEYaHUs U MPEAJIOKEHUS N0 YIYUIICHUIO JOCTYITHOCTA M KauyecTBa
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

BHOCHUTh MPEIJIOKEHUS O Mepax [0 YCTPAHEHUIO HAPYLIEHUN HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

33.2. JlomxHocTHble suna OpraHa MOPUHUMAKOT MEPbl K IPEKPaAIlCHUIO
JOMYIICHHBIX HApYIICHUH, YCTPaHAIOT TMPUYMHBI U  YCJIOBHS, CIOCOOCTBYIOIINE
COBEPIICHUIO HAPYLIECHUM.

Nudopmanust o pe3yapraTax pacCMOTPEHHUS 3aMEUYaHUN U MPEAJIOKEHUN TPaK/IaH,
UX OOBEAMHEHUW M OpraHu3alMil JOBOAMUTCS IO CBEACHUS JIMIl, HAIMPaBUBIIMX 3TH
3aMEYaHMs U MPEJIOKEHUS.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KaI0BAHNS pellieHuil U TeilicTBUi
(0e3neiicTBHs) OPraHa, NpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO()YHKIMOHAJIBHOI'0 LIEHTPA, 2 TAKKE UX JOJKHOCTHBIX JIHNI, FOCY1apPCTBEHHBIX
CJIyKalIuX, pA0OTHHKOB

34. Undopmanust Ajsi 3asiBUTEJIS 0 €ro NMpase MoJaaTh *Kajaody

34.1. 3asgBuTENH UMEET IIPABO HA O0XKaJOBaHUE JACHCTBUMN (0€3/1eiCTBUS), PEIICHUS
VYTOJIHOMOYEHHOTO OpraHa M €ro JOJDKHOCTHBIX JIMI], PYKOBOJIUTENS Y TOJIHOMOYEHHOTO
oprana, a takke M®II, cnemmamucroB MO®IL], pykoBogutens M®PI] B mocyneOHoMm
(BHECY1E€OHOM) MOPSAKE.

34.2. T'paxnaHe HMEIOT TMpaBo oOpamaTbCs JIMYHO, a TaKKe HaIpaBlATh
WHIUBUIYaJIbHBIE W KOJIJICKTUBHBIC OOpAIllCHUs, BKJIIOoYas oOpamieHus OObeITUHEHUH
IpaXIaH, B TOM YHCIIE IOPUANICCKUX JIUII, B TOCYAAapPCTBEHHBIC OPTaHbl, OPraHbl MECTHOTO
CaMOYTIpaBJIeHUsI, MHOTOQYHKIMOHAIBHBIA IIEHTP W WX JOHKHOCTHBIM JIMIIAM, B
rOCyJapCTBCHHBIC M MYHHUIIMITAJBHBIC YUPESKICHUS, U WHBIC OPTraHU3alMH, Ha KOTOPBIC
BO3JIO’KEHO OCYIIECTBICHUE MyOIMYHO 3HAUUMBIX (PYHKITUH, U UX JOJKHOCTHBIM JIUIIAM.

34.3. I'paxgane peaqn3ylOT MpPaBO Ha OOpaileHue CBOOOTHO M JTOOPOBOJIBHO.
OcymiecTBiieHHe TpaKJaHAMW TIpaBa Ha OOpallieHue He JOJDKHO HapyliaTh IpaBa u
CBOOOIBI IPYTUX JIII.

35. IIpeamer xano0bl



35.1. Hapymenue cpoka peructpanuu 3ampoca (KOMIDIEKCHOTO 3ampoca) o
PEeI0CTaBICHUU MYHUITUTIATBHON YCIIYTH.

35.2. Hapymienue cpoka mpeaocTaBlieHUss MyHUIIMNAIbHOU ycnyru. B ykazaHHoM
ciaydae nocyneOHoe (BHecyneOHoe) oOKalloBaHHME 3asBUTEIEM pEIICHUNW U JACHCTBHM
(6e3nericTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, PaOOTHHMKA MHOTO(GYHKIIMOHAIHHOTO
[IEHTpa BO3MOXKHO B CJIy4yae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIM IEHTP, pPEIICHUs U
nevictBust  (0e3melCTBHE)  KOTOPOro  O0XaIyrOTCsA, BO3JIOKEHA  (PyHKUIMS 10
MPEOCTAaBICHUIO COOTBETCTBYIOIIEH MYHUIIMIAIBHON YyCIYyrd B TOJHOM OOBEME B
MOpsIZIKE, ONpeIesIeHHOM YacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

35.3. TpeOoBanwe y 3asgBUTENs JOKYMEHTOB WM HHQOpMAIUMH JIMOO
OCYUIECTBJIEHUSI JCHUCTBUM, MPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE
MPEayCMOTPEHO HOPMAaTUBHBIMU TMPaBOBBIMU akTamu Poccuiickoit @enepanuu u (Uin)
PecnyOnuku KpbIM, MyHUIUNAIBHBIMA MPABOBBIMU aKTaMU JUIsl TPEAOCTABJICHUS
MYHUITUTIATBHOU YCITYTH.

35.4. Otka3 B mpueMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPHIX IMPEAYCMOTPEHO
HOPMAaTHUBHBIMU MPaBOBbIMU akTamu Poccuiickoit deneparuu u (unn) Pecriyonuku Kpbim,
MYHHUIIUTIATBHBIMUA TPABOBBIMU aKTaMU JJI MPEJOCTABICHUS] MYHUIIUTIAIBHON YCIIYTH, Y
3asIBUTEIIS.

35.5. OTka3 B MpenoCTaBlIeHUH MYHMUIIMITAIILHON YCIYTH, €CJTM OCHOBAaHHUS OTKa3a
HE TMpeayCMOTpEHBI (eepaibHBIMU 3aKOHAMU M TMPUHSATHIMH B COOTBETCTBUU C HUMHU
WHBIMA HOPMAaTHUBHBIMH TIpaBOBbIMU akTamu Poccuiickoit @Depepanun u  (WIH)
PeciyOmuku KpbIM, MyHULHMIIaTbHBIMU MPaBOBBIMU aKTamMu. B yka3aHHOM ciydae
nocyneOHoe (BHecyaeOHOe) oOKajloBaHHME 3asBUTEJIEM pelIeHud U JeHCTBUH
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOIO UEHTpa, PabOTHUKA MHOTO(YHKIHMOHAJIBLHOTO
LIEHTpa BO3MOXKHO B CJyyae, €Clidi Ha MHOTO(DYHKIIMOHAJBHBIA LIEHTp, PELICHUS U
nevictBust  (0e3melCTBUE)  KOTOPOro  O0XaIyrOTCsA, BO3JIOKEHA  (PyHKUUS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHMIIMIAIBHBIX YCIYT B TIOJIHOM OOBeME B
nopsiike, onpenesieHHoM yactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

35.6. 3arpeboBaHue C 3asABUTENS MPU MPEIAOCTABICHUU MYHUIIMMAIBHOWU YCIyTU
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATHUBHBIMU MPABOBBIMU akTamu Poccuiickoit
Oenepanuu u (wm) Pecriyonuku KpbiM, MyHUITUTIATBHBIMY IPABOBBIMU aKTAMH.

35.7. Otka3 opraHa, IpeaI0CTaBISAIONIET0 MYHUIIUIIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUIla OpraHa, MPEJAOCTaBISIONIETO MYHHUIIMIAIBHYIO YCIyTy, MHOTO(QYHKITMOHAIBHOTO
LEHTpa, padOTHHUKAa MHOTO(PYHKIIMOHAIBHOTO IEHTPA B UCMPABIECHUU JTONYIIEHHBIX UMHU
OTIe4YaTOK U OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MyHUIIUITAIIBHOW YCITyTH
JOKYMEHTax JIM0O HapylIEHUE YCTAaHOBJIEHHOIO CpOKa TaKUX MCIpaBieHU. B ykazaHHOM
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIIeHUNW W JeHCTBUI
(Oe3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOIO WEHTpa, pPabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
[EHTpa BO3MOXKHO B CJIy4yae, €CJId Ha MHOTO(DYHKIIMOHAJIBHBIA LIEHTp, PEUICHUS U
nevictBus  (Oe3meiicTBHE)  KOTOPOrO  OOKamyrOTCS, BO3JIOXKEHA  (PYHKIUS  TIO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYT B TOJHOM OObEeMe B
nopsiike, onpeaenaeHHoM yacTeio 1.3 ctateu 16 denepanbaoro 3akona Ne 210-D3.

35.8. Hapymenue cpoka wim TOpsAIKa BBIJAYM JOKYMEHTOB IO PE3yJIbTaTam
MPEIOCTaBICHUS] MyHUIIUTIAIbHOW YCITYTH.



35.9. IlpuoctaHoBieHHE MPEAOCTABICHUS MYHHUIMNAIBHOM  YCIyTH, €CIH
OCHOBAaHMSI TPUOCTAHOBJIICHHSI HE TMPEAYCMOTPEHbl (eAepalbHbIMU 3aKOHAMU U
OPUHATBIMA B COOTBETCTBMM C HUMH HWHBIMH HOPMATHUBHBIMU TIPaBOBBIMH aKTaMU
Poccuiickoit denepannu u (unu) Pecrybnuku KpbsiM, MyHUIMIANIBHBIMU TPABOBBIMHU
aktTamMu. B ykazaHHOM ciydae aocyneOHoe (BHecyneOHOoe) oOkKajloBaHHE 3asBUTEIEM
peuieHUuid U JeUcTBUN (0e3eUCTBUA) MHOTOQYHKIIMOHAIBHOTO IIEHTpa, pPabOTHHKA
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa BO3MOXKHO B CIIy4ae, €ClM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, PEIICHUs U AeUcTBUA (0€3eHCTBIE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (QYHKITUS
M0 TMPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHHUIIMMAIBHBIX YCIyr B IMOJHOM OOBEME B
MOPSIZIKE, ONpeeSIeHHOM YacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

35.10. TpeGoBanue y 3asgBUTENs MPH MPEAOCTABICHUA MYHHUIMIIAIBHOW YCIyTH
JOKYMEHTOB WM WH(OpMAaIlMK, OTCYTCTBHE H (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKNCh TPU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTaBICHUS MYHUIIMNIAIBHOM YCIYTH, JIMOO B MPEIOCTABICHUM MYHUIIMITATLHON
YCIIYTH, 32 HCKIIOYEHUEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyHKTOM 4 udactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210-®d3. B ykazaHHOM ciydae jgocyaeOHoe (BHecyaeOHOe)
00’kaJloBaHME 3asBUTEIIEM PCIICHUM U AeHCTBUI (0e31eicTBUsI) MHOTO(YHKITMOHAITHLHOTO
LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LEHTpPa BO3MOXHO B cCllydae, €CIM Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTpP, pelleHuss U JedcTBus (0e3aeiicTBUE) KOTOpPOro
O0XaJIyIOTCS,  BO3JIO)KEHa  (QYHKIUS 1O  NPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHULUIAIBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3akona Ne 210-D3.

36. Oprasbl rocy1apcTBEeHHOMH BJIACTH, OPTaHU3ANH T0JKHOCTHBIE JIMLIA,
KOTOPbIM MO3KeT ObITh HANIPABJICHA Ka/100a

36.1. B ciiydae o6sxanoBanus aericTBuid (6e3aeiicTBus) uinu pemenus Oprana u ero
JOJKHOCTHBIX JIMII, 3aMecTuTeNs raaBbl Oprana kano0a HampaBIsIeTCs Ha PACCMOTpPEHUE
I'naBe Oprana.

B cnywae oGxkamoBanus aevictBuil (Oe3neiicTBus) win pemenus ['nmaBer Oprana,
*anoba HanpasisieTcst B Opras.

B Oprane nns 3asBurteneil npeaycMaTpuBaeTCsl HAIMYUE Ha BUAHOM MECTE KHUTH
XKano0 ¥ MPeJIOKEHUN.

B cnydae oGxkamoBanus neicTBuii (0e3neicTBrs) Wiau pemieHus pabotnuka MOII,
OCYUIECTBJISIIOIIETO0 TpPHUEM JIOKYMEHTOB, >kKajo0a HampaBisieTcsi Ha pacCMOTpPEHHUE
mupektopy ['BY PK «M®LI».

B ciydae oGxxanoBanus nericteuil (0e3neiictBust) win pemenus gupekropa ['bY PK
«MODL» (yrnoaHOMOYEHHOTO JHIla), >Kajmoba Hampariserca Yupeautento ['BY PK
«M®Il» - MunucrtepcTBy BHYTPEHHEW NOJIMTUKHM, MH(DOpManuu U cBsizu PecrnyOnuku
Kpbim.

B M®I] nns 3asBuTesien MpeayCMAaTpPUBACTCS HAJIMYUME HA BUIHOM MECTE KHUTH
XKano0 ¥ MPeJIOKESHUH.

37. Ilopsiok MOAA4YM U PACCMOTPEHUS KAJTO00bI
37.1. XKanoba mnomaercs B NHUCbMEHHOM (opMe Ha OyMa)XKHOM HOCHUTENEe, B
anektpoHHoH (opme (mocpenctsom EINY, PII'Y, odunmansaoro caiita Oprana,



ANIEKTPOHHOM MOYThI), MOYTOBOW CBA3BIO, B XOJ€ MPEIOCTABICHHUS MYHULUIAIbHOU
YCIIyTH, TpU JIMYHOM oOpalieHuu 3asaButesis B Oprad 1 MHOTO(YHKIIMOHAJIBHBIN IIEHTP,
OCPEJICTBOM TesieOHHOMU «ropstuei muHum» CoBeta MuHUCTpOB PecnyOnuku Kpbim.

Kanoba nomxkHa cosiepkKaTh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABISAIONIETO MYHHUIMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIIONIEIO0 MYHUIMIAIBHYIO YCIOyTy, Ju00
MYHHUIIUTAIBHOTO CIIYKalllero, MHOTO(QYHKIIMOHAJIBLHOTO IEHTPA, €r0 PYKOBOJIUTENS U
(wn) paboTHUKA, pelICHHs U IeUCTBHs (0€3/1eHiCTBHE) KOTOPHIX 00KAITYIOTCS,

2) ¢gamunuio, UMs, OTYECTBO (MOCIEAHEE - MPU HAIUYHMM), CBEICHUS O MECTe
KUTEIbCTBA 3aABUTENA - (PU3MYECKOro JMUa JUOO HAaMMEHOBAaHUE, CBEIACHUS O MECTE
HAXOXKJEHUS 3asBUTENS - IOPUAAYECKOrO JUIA, a TaKke HOMep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) IEKTPOHHOW MOYTHI (MPU HAJIMYUK) W MOYTOBBIM ajapec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmenuss 00 0OKalmyeMbIX PEIICHUAX M JeUCTBUsIX (Oe37eiCTBUM) OpraHa,
OPEAOCTABISIONMIET0  MYHHULMNAIBHYIO  YCIYTy, JIOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYry, JHOO0 MYHHUIHMIIAIBHOTO CIY>Kallero,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, paO0THHKA MHOTO(DYHKIIMOHATBHOTO IIEHTPA;

4) nOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asABUTEIb HE COIJIACEH C PEIICHUEM H
nenctBueM (Oe3AeiicTBHEM) OpraHa, NPEIOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABIAIONIETO0 MYHHUIUNAIBHYIO YCIyTy, JH00
MYHUIUINAIBHOTO  CIY)KAIlEro,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKa
MHOTO()YHKIITMOHAJIBHOTO IIEHTP. 3asBUTEIEM MOTYT OBbITh MNPEICTABICHBI JOKYMEHTBI
(TIpu HAJTMYKM ), TOJTBEPIKIAIOIINE TOBOJIBI 3asIBUTEISA, TUOO X KOMHH.

38. Cpoku paccMOTpeHH JKAJT00bI

38.1. B ciywyae mocyaebHOrO (BHECYAEOHOT0) 00KATOBAHUS 3asSBUTEIIEM PEIICHHUMA
U JeicTBui (0e3MelCTBUSI) OpraHa, MPEeOCTABISIONIETO MYHHUIIUMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBLHOTO IEHTPa, YUYPEAUTENE MHOTODYHKIIMOHAIBHOTO IIEHTpA, Kajgola
MOJIJICKUT PACCMOTPEHHUIO B TeueHue 15 paboumx AHEH cO JIHA ee perucrpaiuu, a B
ciiydae O0KaJIOBaHUSA OTKa3a OpraHa, MPEJOCTABIISIIONIEIO MYHUIIMMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, B TIPHEME JOKYMEHTOB Yy 3asBUTENS JUOO B
UCIIPaBJICHUH JOIMYIICHHBIX ONEYaTOK U OMMOOK WM B Cly4dae 00’KaIOBaHUS HApYIICHUS
YCTaHOBJICHHOTO CpOKa TAaKUX HWCIIPABJICHUN - B TEYCHHE 5 pabouux HEW co JHS ee
perucTpaIuu.

Cpok perucrtpanuu *kaaoosl B MUHUCTEPCTBE COCTABIISIET 2 pabO4YMX JIHS.

39. Pe3yabTar paccMOTpeHHs 5KAJT00bI

39.1. Ilo pe3ynbpTaTaMm pacCMOTPEHUS KajJoObl MPUHUMAETCS OJIHO U3 CICAYIOITUX
pELICHUN:

a) »kanoba yJOBIETBOPSAETCS, B TOM 4Hciie B ()OpME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIOMYIIEHHBIX OINEYaTOK ¢ OMHUOOK B BBAAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUS MYHHUITUIAIBHONW YCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JICHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU MPABOBBIMH aKTaMH
Poccuiickoit @enepanun u (min) Pecyonuku Kpbim;

0) B yIOBJIETBOPEHUH KAITOOBI OTKA3bIBACTCS.



39.2. B cnyuyae yCTaHOBIIEHUS B XOJI€ WJIM 1O pE3yJbTaTaM pPacCMOTPEHUS Kajao0bl
IOPU3HAKOB COCTaBa AJMUHHCTPATUBHOTO IPABOHAPYILIEHUS WIM  HPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO, HAJEJIEHHOE IOJHOMOYMSMU IO  PACCMOTPEHHIO  Kajnod
HE3aMeUINTENbHO HAMPABIISIOT UMEIOIINECS MaTEpPUAIIbl B OpraHbl IPOKYPATYPHI.

40. Ilopsinox nHGpOPMHUPOBAHMA 3asIBUTEJIS O Pe3yJIbTATAX PACCMOTPEHUS
KAJ100BbI

40.1. He mo3gHee nHA, ClEAyIOMIEro 3a JHEM NPUHATHS PEIICHUs, 3asBUTEIIO B
NUCBMEHHOU (OpME U TO KEJAaHWIO 3asgBUTENSI B DJIEKTPOHHON (opMme HampaBiseTCs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaXx PACCMOTPEHUS JKaJOO0BI.

40.2. B cnyyae mnpu3HAaHHA KANOOBl MOJJIEKAIICH YHOBIECTBOPEHUIO B OTBETE
3asBUTENIO, Jaercs HHPopMauus O JACUCTBUAX, OCYHIECTBISIEMBIX  OPIraHOM,
MPEAOCTABIIAIOIINM MYHUIUNAIBHYIO YCIYT'y, MHOTO(YHKIIMOHATIBHBIM LIEHTPOM B IIEJIAX
HE3aMEUIMTENBHOTO  YCTPAHEHWS  BBISABICHHBIX ~ HApyLIEHUWH  NOpPU  OKa3aHUHU
MYHULIMNIATIBHON YCIYTH, a TaKK€ MPUHOCITCS U3BUHEHUS 3a JIOCTaBJICHHbIE HEYy100CTBa
U yKa3pIBaeTcsl HUHpopManus O JajJbHEHIIMX JAEHCTBUSX, KOTOpPbIE HEOOXOIUMO
COBEPILUTH 3asIBUTEIIO B LEJAX MOJYyUYECHHUS MyHULUITAIBHON YCIYTH.

40.3. B cinyyae npu3HaHMs Kajio0bl HE MOJJIEKAIIEH YJOBIETBOPEHUIO B OTBETE
3asIBUTEJNIO0, JAIOTCA apTyMEHTUPOBAHHBIE PAa3bsICHEHUSI O IPUYMHAX IPUHIATOTO PEIICHNUS,
a Taxoke HH(pOpPMaLIKs O MOPSJIKE 00KaT0OBAHUS IPUHSITOTO PEILICHHUS.

41. Tlopsinok 003KaJIOBAHUSA PelIeHUS 10 KaJI00e
41.1. Tlpunsaroe, Mo pe3yibTaTaM PaACCMOTPEHUS KAJIOOBI, PEIIEHUE MOXKET OBbITh
00’KaJIOBaHO B MOPSIIKE, YCTAHOBJICHHOM JISUCTBYIOIIUM 3aKOHOJIaTeNbCTBOM Poccuiickoit
®enepaunu u (mm) Pecriyonuku Kpbim.

42. IlpaBo 3asiBUTEIS HA NOJIyYeHUe HHGoOpPMaIlUM ¥ IOKYMEHTOB,
HEO0X0AMMBIX /I 000CHOBAHUSA W PACCMOTPEHUS KaJI00bI
42.1. 3agButenb BrapaBe oOpatuthcs B OpraH, MHOTO(QYHKIIMOHAIBHBIN IEHTP 3a
noydeHueM uHQOpMauu W JOKYMEHTOB, HEOOXOIUMBIX JUIsi OOOCHOBAHUSA W
paccMOTpeHust kano0bl, B TUCbMEHHON (hopMe, B TOM YHUCJIE MpU JTUYHOM OOpallieHuu
3asIBUTEJIS, WIIA B DJICKTPOHHOM BHJIE.

43. CniocoOb1 uHGOPMHUPOBaAHMS 3asiBUTEJIEl 0 MOPSIKe MOAAYU H
PaccMOTpeHHU KaJI00bI
43.1. Uudopmaruio o mopsjake mojgaduu ¥ pacCMOTPEHUS Kall0Obl 3asBUTEIh BIPABE
MOJIy4uTh Ha WH(OPMALIMOHHBIX CTEHAAX, B MECTaX MPEAOCTABJICHUS MYHUIIUNATbHOU
YCIIyTH, MOCPEACTBOM TeNe(POHHON CBSI3U, MPU JUYHOM OOpAILEHUU, IOCPEICTBOM
nouTtoBoil cBsi3u, B anekrpoHHoM Buzae (EIY, PIITY, odunumaneubeiii caiit Oprana,
odpurmanbHbiii caT ['BY PK «M®L]», snekrponHas moura Oprana).



(Ha3BaHME YIOJIHOMOYEHHOI'O OpraHa)

(IIOYTOBBIIT HHIEKC, aJpec,

TeneoH, ¢akc)

ApXHMBHaf CIIPaBKa

(mata)

Ha No

oT

No

OcHOBaHUE:

I[MPUJIOXXEHUE Ne 1

K aJIMHHHCTPATHBHOMY pETJIaMEHTY
IPEI0CTABICHUS MYHHIIAITATEHON
yciyrd "Bbimada apXuUBHBIX CITPABOK,
aApXUBHBIX BBIMHUCOK W apPXUBHBIX
KONUA 1O  COIHMaIbHO-TIPABOBBIM
3ampocam’

(ampecar)

PykoBoaurens

Ucnonmanrens
TenedoH

(moxnuce) (pacunpoBKa MOAMKCH)

TlevaTn




(Ha'}BaHI/IC YIOJIHOMOYEHHOT'O opraHa)

(IIOYTOBBIIT UHAEKC, aJpec,

TenedoH, pakc)

[MPUJIOXXEHUE Ne 2

K aJIMUHUCTPATUBHOMY pPErJIaMEeHTY
peI0CTaBICHUS MYHUIIUTIATBHON
yciyrd "Bbinaua apXMBHBIX CIPaBOK,
APXMBHBIX BBIIIUCOK U  apPXUBHBIX
KON MO  COIUaIbHO-TIPABOBHIM
3ampocam’

(anpecar)

APXHNBHAS BBIIINCKA
No
(mata) -
Ha Ne oT
OcHoBaHue:
PykoBoaurens

Ucnonmanrens

(moxnuce)

TlevaTn

(pacundpoBKa MOAMKCH)




TenedoH

[MPUJIOXXEHUME Ne 3

K aIMUHUCTPAaTUBHOMY PErJIAMEHTY
IIPEJOCTABIICHUS MYHULUIIATbHOU
yciyrd "Beinaya apXMBHBIX CIPaBOK,
ApXMBHBIX BBIIUCOK UM apXHBHBIX
KONMA MO  COUMAJIbHO-IIPABOBBIM

3ampocam’

(®.N.0., tubo HauMeHOBaHUE
IOPHINYECKOTO JIUIIA)

(az[pec MCCTa JXHUTCJILCTBA, aApCC AJIA

KOPPECIOH ICHITUH )

(KOHTaKTHBIN TeNe(OH)

(37IeKTpOHHAs 1T0YTA)

3ASBJIEHUE
0 MPEIOCTABICHUN MYHUIIUTIIAIBHON YCIIYT'H

[Ipoury mpe1ocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIIUCKY/apXUBHYIO KOITUIO/TEeMaTHUYECKUM
(noouepkHymu HydHcHoEe)
MePEYCHB/TEMATUUYECKYIO TOAMOPKY/TEMaTUYECKU 0030p/:

Jnsa husndeckoro numa:
« » 20 I.

(moamuck) (pacmmdpoBKa MOAMUCH)

(IOKYMEHT, TOATBEP K IAOIIUH MpaBa (TIOJTHOMOYHNS) IPEICTABUTENS)

JI71s FopUAMYECKOro JInla

« » 20 r. PykxoBoaurens
(HauMeHOBaHUE [0P. JIUIIA) (moxmnuce) (pacmmpoBKa MOIIICH)
M.IL

(IOKyMEHT, MOATBEP K IA0IUH MpaBa (TIOJTHOMOYHS) TPEICTABUTEIIS)

Pesynbrar paccMOTpeHHUs 3asBIICHUS IIPOILLY:
1



BBIJIATh HA PYKH B AJIMUHUCTpPALIU

BbIJIaTh Ha pyku B M®DI]

HAIIPpaBHUTD I10 ITOYTC

HaIIpaBHUTb Ha BHeKTpOHHBIfI SAITUK



